AJIMUHNCTPALIMST HUKOJIAEBCKOI'O CEJIbCOBETA
JIOKTEBCKOI'O PAMIOHA AJITAMCKOI'O KPAS

INHOCTAHOBJIEHUE

ot 29.12.2018r. Ne 19

O6 ytBepxknenun Ilopsmka paccMOTpeHHS
obOpareHui rpaxnaaH AIMUHHCTpAIMen
Hukomnaerckoro cenmbcoBeTa  JIOKTEBCKOTO
paiioHa ANTancKoOro Kpas

B cootBercTBHE ¢ DeaepanbabiM 3akoHOM OT 02.05.2006 Ne59-D3 «O mopsinke
paccMoTpeHuss  oOparmieHuid  rpaxkaaH  Poccwumiickort  ®enmeparun», 3aKOHOM
Amnratickoro kpas ot 29.12.2006 Nel52-3C «O paccMoTpeHHH 0OpalieHHi rpaxiaaH
Poccuiickonn deaepaunn Ha TEPPUTOPUH AJITANCKOTO Kpas», PYKOBOACTBYSCH
YcraBom MyHununaiabHoro oOpaszoBanus HukonaeBckuil cenbcoBeT JIOKTEBCKOIo
paiioHa ANTalCKOro Kpas:

1. YrBepauth Ilopsimok paccMoTpeHust oOpalieHuid rpaxaan AIMUHUCTpaLUEH
MYHULIUMAIBHOTO oOpa3zoBanusi HukomnaeBckuil cenbcoBeT JIOKTEBCKOro paiioHa
AJITaliCcKOro Kpas.

2. KOoHTpOJb 32 NCIIOTHEHHEM HACTOSIIETO PEIICHHS OCTABIISIO 32 COOOM.

I'naBa cenpcoBeta A.®. HeckopoMHBIX



[Tpunoxenne Nel

IMOPSJIOK PACCMOTPEHMUS OBPAIIIEHUI T'PAXKIIAH
AIMUHUCTPAIIMEN HUKOJIAEBCKOI'O CEJIbCOBETA
JJOKTEBCKOI'O PAMOHA AJITAUCKOI'O KPAS

1. OO01ure noIoKEeHU

1.1. Tlopsmox paccMOTpeHHs OOpalleHH TpakIaH aJIMUHHCTpAIUEi
Hukomnaesckoro cenbcoBeTa JIOKTEBCKOro paiiona Amnraiickoro kpas (mamee -
[Topsimok) ycTaHaBIMBaeT TpeOOBaHHS K OpPraHW3aluy PabOTHl MPU PACCMOTPECHUHU
oOpareHud TpakaaH, BKIIOYas oOpamieHus O0beAWHEHUN TpakaaH, B TOM YHCIIC
IOpUJIMYECKUX JIUI], HalpaBlieHHbIe B AnMuHucTpanuio HukomaeBckoro cenbcoBeTa
JIokTeBcKkoro paiioHa AJTaiickoro kpas (majee - aJMHHUCTpAIMs CEIbCOBETA) B
MUCbMEHHON ¢dopMe Wik B (PopMe 3JIEKTPOHHOIO JOKYMEHTa, a TaKXe YCTHBIX
oOpalieHuii rpaxaaH, NOCTYNUBIIKX B aAMUHUCTPALIMIO palilOHa, B TOM YKCIIE€ B XOJI€
JUYHOTO TIpUEMA.

1.2. Oprammsamusi pabOThI C OOpAIICHUSIMU TPakJAaH OCYIIECTBISCTCS B
COOTBETCTBUM C JICMCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickoit denepanuu u
AJTaiCKOro Kpas.

1.3. B Tlopsiake WCHOMB3YIOTCSI OCHOBHBIC TEPMHHBI, MPEAYCMOTPEHHBIC
ctatbeit 4 @enepanbaoro 3akoHa ot 02.05.2006 Ne59-D3 «O mopsiike paccCMOTPEHUS
oOpamienmii rpaxaan Poccuiickoit @eaepanuun» (nanee — Genepanbubiii 3akoH Ne59-
®3).

2. [Ipuem, ydeT u mepBudHas 00padoTKa oOpareHuit rpaxmaan

2.1. OOpamenusi TpaxJaH, HaNpPaBICHHBIE B aJMUHHUCTPAIMIO CEIbCOBETA,
MOIJIeKAT 0053aTeTLHOMY PAaCCMOTPEHHIO.

2.2. TluceMenHble oOOpamieHus TpaxIaH, aapecaTOM KOTOPBIX SBIISICTCS
aJMUHHCTpAllMsSl  CEIIbCOBETAa, HAMNPABISAIOTCS HAa IOYTOBBIM anpec: 658416
Anraiickuii kpa#, JIokTeBckuii paiioH, c. HukomaeBka, yi. Knodkosa,28. Ilpuem
rpakJaH, a TakKe YCTHBIX OOpaIleHHil OCYIIECTBISETCS MO ajapecy: AJTauCKHi
kpaii, JIokTeBckmii paiioH, ¢. Hukonaeska, yi. Kimoukosa,28, ten. 8(385) 86-26-6-43,
B paboune mgam ¢ 8.00 mo 17.00, ob6ex ¢ 13.00 no 14.00, Beixomubie - cy0OOTa M
BOCKpECEHBE.

OOpamenns B (opMe JJIEKTPOHHOTO IOKYMEHTa MPHHUMAIOTCS IO aJpecy
anektponHoi moutel: (E-mail):nikolaevkal@inbox.ru wnm Ha odummaasHOM caiiTe
aaMuHUCTpanuu JIOKTEBCKOTO paiioHa.

2.3. Opraamszainus pabOThl ¢ OOpalIeHHSIMU TPaKJAaH OCYIIECTBISCTCS B
MPUEMHON aIMHUHHUCTPAITUN CEITHCOBETA.

2.4. Bce mMCBMEHHBIE OOpaleHus TpaXKJaH, MOCTYNHBIIAEC B KOHBEPTaX,
MoIJIeKAT 0053aTEIbHOMY BCKPBITHIO M IPEIBAPUTETHHOMY ITPOCMOTDY.

2.5. Tlpm monydyeHWHM TUCHMEHHBIX OOpaIleHWH TpakJaH WM OOpameHUuN
rpaxaad B ¢opMe DSIEKTPOHHOTO JOKYMEHTa TMPOBEPSIOTCS YCTAHOBJICHHBIC




®denepanbHBIM 3aKOHOM PEKBU3UTHI OOpalleHusi, HAJIUYMe YKa3aHHBIX aBTOPOM
BJIOYKCHHU U U MPUIIOKEHUM.

2.6. B muceMeHnHOM oOparieHuu Wik B oOpameHnd B popMe 3IEKTPOHHOTO
JIOKYMEHTA rpakJIaHUH B 0053aTEILHOM MOPSIAKE YKa3bIBAECT:

1) HauMeHOBaHWE OpraHa, B KOTOPBIM HampaBlisgeTcs oOpaineHue, -
aIMUHUCTpALIUS CENbCOBETa, MO0 (amMuiausi, UMs, OTUYECTBO COOTBETCTBYIOIIETO
JOJDKHOCTHOTO JIMIA, JHUOO JOJMKHOCTh COOTBETCTBYIOIIETO JIMIA, KOTOPOMY
aJpeCcoOBaHO MHUCHMO;

2) cBor (haMUITHIO, HMSI, OTYECTBO (ITOCIIETHEE - TIPU HAINIHH);

3) MO4YTOBBIA aapec, MO KOTOPOMY JOJDKHBI OBITh HAampaBiCHBI OTBET,
yBEJIOMJICHHE O Tiepeajpecanuu oOpameHus (B oOpameHuu B (opMe 3ICKTPOHHOTO
JIOKYMEHTa YKa3bIBACTCS aJpEeC AJIEKTPOHHON MOYTHI, MO KOTOPOMY AOJKHBI OBITH
HaIpaBJICHBI OTBET, YBSJIOMIICHHE O Iepeajipecaliii 0OpaIicHus);

4) cyTh NPEUIOKCHUS, 3asIBJICHHUS WM JKaJI00BI.

B nuceMeHHOM 0OpanieHuu He0OX0JMMO MTOCTABUTh JIMYHYIO MOJIIUCH U AaTy.

B ciyyae HeoOXOaMMOCTH B MOATBEPXKACHUE CBOMX JOBOJOB TpaKJaHUH
npujiaraeT K NMCbMEHHOMY OOpalleHUI0 JOKYMEHThI U MaTepuaibl 1n00 ux konuu. K
oOpamieHutro B (opMe DBIEKTPOHHOTO JIOKYMEHTa MOTYT ObIThb MPHUIIOKEHBI
HEO0OXOIMMbIE JOKYMEHTBI U MaT€pUalibl B 3JIEKTPOHHOU (hopme.

2.7. Tlpu paccmorpenun (oOpaboTke) oOpaleHUd HE JIOIMyCKaeTCs
pasrialieHue CBEJCHUM, COJAEpKalllMuXCsi B OOpallleHWH, a TakkKe CBEJICHUH,
KacalolllUXcsd YacTHOM JKM3HU TpaxjaH, ©0e3 wux cornacusi. He sBusgercs
pasrianieHueM CBEJECHUMN, CoJepKalluXcsl B 00pallleHnH, HalpaBieHue MUCbMEHHOTO
oOpalieHuss B TOCYJapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIPAaBJICHUS WU
JOJIKHOCTHOMY JIMILY, B KOMIIETEHIIUIO KOTOPBIX BXOJUT PEIICHUE MOCTABJICHHBIX B
oOpaleHuH BOIPOCOB.

2.8. OTka3 B paccMOTpeHUH OOpalieHuil TpaKaaH, COIEPIKAIIUX BOMPOCHI,
pa3pellleHHe KOTOPhIX BXOJUT B KOMIETEHLHIO aJIMUHUCTPALIUU CEJIbCOBETA,
HEJIOMYCTHUM.

2.9. OTBer Ha oOpalleHe HEe TaeTCs B CIydasx, CCJIH:

1) B TmHUChMEHHOM OOpamieHHWM HE yKa3aHbl (aMWIdd TpakIaHUHA,
HalpaBUBIIEr0 OOpallleHUEe, WIM MOYTOBBIM aJapec, MO KOTOPOMY JOJKEH ObITh
HAIPaBJICH OTBET;

2) TEKCT MHCHMEHHOro oOpalleHusi He TMOojjaeTcs MNpouyTeHuto. JlaHHOe
oOpalieHre He TMOJJICKUT HAIMpPABICHUI0 HAa PACCMOTPEHHUE B TOCYAapCTBEHHBIN
OpraH, OpraH MECTHOTO CaMOYIIPaBJIEHUS WU JOJKHOCTHOMY JIMIY B COOTBETCTBUU
C UX KOMIIETEHIIMEN, O YeM B TEUEHHE CEMHU JIHEW CO JIHSA pEerucTpauuu oOpamieHus
cooOliaercs TrpaxJAaHUHy, HaNpaBUBIIEMY OOpallleHHe, eciu ero (amunus u
MOYTOBBIN aJIpec MOAAAI0TCS MPOUYTEHUIO;

3) TekcT oOpalieHHs COJCPKHUT HEICH3ypHbIE JIMOO OCKOPOUTEIIbHBIC
BBIpa)XEHUSI, YTPO3bI )KU3HH, 3J0POBBIO U UMYILIECTBY JIOJLDKHOCTHOTO JIMIIA, @ TAKXKe
YjeHaM €ero CeMbH, B 3TOM cClly4ae TpaKJIaHWH, HAMpPaBUBIIMN OOpalleHUe,
YBEJIOMJISIETCS. O HEJIOMTYCTUMOCTH 3JI0YIOTPEOJICHHS TIPAaBOM;

4) oTBET HA IOCTABJICHHBIM B OOpAICHUU BOMPOC HE MOXKET OBITh JaH Oe3
pasrianieHus CBeJACHUM, COCTaBISIONINX TOCYIAPCTBEHHYIO UM UHYIO OXPaHSEMYIO



(denepanbHBIM  3aKOHOM  TailHy; TpaKJaHWH, HaNpaBUBLIIMKA  oOpallleHue,
yBeJIOMJIsIeTCSI 00 3TOM;

5) TeKCT NUChMEHHOro OOpalleHHs HE IMO3BOJSIET ONPEACTUTh CYTh
NpEUIOKEHUSI, 3asBICHUA WM KanoObl. JlaHHOe oOOpaiieHue He TMOJJICKUT
HalpaBlICHUI0 HAa PAacCMOTPEHUE B TOCYIAapCTBEHHBIM OpraH, OpraH MECTHOIO
cCaMOYyMpaBJICHUS WA JOJLDKHOCTHOMY JIMIY B COOTBETCTBUU C MX KOMIETEHLUEH, O
YyeM B TEYEHHE CEeMH JHEeW CO JHA perucTpaldd oOpalieHus cooOIaeTcs
rpakJIaHUHY, HaPaBUBIIEMY OOpallleHHeE.

2.10. Ecnmu B oOpamieHnn coaepKaTcsl CBENCHUS O TIOJrOTaBIIMBAEMOM,
COBEpPIIIAEMOM HWJIM COBEPIICHHOM IMPOTHUBOIIPABHOM JIESIHUH, a TaKXKe O JHUIE, €ro
MOATOTABIIMBAIOIIEM, COBEPILIAIONIEM WM COBEPUIMBILIEM, OOpalleHUE MOJICKUT
HaIpaBJICHUIO B TOCYIAPCTBEHHBIN OpraH B COOTBETCTBUU C €TI0 KOMIIETCHIIUEH.

2.11. OGpameHue, B KOTOPOM OOKalmyeTcsl CyAeOHOE pEIICHWE, B TCUCHUE
CeMU JHEH CcO JAHS PEerucTpalud BO3BpallaeTCs TPaKJaHUHY, HaMpaBUBIIEMY
oOpaieHue, ¢ pa3bICHEHHEM TOPsIKa 00’KaToBaHUS JaHHOTO CyI€OHOTO PEeIICHHUS.

2.12. Ecnu B oOpaniennn rpakJIaHiHA COJEPIKUTCS BOMPOC, HA KOTOPBIA €My
HEOJHOKPATHO JIaBAIKCh MUCHMEHHBIE OTBETHI IO CYIIECTBY B CBSI3M C paHee
HAIPABJICHHBIMA OOPAIICHUSIMH, U TIPU 3TOM B HEM HE MPHUBOIATCS HOBBIC JIOBOJBI
WU OOCTOSITENhCTBA, IVIaBa AJMHUHUCTPALIMM CEIbCOBETA, 3aMECTUTENb TJIABBI
AJIMUHHUCTpalMy CEJIbCOBETA BIIPAaBE MNPHUHATH pEIIEHHE O OEe30CHOBATEIBHOCTH
OuYepeTHOTO OOpallleHHs] U MPEKPAlleHUH MEPENUCKU C TPaXkIaHUHOM IO JTaHHOMY
BOIIPOCY TMpU YCIOBUU, UYTO YyKa3aHHOE OOpallleHHEe U paHee HalpaBlisieMble
oOpatieHust ObUIM aapEecOBaHbl B aIMUHUCTPAIMIO TOPOAA WKW OJTHOMY M TOMY K€
JTOJKHOCTHOMY Jully. ['paklaHuH, HampaBUBIIMK OOpallleHUe, YBEIOMIISIETCS O
JTAaHHOM PEIICHUH.

2.13. B cnyuyae mocTyruieHHS B aJIMHHHCTPAIMIO CEIHCOBETAa MUCHMEHHOTO
oOpaleHus, coJepKaliero Borpoc, OTBET Ha KOTOPbIA pa3MeIleH B COOTBETCTBUHU C
gacteto 4 cratbu 10 DemepampHoro 3akoHa Ne59-d3 nHa odumanbHOM  caiiTe
MyHHIUnanbHOro obpazosanus (http://www.loktevskiy-rn.ru) B umabOpMammoHHO-
TEJICKOMMYHHUKAIIMOHHON  cetu  «MHTepHET», TpaXJaHWHY, HAIpPaBUBIIEMY
oOpaleHue, B TE€UEHHE CEMU JHEH CO JIHS perucTpaiuu oOpalieHusi cooOuaeTcs
AIEKTPOHHBIN anpec opuIIUaTBHOTO caira B uH(}OpMaLMOHHO-
TEIEKOMMYHUKAIIMOHHON ceTn «VHTepHET», Ha KOTOPOM pa3MElleH OTBET Ha
BOIIPOC, TMOCTaBJICHHBI B oOpalieHuu, MOpu 3STOM oOpallleHue, cojepKaliee
o0>kanioBaHKe CyJIeOHOTO pelIeHUs], HE BO3BPAIIAECTCSI.

2.14. Nudopmanust 06 oOpaleHUSIX TpakIaH, COAEPKANIUX IPEIIONKEHUS,
CYXXJIEHUSI O JAESATEIbHOCTH aJIMHHUCTPALIUM CEJIILCOBETA U JIOJIKHOCTHBIX JIHII
aJMUHUCTPALIUM CEJIbCOBETA, MPEICTABISAETCS COOTBETCTBYIOIIUM JOJKHOCTHBIM
JUTIAM JIJTSI CBEJICHHUS.

3. Peructpanus obpamieHuii rpaxaaH

3.1. OOpamenue TMOUICKUAT OOS3ATEIBHON PETUCTPAIMA B  TPHUEMHOM
aJIMHHUCTPAIIAN CEIbCOBETA (J1aiee — MprueMHast).



3.2. Ha mepBoit cTpanuiie oOpamieHuss TpaKaaHUHA B MPAaBOM HIDKHEM YTy
(w1 Ha CBOOOJHOM TIOJIE) TIPOCTABJISCTCS PETUCTPAMOHHBIA IITaMIl, TJIe
YKa3bIBa€TCs 1aTa PErUCTPallii U BXOJSIIAN HOMED.

3.3.  Perucrtpamms  oOpamieHuii ~ BKJIIIOYaeT B ceOS  3aIlOJTHEHUC
PErUCTPAIMOHHON  KapTOYKH C  MCIHOJIb30BAHHMEM CHCTEMBI  aBTOMATHU3alUU
JIEIONPOU3BOICTBA U JJOKYMEHTO000pOoTa «Jleno».

Cpok BBIMOJHEHHS TpUEeMa, TNEPBUYHONM O0OpabOTKM U  perucTpanuu
oOparnieHusi He JOJKEH MPEBBIMATh 3 THEW ¢ MOMEHTA MOCTYIUICHHUSI OOpalieHus B
aIMHUHUCTPALIMIO paiioHa.

3.4. 3apeructpupoBaHHOE oOOpalleHHe TepefaeTcs Ha pPacCMOTpPEHHE
JOJDKHOCTHBIM — JIMIIAM ~ aJIMUHUCTpAalldd  CEJIbCOBETa B  COOTBETCTBUU  C
pacrpejieieHueM 00s3aHHOCTEN MEXy HUMHU.

3.5. Jlo/KHOCTHBIC IMIIa AJAMHHHCTPAIlMM CEIhCOBETA IO PE3yJIbTaTaMm
O3HAKOMJICHUSI C TEKCTOM OOpalieHusi ONpeesiioT COOTBETCTBUE OATOTOBIEHHOIO
MIPOEKTa PE30JIIOIMU MOCTABICHHBIM B OOpallleHUHd BOMPOCaM, MPU HEOOXOJIUMOCTH
JOTIONTHAIOT U KOPPEKTUPYIOT PE30JIIOIHIO.

JIOJKHOCTHBIE JUIa aJIMUHUCTPALMUA CEJIbCOBETA IMOPYYAIOT PACCMOTPEHUE
oOpalieHuss pPYKOBOJUTENSIM  CTPYKTYPHBIX  MOJpa3/IelieHH, cHenuaIucTaM
aJIMHHUCTPAIINU CEJIbCOBETA (J1aiee - NCIIOTHUTEIIH).

3.6. OOpamienne, comepkaimiee BOMPOCH], PEIICHUE KOTOPHIX HE BXOJUT B
KOMIETEHIIUI0 AJMUHUCTPALIMKU CEJILCOBETA, JOJKHOCTHBIX JIHUI AJIMUHUCTPALUU
CEIbCOBETA, HAMpABISIETCSI B TEUEHHE CEMU JHEW CO JHSA pEerucTpanuud B
COOTBETCTBYIOIIMM OpraH, WM COOTBETCTBYIOUIEMY JOJKHOCTHOMY JIMIY, B
KOMIIETEHI[UIO KOTOPBIX BXOJUT PEIICHHUE MOCTABJICHHBIX B OOpAIIEHUH BOIPOCOB, C
YBEJIOMJICHHEM TpakJaHMHA, HAIPaBUBILETO OOpalieHue, O ero nepeajpecanuu, 3a
UCKITIOUEHWEM CJIy4aeB, YKa3aHHBIX B TMOJAMYHKTe 2 MyHKTa 2.9 HACTOAIIETO
ITopsinka.

[TucbmenHnoe oOpareHue, coaepxkaniee nHGopManuo 0 (akTax BO3MOMKHBIX
HapyllleHuil 3akoHojarenbcTBa Poccuiickoir @Penepanuu B cdepe MUrpaiu,
HaIpaBJIAETCS B TEUCHUE MATH AHEH CO JIHS PETUCTPALMKM B TEPPUTOPHUAIBHBIN Opran
benepanbHOro opraHa UCIIOTHUTEIBHOMN BJIACTH, OCYUIECTBIISIFOLIETO
MPaBOMPUMEHUTENIbHBIE (PYHKINH, (PYHKIMU MO KOHTPOJIO, HAA30PY U OKA3AHUIO
rOCYJJapCTBEHHBIX YyCIyr B c(epe MHUrpalliy, W BBICHIEMY JIOJXKHOCTHOMY JIHUIY
cyobekTa Poccuiickoit ®Denmeparnuu (PYyKOBOJMTETIO BBICIIETO HCITOJHATEIBHOTO
OpraHa TOCYIapCTBeHHOW BiacT cyOwbekra Poccuiickoit ®enepamuun) ¢
YBEJIOMJICHHEM TpaKJaHWHA, HaAMpaBUBIIEro oOpalleHue, O IMepeajpecaluu €ero
oOpamieHusi, 3a UCKIIOUYEHHWEM CIIy4aeB, YKa3aHHBIX B TOAMYHKTe 2 MmyHKTa 2.9
Hacrosero [lopsaka.

3.7. 3ampemraercss HampaBlsATh KaJIOOBl TpaXKJaH HA PACCMOTPCHHE B
rOCyJJapCTBEHHBI OpraH, OpraH MECTHOTO CAaMOYIPABICHUS WU JIOJKHOCTHOMY
JMITy, pelIeHne i neiicteue (0e3meiicTBre) KOTOPhIX oOkanyercs. B cioydae, ecnn
B COOTBETCTBHHM C 3alPETOM HEBO3MO>KHO HAIlpaBIICHHE *ajJo0bl HA paCCMOTPEHHE B
rOCyJJapCTBEHHBI OpraH, OpraH MECTHOTO CAaMOYIPABICHUS WU JOJKHOCTHOMY
JUIly, B KOMIIETCHIIMIO KOTOPBIX BXOAUT PEIICHUE IOCTABJICHHBIX B OOpAIIEHUH
BOIIPOCOB, kajgo0a BO3BpalllaeTCsl TPAXKIAHUHY C Pa3bSICHEHUEM €ro Mmpasa



0o0XaJloBaTh COOTBETCTBYIOIIEE peIleHWe Wiau jeiictBue (Oe3medcTBUE) B
YCTAaHOBJICHHOM CYJICOHOM TIOPSIIKE.

3.8. B ciywae, ecinu pelieHWE IIOCTAaBICHHBIX B OOpAIeHWH BOIPOCOB
OTHOCHTCS K KOMIICTCHIIMH HECKOJbKHX TOCYIapCTBECHHBIX OPraHoOB, OPTraHOB
MECTHOTO CaMOYIPABICHUS HJIM JIOJDKHOCTHBIX JIMII, KOTHS OOpaIlCHHs] B TCUCHUE
CeMH JIHEHW €O JHS pETHCTpalli¥  HAMNpaBIseTCS B  COOTBETCTBYIOIIUE
rOCyJIapCTBCHHBIC OpraHbl, OPraHbl MECTHOT'O CAaMOYIPABICHUS WIH JOJKHOCTHBIM
JIUIIaM.

4. TlopsiioK U CPOKH pacCMOTPeHHsI 0OpalleHH rpaXk/aH,
OopraHu3aius KOHTPOJIS 3a UX paCCMOTPEHUEM

4.1. Ilpu paccMoTpeHuHn OOpalleHU HWCIOJHUTEIN MCIOJIB3YIOT BCE
MpPEJOCTABICHHBIE WM  TOJHOMOYMS B  COOTBETCTBUHM C  JIOJDKHOCTHBIMH
UHCTpYKUMsIMU. B cioydae  HEOOXOAMMOCTH  MOJYYEHUS  JOMOJHUTEIbHOU
uHpOpMalMK HUCHOJIHUTENIb YTOYHSIET CyTh MpoOJeMbl 1o TelePoHy Iubo
MPUTJIANIAET TPAKIaHUHA HAa JTUYHYI0 Oecelly WM OCYIECTBISET BbIE3]l HA MECTO.
['paxxnanuH yBeAOMIISIETCSI O 1aT€ U BPEMEHHU €r0 MOCEIICHUS UCTIOTHUTEIIEM.

4.2. OOpamieHuss TpaKJaaH, MOCTYNMHUBIIAE B aJIMHHHCTPAIIAIO CEIHCOBETA U
OTHOCSIIIIECS. K  KOMIETEHUWH  aJMUHHUCTPAIIMM  CEIbCOBETAa,  COIJIACHO
denepanbHOMyY 3aKk0HY Ne59-D3 paccmarpuBarorcs B TeueHue 30 ITHEH co JHS HX
perucTpaluu, Npu OTCYTCTBUU CIIEIIMAIBHBIX CPOKOB IO OT/ACJIBHBIM OOpaICHUSIM.

4.3. B WCKIIOYUTENBHBIX CIIy4dasx, a TakkKe B Cllydac HaIpaBICHUSI
WCIIOJTHUTEJIEM 3ampoca, MpeaycMOTpeHHOTo 4dacThio 2 crathu 10 denepambHOTO
3akoHa Ne59-D3, MOKHOCTHOE U0 aIMUHUCTPAIMHA CETHLCOBETA BIIPaBE MPOJIUTH
CPOK paccMoTpeHus oOpanieHus He 6osee yem Ha 30 mHer. s pemeHus Bompoca o
MPOJJICHUH OTBETCTBEHHBIM MCIOJHUTENIbL TOTOBUT CIYKEOHYIO 3alHMCKy Ha UM
JOJKHOCTHOTO JIMI[A aJAMUHUCTPALMKU CEJIbCOBETA, MOPYUYUBILIETO PAaCCMOTPEHHE
oOparmeHusi, ¢ 00OCHOBaHMEM HEOOXOJMMOCTH MpOoaJieHHs cpoka. O mpoJjieHUuH
CpOKa UCIIOJTHUTENb YBEJOMIISIET 3asIBUTEIIS B TUCbMEHHOU opMme.

4.4, Tlpu paccMoTpeHHH OOpallleHus ABYMsS WU 0ojiee HCIOJHUTEISIMU OHU
CaMOCTOSITEIbHO KOOPAMHUPYIOT padOTy MO HCHOJHEHUIO JAHHOIO MOPYYEHUS U
MOJATOTOBKE OTBETA 3asIBUTEIIIO.

4.5. OtBeThl Ha OOpallleHUs TPAXKIAH MO MOPYUYEHUIO JOJKHOCTHBIX JIUIIL
aIMUHUCTpPALIUM  CEJIbCOBETAa IOJATOTaBIMBAIOTCA B CpPOK, YKAa3aHHbIA Ha
PErUCTPAIllMOHHON  KapTO4Ke,  MOJMUCHIBAIOTCA  JOJDKHOCTHBIMH  JIMLIAMU
aMUHHUCTPALINH CEJIbCOBETA.

4.6. JIODKHOCTHBIE WA, OCYIIECTBISIIONINE PACCMOTPEHUE OOpallieHuil B
aIMUHUCTpPALIUM  CEJIbCOBETA, HECYT TMEPCOHAIBHYI0  OTBETCTBEHHOCTH  3a
O00BEKTUBHOCTh U BCECTOPOHHOCTh PACCMOTPEHHUS OOpalleHuid, coONI0eHue CPOKOB
paccMOTpeHus 00pallleHul, cCoiep:KaHke MOITOTOBICHHBIX OTBETOB 3aBUTEIISIM.

4.7. PelleHne 0 3aBEpIICHHH PACCMOTPEHUA OOpAIICHU MNPUHUMAIOT
JTOJKHOCTHBIE JIMI[a aJAMUHUCTPALUU CEJIbCOBETA, MOPYUYUBIIHUE HCIIOIHUTEISM
paccMoTpeHue obpamieHuid. JlaToit 3aBepiieHus] pacCMOTPEHUsI OOpaleHuUs SIBISETCS
JaTa pErucTpaluyd OTBEeTa 3asBUTENI0 WM JaTa perucTpaudd MOUChbMa O
nepeajgpecalud OOpallleHUs] B COOTBETCTBYIOLIME OPTraHbl, COOTBETCTBYIOIIEMY



JTOJDKHOCTHOMY  JIMILy, B KOMIIETEHIIMM KOTOPBIX HAXOJHUTCS pPacCMOTPEHUE
oOparmeHus.

4.8. OtBeT Ha oOpameHrne HampapisgeTcss B (JOpPME AIEKTPOHHOTO JTOKYMEHTa
M0 ajJpecy OHJIEKTPOHHON TMOYTHl, YKa3aHHOMY B OOpallleHWuH, MOCTYNHUBIIEM B
aJMUHUCTPALIUIO CEJIbCOBETA B (POPME SIEKTPOHHOIO JOKYMEHTA, U B MUCHMEHHOU
dbopMe MO MOYTOBOMY aJpecy, YyKa3aHHOMY B OOpallleHUH, MOCTYNHUBIIEM B
aJIMUHHUCTPALIUIO CeNIbcOBETa B MUCbMEeHHOU (hopme. Kpome Toro, Ha mocTynusIiee B
aJMUHUCTpALINIO paiioHa oOpalleHue, cojeprKailee MPeAJIOKEHUE, 3asiBICHUE WIH
*ano0y, KOTOpbI€ 3aTparuBalOT MHTEPEChl HEOMPENEICHHOr0 Kpyra JHI, B
YaCTHOCTH Ha oOpalleHHne, B KOTOPOM 00XallyeTcs Cy/Ie0OHOE pellieHre, BHIHECEHHOE
B OTHOIIICHUU HEOIPEICICHHOTO Kpyra JHIl, OTBET, B TOM YHUCJE C Pa3bICHECHUEM
nopsiika 0OKaloBaHUSI CyNeOHOrO0 pEUIeHUsS, MOXKET ObITh pa3MelleH C
coOmroeHueM TpeOoBaHuii 4acTu 2 ctathu 6 DenepanbHoro 3akoHa Ne59-D3 nHa
opuIMaTbHOM  CailiTe MYHUUUNAIBHOrO oOpa3oBaHus B  UH(POPMaIMOHHO-
TEJICKOMMYHUKAIIMOHHOW ceTn « THTEpHEeT».

4.9. OtBersl Ha O0OpamieHUs MOANUCHIBAIOT  JOHKHOCTHBIE — JIMIIA
aJMUHUCTPALIUM CEJIbCOBETA B Mpeieiax CBOEH KOMIETEHIUU.

5. JInunbIil nprem rpaxaan

5.1. OpraHuzanusi TUYHOTO MpPUEMa TPaXKJaH B aIMUHUCTPAIIUU CEIbCOBETA
OCYIIECTBIISIETCSI 3aMECTUTENb I1aBbl AJIMUHHUCTPALIMK CEILCOBETA U BKIIIOUYAET:

MIPEIBAPUTEIHLHYIO 3aIHCh TPAXK/IAH;

PETHCTPAITUIO TPAKIAH;

MPUEM TPaKIaH JOJDKHOCTHBIMU JTUIIAMU aIMUHUCTPAIINH TOPO/Ia,;

MEePBUUHYIO 00pabOTKy MaTepuaIoB IpUEMa;

HAIPaBJICHUE MOPYUCHUS UCTIOTHUTEIISM;

MOATOTOBKY OTBETOB 3asiBUTEJISIM.

5.2. IlpenBapuTenbHas 3aMuCh TPaXKIaH.

OcHoBaHMeM ISl 3alKiCU Ha JIMYHBIA MpPHUEM SBIISIETCS. YCTHOE oOOpalieHue
rpaKgaHuHa ¢ MPOCHOOH O JTUYHOM TpPHEME JOHKHOCTHBIM JIMIIOM aJIMHUHHUCTPAIIAN
CEeJIbCOBETA.

[IpenBaputensHas 3amuch Ha MPUEM K JTOJDKHOCTHBIM JIUIAM aMUHUCTPAITHH
CEIBCOBETA OCYIIECTBISICTCSA 10 Tenedony 26-6-43, mubo B KaOMHETE 3aMECTHUTEIIS
TJIaBbl AJIMUHUCTPAIIMU CEITbCOBETA, B COOTBETCTBUU C PEKUMOM PaOOTHI.

3anuch HA JIMYHBIA TpUEM  OCYIIECTBISAETCS  3aMECTUTENIEM  TJIaBBbI
AJIMUHHUCTpalMd CEJIbCOBETA, KOTOPBIM  BBICIYIIAB TOCETUTENS, PAacCMOTPEB U
MPOAHAIN3UPOBAB MPEJOCTABICHHBIE MaTepualbl, KOHCYJIbTHUPYET MOCETUTENS HU
Pa3bsICHSET MY MOPSAOK PEIICHUsI €r0 IPOOIEMBI.

5.3. B xome nW4YHOTO TmpHEMa TPaXTAHUHY MOXKET OBITh OTKa3aHO B
JNajdbHEUIIEeM pPAacCMOTPEHUU OOpalleHus, €ciu eMy paHee ObLI JlaH OTBET IO
CYILIECTBY MOCTABJICHHBIX B 0OpalIeHUH BOTIPOCOB.

5.4. T'paxnaHuHy pa3bsCHSIETCS TMOPSAIOK MPEIBAPUTEIBHON 3amucu U
MPOBEJICHUS JTUYHOTO MpUEMa, MpeyiaraeTcsi U3J0XKUTh CyTh BOIPOCA UK MPOCHOBI
B MUCbMEHHOU dopme mian B Gopme IEKTPOHHOTO oOpamieHus. JIuio, npoBosdiiee
3aMuCh HA MPHUEM, BIPABE YTOUHUTh MOTHUBBI OOpalleHUs U CYTh BOIPOCA, a TAKKE



03HAKOMUTHCA C IOKYMEHTaMU, MOATBEPKIAIOIINMU 00CTOATENIHCTBA, U3JI0’KEHHbBIE B
oOpalieHn rpaxkJaHuHa. B ciydae, eciaum B 0OOpalleHUM COJEp>KAaTCs BOIPOCHI,
pEILICHUE KOTOPBIX HE BXOJAUT B KOMIIETEHLHIO JOJKHOCTHBIX JIML aJIMUHUACTPALAN
CENbCOBETA, TPAXJAHUHY [ACTCA pPa3bsICHEHUE, KyJa M B KAaKOM MOPSAKE €My
cieayeT oOpaTUThCA.

5.5. Peructpanus rpaxkJjaH Ha JIUYHBIN IPUEM OCYIIECTBISACTCS B JICHb IpHeMa
MPY HATMYHUH JOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTD.

B peructpaurMOHHON KapTOYKE JIMYHOTO MPHUEMA YKa3bIBACTCS JaTa IMpUeMa,
dbamuus, ums, oTdecTtBO (MOCIEIHEE - NMPH HAIWYHH), aJpec MeCTa JKUTCIBbCTBA
3asBUTENA U (haMIIINSI, MHULIKAIIBI IOJXKHOCTHOTO JIMIA IMUHUCTPAIUU CENbCOBETA,
OCYILIECTBIISIONIETO TUYHBIN IPUEM.

5.6. Jluunpli mpueM TpakdaH AODKHOCTHBIMHU JIUIAMU aJIMHHHCTPAIAN
CENIbCOBETA MPOBOJMUTCS COTJIACHO MPEABAPUTEIBHOM 3alMCH B COOTBETCTBUH C
YTBEPKIECHHBIM I'pauKOM MpUema.

OtnenbHbIE  KaTeropud  IpaXxJaH B ClydasdX, [PEIyCMOTPEHHBIX
3aKOHOJAaTeNbCcTBOM Poccuiickorn dexnepannu, MNOJB3YIOTCS MPABOM HA JUYHBIN
MIPUEM B IIEPBOOYEPETHOM MOPSIKE.

5.7. JIOMKHOCTHBIMM JUIAMH AJMUHHUCTpPAIIUU CEJIbCOBETAa OJHOBPEMEHHO
BEJETCA NPUEM TOJBKO OJHOIO TpaXAaHMHA, 338 MCKIKOYEHUEM KOJJIEKTUBHOTO
oOpamieHust TpaxiaH. J[OJDKHOCTHbIE JUIA aJIMUHUCTPAIlMU CEJIbCOBETAa MpHU
paccMOTpeHuH oOpalleHus TpakJIaHWHA B TpeAesiaX CBOEH KOMIIETCHIIMM MOTYT
MpuUriamarh Ha TMpUeM JOJDKHOCTHBIX JIMI[ aJMUHHUCTPAIlMU  CEJIbCOBETA,
PYKOBOJUTENEH U CHEIUATUCTOB CTPYKTYPHBIX MOJApa3AeCeHUN aJIMUHUCTPAIIUU B
clly4yae, €ClM pelIeHUE TOCTABJICHHBIX B OOpAIllEHHMH BOMPOCOB OTHOCHUTCS K HX
BEJICHUIO.

5.8. Ecnmm w3noxxeHHbie B yCTHOM oOpamieHur (akThl U 0OCTOATETHCTBA
ABJISIIOTCSL OYEBUIHBIMU M HE TPeOYIOT JOMOJHUTEIbHOW MPOBEPKH, OTBET Ha
oOpaleHre ¢ corjlacusi TpakJJaHhuHa JAeTCsl YCTHO B XOJ€ JIMYHOTO MPUEMa, O YeM
JieaeTcsl 3aluch B PErHCTPAIMOHHOM KAapTOYKE JIMYHOrO IMpUeMa TpaxkjiaHuHa. B
OCTQJIbHBIX CIy4asiX JOJKHOCTHBIMHU JIMLIAMHU aJMUHHUCTPALIMHU CEIbCOBETA JIAI0TCA
MOPYYEHHUSI HCTOJHUTENSAM MOJTOTOBUTh OTBET HA IMOCTAaBJICHHbIE B OOpalleHUU
BONIPOCHI B ycTaHoBieHHbIE DenepanpbHbiM 3aKk0HOM NeS9-D3 cpoku. [lopyuenus
(UKCUPYIOTCS B pETUCTPALIMOHHON KapTOUKE B XO/JI€ MPOBEJEHUS JIMYHOTO MpHUeMa.

5.9. PerucrtpanvoHHble KapTOYKH JHYHOTO TIpHE€Ma HANPABISIOTCS Ha
paccMoTpeHue ucnoiaHutensiM. [lucbMenHoe oOpaleHue, NPUHATOE B X0J1€ JTUYHOTO
MpUEMa, PETUCTPUPYETCS M PACCMATPUBAETCS B COOTBETCTBUU C YCTAHOBJICHHBIM
[TopsiikoM 1Sl TUCBMEHHBIX (3JIEKTPOHHBIX) OOpAICHUH.



