POCCUNCKA S ®EJIEPALINS

AIMUHNUCTPALIMA HUKOJIAEBCKOI'O
CEJIbCOBETA JIOKTEBCKOI'O PAIOHA

MNOCTAHOBJIEHHUE
21 Hosbps 2022 Ne 10

c. HukomaeBka

O6 yTBepxkIeHUH AJIMHUHHCTPATUBHOTO

periameHTa MPEA0CTaBICHUS
MYHUIIATNIAJIbHON yCIyTH «Jlaua
MUCbMEHHBIX pa3bsCHEHUN

HaJOroIiarCJabIIMKaM u HaJIOI'OBBIM
arcHramM 10 BOIIpocaMm MMPUMCHCHUA
MYHUIUIIAJIBbHBIX HOPMATHBHBIX
IMPAaBOBLIX AKTOB O HAJIOTaX U C60an»

B coorBerctBun ¢ ®enepanbubiM 3akoHoMm oT 06.10.2003 Ne 131-®3 «O6 o6mmx
IIPUHLIMIIAX OpPraHU3allMi MECTHOro camoynpasiieHus B Poccuiickoin denepanum» co CTaTben
34.2 HanoroBoro Konekca Poccuiickoit denepaiiu, YCTaBOM MYHHIIMITAIIEHOTO 00pa30BaHUS
Huxonaesckuii cenbcoBeT JIOKTEBCKOro pailoHa ANTaiiCKOro Kpas

I[TOCTAHOBJIAO:

1. VrtBepauTh AIMMUHHUCTPATUBHBIN perjJaMeHT MPEeOCTaBIECHUSI MyHULIMIIATLHON YCIyTH
«/laua MUCbMEHHBIX Pa3bACHEHUN HAJOTOIIATEIBIIMKAM U HAJIOTOBBIM areHTam IO BOIpOCaM
MPUMEHEHUS] MYHUIIMTATbHBIX HOPMATHUBHBIX TPABOBBIX AaKTOB O Hajgorax #u cOopax»
(ITpunoxenue).

2. KoHTpoJ1b 32 NCTIOJTHEHHEM HACTOSIIIET0 MOCTAHOBIICHUS OCTAaBIISIIO 32 COOOH.

3. Ony6uMKoBaTh HACTOSIIEE IMOCTAHOBICHHE HAa O(HIIMAIBPHOM caiTe AIMUHHUCTpaIdd
JlokTeBckoro paiioHa B WH(MOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOW ceTa «/HTepHeT», Ha
KOTOPOM pa3Memiaercs HWHPoOpMaIus O JSATEIBHOCTH MYHUIMIAIBHOTO 00pa3oBaHUS
Hukonaesckuii cenbcoBeT JIokTeBCKOro pailoHa AnTaiickoro Kpasi.

I'maBeI cenbcoBeTa A.®. HecKOpOMHBIX



[IpunoxeHne K NOCTaHOBICHUIO
aaMuHKMcTpanuu HukomnaeBckoro
CEJIbCOBETA

Ot 18.07.2022 1. Ne 10

AI[MI/IHI/ICTpaTI/IBHHﬁ PErilaMeHT NMPEAOCTAaBICHUSA MYHHHHHaHLHOﬁ
yciayru «I[aqa IIHUCBbMCHHBIX paB’Lf{CHeHI/Iﬁ HaJIOTrOIIATCJIbIIMKAM U HAJIOTOBBIM aréHTaM 10 BOIIPpOCaM NPHUMEHCHU

MYHHIUTAIEHBIX HOPMATHBHBIX IPABOBBIX aKTOB O HAJIOTaX U cOOpax»
1. O0uue moI0KeHus

1.1. Mpeamet peryaupoBaHMusI.

AIMUHUCTPATUBHBINA PErIaMEHT MPEIOCTABICHHS MYHUIIUITAIIBHON yCIyTH «J]ada MICEMEHHBIX pa3bsICHEHUN
HAJIOTOIUIATEINIBIIIKAM M HAJOTOBEIM areHTaM 0 BOIPOcaM MPUMEHEHUSI MyHUIIUIIAIEHBIX HOPMATUBHBIX IPaBOBBIX
aKTOB O Hamorax u cOopax» (majee - aIMUHHCTPATHBHEBIN periaMeHT) pa3paboTaH B IEJIX MOBBIIICHHUS KauecTBa
MPEIOCTABICHUS MYHUIIUTIAIEHOW yCIYTH, CO3AaHUS KOM(POPTHBIX YCIOBUN IS (GU3MUCCKUX U IOPUAMUESCKUX JIHIL
U oIlpeneiseT IOCIEAOBATENBHOCTh U CPOKHM JCHCTBUM (aAMMHUCTPAaTHUBHBIC MPOLEAYpPbI) AIMHHHCTpalUU
Hukonaesckoro cenbcoBeTa JlokTeBckoro paifona Antaiickoro kpas (gajnee - aAMMHUCTpAIUS CEIbCOBETA) U €€
JOJKHOCTHBIX JIMIL.

1.2. Kpyr 3asiBuTeJei

3a mosyyeHHEM MYHHUIUIAIBHOM yCIyrd MOTYT oOpaTUTbca (HU3MYECKOe HIM IOPUIUYECKOEe JHUIO (3a
UCKIIOYEHHEM  TOCYJapCTBEHHBIX  OpPraHOB, TEPPUTOPUAIBHBIX  OPraHOB, OPraHOB  IOCYNAapPCTBEHHBIX
BHEOIOKETHOBIX (DOHIIOB W WX TEPPUTOPHAIBHBIX OPTraHOB, OPraHOB MECTHOTO CaMOYIPaBJICHHS), JTUOO HX
MPEICTaBUTEIN, ACUCTBYIOIINE B CHIIy IIOJTHOMOYHM, OCHOBAHHBIX Ha JOBEPEHHOCTH WM HWHBIX 3aKOHHBIX
OCHOBAHWMSIX ([1anee - 3asIBUTEIH).

1.3. TpeboBanus K MOPSIAKY HH(POPMHUPOBAHHS O MPEXOCTABIEHHN MYHUIMIATbHOMH YCIyrn

1.3.1. Tlopsmox moxydeHUss WHGOPMAIMHM 3aSBUTEIISIMH IO BOIPOCAM TPEJOCTABJICHUS MYHUIIUIATHLHOM
YCIYTH WU YCIYT, KOTOPHIEC SIBISIFOTCSI HEOOXOIWMBIMH WM OO0S3aTENBHBIMH IS MPEIOCTABICHHUS MYHHUIIHITAIBEHOU
yCIyTH, CBEJICHUH O XOJ€ MPEJOCTABICHUS YKAa3aHHBIX YCIYT, B TOM YHCIE Ha O(QHUIMAIBLHOM caiiTe, a TakXe Ha
EnunoMm mopTane TOCYAapCTBEHHBIX M MYHUIMNANBHBIX ycnyr (GyHKUWHA) W PeruoHaabHOM mopTale
rOCyJapCTBEHHBIX 1 MyHHIMIAIBHBIX YCIyT (pyHKINIT) AnTaiickoro kpas.

1.3.2. Hudopmanuio Mo BOIpocaM IPEJOCTaBICHUS MYHHIMIAIBHON yCIYTH M yCIYyT, KOTOPHIE SIBIISIOTCS
HEOOXOAMMBIMH U  O0O0S3aTENbHBIMH JUIsI TPENOCTABICHUS MYHHUIMNAIBHONH yCIyrH, CBEICHHH O Xone
IIPEJOCTaBICHNUS YKa3aHHBIX yCIYT, B TOM YHCIE Ha O(QUIIMAIBHOM caiiTe aIMUHUCTPAINH CEIbCOBETA, a TAKXKE Ha
EnnaOM moprane rocynapcTBEeHHBIX M MYHHUIHITATBHBIX YCIYT (PyHKIHI) (nanee
- Enunenii mopran) u Iloprane rocynapcTBEHHBIX W MYHHUIIMNAIBHBIX YCAyT (GyHKIHHA) AJTaiickoro
Kpas (Janee - PernoHanbHBIN OPTaT) MOKHO ITOYIUTS:

1.3.2.1. B agMuHHUCTpAIVH:

B YCTHOW (popMe IIpH JTUIHOM OOpaIlcHUH;

C HUCIIOJIE30BaHNEM TeNe(OHHOH CBSI3H;

B (hopMe 3IIEKTPOHHOI'0 JOKYMEHTA [TOCPEACTBOM HAINIPABJICHUS Ha apec MIEKTPOHHOH MOUTHI;

10 MUCEMEHHBIM O0PAICHHSIM.

1.3.22. B ¢ummanax KpaeBoro aBTOHOMHOTO  Yyd4pexIeHus «MHOTOQYHKIMOHAJIBHBIH  LIEHTP
MPENIOCTaBICHUSI TOCYJIAapCTBEHHBIX M MYHUIMIANBHBIX YCIyr Aunrtalickoro kpas» (maimee - KAY «MOI]
AunTaiickoro Kpasi, B ciydae 3akKJIOUEHHUS COTJAlIeHUS MEXIy aAMuHucTpauueil cenbcoBeta u KAY «M®I]
AnTaiickoro Kpas»:

MIPH JINYHOM OOpaleHUY;



OCPEJICTBOM HHTEpHET-caiiTa - https://mfc22.ru.

Wndopmarus o MecToHaXxoXJIeHHH M Tpaduke paboThl, KOHTakTHast HHpopMarus ¢uauanos KAY «MOI]
Aunaiickoro kpas» pa3merieHa Ha opunuansHom caiite KAY «M®I Anraiickoro kpas» - https://mfc22.ru.

1.3.2.3. Ha o¢wunumansHoM caiite AamuHUCTpanuu JIOKTEBCKOTO paiioHa, Ha KOTOpOM HHpoOpManus o
JesITeIbHOCTH MYHHIMITAJIBHOTO oOpa3oBaHus HukomaeBckuii cenbcoBeT JlokTeBckoro pafioHa ANTalCKOro Kpas
http://www.rubradmin.ru.

1.3.5. B wuHpOpMAIMOHHO-TEICKOMMYHHKAITMOHHOW ceTH «MHTepHer» Ha Eawnom mnoprane wu (wim)
PernonanpaoM mopraie - hitps://www.gosuslugi.ru (zanee - Enunsiii 1 PernonansHeiil mopTan).

Ha ExnnoMm n PernonanbHOM TopTaie pa3MenaeTcs cieayromas nHhopMaIms:

1) ucuepnbiBaOIMN MEPEYCHb TOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEAOCTABICHUS MYHUIHUIAIBHOW YCIyTH,
TpeOoBaHMs K 0(OPMIICHHIO YKa3aHHBIX TOKYMEHTOB, a TAaKXKe IEepeueHb JOKYMEHTOB, KOTOpPEIC 3asBUTEIb BIIPaBe
IpEeACTaBUTh 0 COOCTBEHHOI HHUIINATHBE;

2) Kpyr 3asBUTEICH;

3) cpok mpenocTaBICHHS MYHHIUNATEHON YCIyTH;

4) pe3ynmpTaThl MPEAOCTABICHHS MYHHLUMNANBHONH  yCIyrH, TOPSAOK MPEACTABICHHS JOKYMCHTa,
SIBJISFOILETOCS PE3YJIbTAaTOM MPEJOCTaBICHUS MYHUIIUIIAIBHON YCIIYTH;

5) pasMep rocyqapcTBEHHOM MOIUTHHBI, B3UMAEMO#l 3a TIPEJOCTABICHHE MYHUIIUTATBHON YCITyTH;

6)  wucuepmbIBAOUIMI MepevYeHb OCHOBAaHWM JJisi MPHOCTAHOBICHUS WM OTKa3a B MPEJOCTABICHUU
MYHHUIUATBHON YCIYTH;

7) o mpaBe 3asgBHTENS Ha A0oCyacOHOe (BHecymeOHOE) oOKanmoBaHWe MeHCTBUi (0e3melCTBUSA) W pEIIeHHH,
MPUHATHIX (OCYIIECTBIAEMBIX) B XO/I€ MIPEIOCTABICHHS MYHUIIMITIAILHON YCIIYTH;

8) dopmel 3asBiaeHKi (YBeIOMIIEHHH, COOOIIEHM), HCITONIb3yEMbIE TP MPEIOCTABIEHUN MYHHUIHITAILHON
YCIYTH.

WNudopmarus va Exuaom u PerroHanbHOM mopraie 0 MOpSIKe U CPOKaX MPEenOCTABICHUS MYHHIIMITATbHON
YCIyTH Ha OCHOBAHWUHU CBEICHHM, COACPIKAIIMXCSA B (elepalbHOW TrOCYAapCTBEHHONH HHGOPMAIMOHHOW CHCTEME
«®DenepalbHbI peecTp roCyIapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT (PYHKIUH)», perHOHATLHOW TOCYIapCTBEHHON
uHpOpMaIMOHHON cucTeMe «PeecTp rocymapcTBeHHBIX yCiIyr ((GyHKmiA) ANTaiickoro Kpas», HpedoCTaBIseTCS
3asIBUTEIIO OECIUIATHO.

Joctyn k wHpOpMAIMKA O CPOKAX U MOPSIKE MPEIOCTABICHHUS YCIYTH OCYIIECTBIISICTCS O¢3 BBIIOIHCHHUS
3asBUTEIEM KaKHX-TH00 TpeOOBaHWMH, B TOM 4YHclie 0e3 MCIOJIb30BaHUS IPOTPAMMHOIO 00ecleueHus, YCTaHOBKA
KOTOPOT0 Ha TEXHUYECKUE CPEJCTBA 3asBUTENsS] TPeOYyeT 3aKIIIOYCHHUS JUIIEH3MOHHOTO WM MHOTO COTJAIICHHS C
npaBoobiazaTeaeM MPOTPaMMHOIO OOecledeH s, NPeAyCMaTPUBAIOIIEr0 B3UMAaHWE IUJIAThI, PETHCTPAIMIO WK
ABTOPU3ALIUIO 3asIBUTEIIS, MU MPEJOCTABICHHE UM MEPCOHANBHBIX JTAHHBIX.

1.3.6. Ha wmHpOpManmoHHBIX CcTeHIaX B AJIMHUHHCTpAIlMH, a Takke B ceTH MHTepHET Ha o(pUIUaILHOM
caiite AIMHHUCTPAIIMK pa3MeEIleHbI CIeyore HHGOPMAIIMOHHbIE MATEPUAIIBI:

- aapec, HoMepa tenedoHoB u (akca, rpaduk paboThl, apec IEKTPOHHOU MOYTH aIMHUHHUCTPAIUH, a TAKKe
CTPYKTYPHOTO MOPa3ACICHIsI, HEMOCPEIACTBEHHO MPEI0CTABISIIONIET0 MyHUIIUIIAIBHYIO YCIYTY;

- Fpa(I)I/IK JIMYHOTI'O pruemMa rjIaBou CCJIbCOBCTA, NJOJKHOCTHBIMHU JIMIIAMU aIMUHUCTpAIIUU, CICHHUAINCTAMU,
OTBETCTBCHHBIMU 3a MPEAOCTABJICHUEC MyHPIL[PIHaJ'IbHOﬁ yCiyru,

- q)aMI/IJ'[I/II/I, HUMCHa, OTyeCTBA u JOJIKHOCTHU CrienuaJnucToB, Y4aCTBYIOMIUX B npeaoCTaBJICHUN
MYHUIUIAJIBHON yCIIyTH;

- CBEJICHHSI O MPEJOCTABIAEMON MYHHIIUNIAIBHON YCIIyTe;

- mepedYeHb JTOKYMEHTOB, KOTOPBIC 3asBUTEIb MOJDKEH MPEACTABUThH IS NPEAOCTABICHUS MYHHUIIMITAIBHON
YCIyTH;

- 00pa3Ibl 3aMOTHEHUS TOKYMEHTOB;

- IepeYeHb OCHOBAHWM NI OTKa3a B MpHEMe JOKYMCHTOB, IPHOCTAHOBIICHUS U OTKa3a B MPEIOCTABICHUHU
MYHUIIUTATEHOH YCITYTH;

- U3BJICUCHHUA U3 aIMUHUCTPATHUBHOTO PETJIaMCHTA, PCTIIaMCHTUPYIOIIHUE NIPEAOCTaBJICHUEC MyHPIHPIHaJ'II:HOﬁ
yCiyru, B TOM 4UCJI€ CTaHAapT NPCAO0CTaBJICHUA MyHHL[HHaJ'IBHOﬁ yciayru, nopsaaok,


https://mfc22.ru/
https://mfc22.ru/
http://www.rubradmin.ru/
https://www.gosuslugi.ru/

COCTaB, IOCJIENOBATENEHOCTE M CPOKH BBINMOJHEHUS aJMHHUCTPATUBHBIX Ipolenyp (neicrBuii), TpeOoBaHHSA K
MOPSIIKY WX BBIOJIHEHHS, B TOM 4YHCJIEe OCOOCHHOCTH BBIITOJHEHWS aIMHHUCTPATHBHBIX Ipouenyp (HeHcTBHi) B
3JIEKTPOHHOH (opme.

WHpopMaMoHHBIH CTeHN, coiepKamuid HHGOPMANHWIO O TPOLEAype IMPeNOCTaBlIeHHS MYHHIHUIAILHON
YCIIYTH, pa3MelleH B IPHEeMHON aJIMUHHCTPAIHH.

Ha odunmansHOM caiite agMuHUCTpannmu HHQOpMAIMs pa3MelleHa B pasjene, MpeayCMOTPEHHOM s
pa3MerieHns THPOPMauy 0 MYHHIIUIAIBHBIX yCIyTrax.

KoncynpTrpoBaHne 10 BOIpPOCaM MPEIOCTaBICHISI MYHUIUITATHHON YCIYTH OCYIIECTBISIETCS OeC ITaTHO.

CrienmuanyucT, OCYIISCTBISIONINN KOHCYIBTHPOBAHHE (IIOCPEACTBOM Teie(oHAa HIH JHYHO) IO BOIpPOCAM
MpeI0CTaBICHUS MyHUIUIATBHOMN YCIYTH, JOJDKEH KOPPEKTHO 1 BHUMATEIBHO OTHOCUTHCS K 3asBUTEIISIM.

[Ipy KOHCYTHTHPOBAHHWU MO TeNe(POHY CIEHMUAINCT JOIDKEH HAa3BaTh CBOKO (aMUJIHIO, UM M OTYECTBO,
JOJDKHOCTh, a 3aTeM B BEXJIMBOW (opMe UYETKO H MOAPOOHO NPOMHGOPMHPOBATH OOPATHBIIETOCS IO
MHTEPECYOIINM ero BOIpocaMm.

Ecnu crenmanucT He MOXET OTBETUTh Ha BOINPOC CaMOCTOSATENBHO, JIMOO MOJATOTOBKA OTBETa TpedyeT
MPOIOJDKATENIFHOTO BPEMEHH, OH MOJXKET HPEAJIOKHUTh 00paTuBIIEeMYyCs OOpaTHTHCS IMUCBMEHHO, MO0 Ha3HAYUTh
Ipyroe yao0HOe I 3aMHTEPECOBAHHOTO JINIA BpeMs ISl ITOJTydeHHs: NHPOPMAIHH.

Pekomennyemoe Bpems s TeiedoHHOro pasroBopa - He Oonee 10 MHUHYT, JIMYHOTO YCTHOTO
uH(pOopMUpPOBaHUS - He 6onee 20 MUHYT.

WunuBuayansHOe mNHCEMEHHOEe WHGOpMUpOBaHUE (IO JIEKTPOHHOM TIOYTE) OCYIIECTBISCTCS IIyTEM
HAIpPaBICHHS JIEKTPOHHOTO MHUChMa Ha aJipec AJIEKTPOHHOM MOYTHI 3asSBUTENS U IOJDKHO COAEPKATh YeTKUH OTBET
Ha TIOCTAaBJICHHBIE BOTIPOCHI.

WunnBuayansHOE MUCBMEHHOE WHGOPMHUpPOBaHKE (IO MOYTE) OCYIIECTBISETCS IyTeM HAaIpaBIIEHUS IMHCHMa
Ha TIOYTOBBIHA aApec 3asBUTENS U JOJDKHO COAEPKaTh YeTKUU OTBET Ha IIOCTABICHHBIC BOIPOCH.

2. CTaHnaapTt npeaocTaBjieHUss MyHHIUNAIBHON yCJIyTH

2.1. HawmmeHoBaHME MyHHWIMIAIBHOW yCIyrd - /ladya MHCHMEHHBIX pa3bsICHEHHH HaJOTOIUIATENBINNKAM H
HAJIOTOBBIM areHTaM IO BONpPOCaM IIPHMEHEHHS MYHUIMIIAIBHBIX HOPMAaTHBHBIX IPaBOBBIX AKTOB O HAJOTax M
cbopax.

2.2. MyHununanbHas  yciayra IpefgocTaBisieTcs — AamMuHHcTpanueid — HukomaeBckoro — cenbcoBeTa
JloxTeBckoro paifoHa AnTaiickoro kpas (gajiee - aAMMHUCTPALINS) B JIUIE CEKpeTaps aIMHHUCTPALIUN.

2.3. KoHeuHBIM pe3yiabTaTOM NPEAOCTABICHUS MYHHIMIAILHON YCIYTHW SIBISCTCS BblAada (HAIpaBIICHHE)
3asBUTEIIO Pe3yJIbTaTa IPeI0CTaBICHUS MyHUIIMIIAILHON YCIyTH.

PeSyHLTaTOM npeaoCTaBJICHUSA MyHHL[HHaHLHOﬁ YCIIyTru sABJISACTCA:

1) nuceMeHHOE pa3bsSCHEHHE MO BOIPOCAaM NPHUMEHEHHS MYHHIHIIAIBHBIX NPAaBOBBIX aKTOB O HAJoOrax u
cbopax;

2) MUCbMEHHBIN OTKa3 B IPEIOCTABICHUH MYHHIUIAIBHOMN yCIyTH.

2.4. CpoKk TpemoCTaBICHNUS MYHHIUIAIBHOM yCIyrHW HE JODKEH IIPEBBIMIATh JABYX MECALEB €O JTHA
perucTpanuy 3asBJICHHUS O MPEIOCTABICHNH MYHUINTIAIBHON YCIYTH M HHBIX JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6
HACTOSIIET0 aJMHHUCTPATUBHOTO peryiaMenTa. CpOKHM MPOXO0XKICHHUSA OTACNbHBIX aJMHHUCTPATUBHBIX MPOLENYp H
CPOKH BBIIIOJTHECHUSA HeﬁCTBHﬁ OTACIbHBIMHU NOJDKHOCTHBIMU JIMIIAMH YKa3aHbl B pas3acie 3 HaCT OsAICTrO
aJMMHUCTPATUBHOT'O PETIAMEHTA.

2.5. AnmuHucTpanus oOecledrBaeT pa3MEIICHHE W aKTyalU3alldi0 MEepeyHs: HOPMATHBHBIX IPaBOBBIX
aKTOB, PETYJIUPYIONIUX TPEIOCTaBICHUEC MYHHIIMITAIILHONH YCIyTH, Ha CBOeM oO(UIMaJIbHOM caiiTe, a Takxke B
COOTBETCTBYIOIIEM pa3zjielnie (enepanbHOro peecTpa.

2.6. WcuepnpiBaromuii nepedeHb JOKYMEHTOB, HEOOXOJWMBIX MJIS MPEIOCTaBICHUS MYHUIIUIATHLHOU
YCIIyTH.



2.6.1. HcuepnpiBaronuii nmepedeHs AOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C 3aKOHOJATEIBHBIMH
WIM WHBIMH HOPMATHUBHO-TIPABOBBIMU aKTaMHU I TPEJOCTaBICHHS MYHHUIUIAIBHOW YCIYTH, ITOAJISKAITIX
MIPEACTaBICHUIO 3asiBUTEIIEM

3asBIICHUE O J]auy€ MHCHMEHHBIX Pa3bsCHCHHUU IO BOMPOCAM NMPUMEHEHUS MYHUIMIIAIBHBIX MTPABOBBIX aKTOB
0o Hajmorax U cOopax (maiee - 3asBieHHe) 1O ¢QopMme, yKazaHHOH B MpPWIOKEHHMH 1 K HaCTOAMEMY
AJMUHUCTPATUBHOMY PETIaMEHTY.

3asiBUTEIh B CBOEM IMCHBMEHHOM OOpaIIeHHH B 0053aTEIIEHOM MOPSIKE YKA3bIBACT:

- HAaUMEHOBaHWE YIOJHOMOUYEHHOTO OpraHa MECTHOTO CaMOYIPABICHHUS, JTUOO (aMIIHIO, UMsI, OTYECTBO
PYKOBOAMTEIS, THOO TOMKHOCTH COOTBETCTBYIOIIETO JIMIIA, KOTOPOMY HAaIpaBlIeHO MMUCBMEHHOE O0paIIcHHE;

- HAaNMEHOBAHHE OpTaHW3AINH WIH (paMUIHs, UMS, OTIECTBO TPAKIAHUHA, HAIPABUBIIETO 0OpalleHue;

- aJpec 3asABUTENS, 10 KOTOPOMY JOJDKEH OBITh HAIIPABIICH OTBET;

- coJiepkaHUe OOpaIlCHNUS;

- TIOJIITUCH JTUIIA;

- nata oOparnieHusl.

[MucemenHoe oOpalieHHe IOPUAMYECKOTO JnIa o¢opMiseTcs Ha OllaHKe C yKa3aHHeM pPEKBH3HTOB
3asBUTENs, NaThl M PETUCTPALlMOHHOTO HOMepa, (GaMHIMM W HOMepa TeiedoHa HCIONHUTENS 32 IOANHUCHIO
PYKOBOJMTEIS WU JOJKHOCTHOT'O JINIA, UMEIOLIET0 NPaBo MOJIIHCH COOTBETCTBYIOIIUX JOKYMEHTOB.

2.6.2. JIOKyMeHTHI, HEOOXOJMMBIE B COOTBETCTBUHM C HOPMATHUBHBIMU IPaBOBBIMHU
aKTaMH JJIs TMPEJOCTaBICHHUS MYHHUIIMITAJBHONH YCIyTH, KOTOPBIE HAaXOAATCS B PaCHOPSDKEHUH TOCYIAPCTBEHHBIX
OpraHoB, OPTaHOB MECTHOTO CaMOYIPABICHWS M HHBIX OPraHoOB, M IIOMJIEKAINIUX MPEICTABICHUI0 B paMKaxX
MEXBEIOMCTBEHHOTO B3aUMOJCHCTBYSI HE TIPEIyCMOTPEHEL.

2.6.3.Kormuu JOKYMEHTOB JOJDKHBI OBITh 3aBEPEHBI IOJIHUCHIO 3asABUTENS C yKa3aHHEM (QaMUIHH H
WHUIAAJIOB (OTYECTBO B MHHIHANAX - MIPU HAJNUYHAN) 3aSBUTEIS, a TaK)Ke JATHI 3asiBICHUS. JIUCTHI, COCTABISIONINE
KOIIUIO OJHOTO IOKYMEHTa, IOJDKHBI OBITH IMPOHYMEPOBAHBl M TPONINTHI C YKA3aHHEM KOIMYECTBA MPOIIUTHIX
JIUCTOB.

2.6.4.Tlpu momaye 3asBICHHUS W MPHIATaeMbIX K HEMY JOKYMECHTOB JHYHO 3asSBUTEICM COTPYIHHUKY
aJIMUHHCTPAINH, IPEIBIBIACTCA JOKYMEHT, YAOCTOBEPAIOMINI JTHYHOCTD (PU3UUECKOTO JIUIA (ero MpeICTaBuTeNs),
MPEACTAaBUTENSI FOPUANIECKOTO JIMIA, TOKYMEHT, HOATBEPKAAIONINI TOTHOMOYHS [TPEACTaBUTEN (U3MUECKOTO WIH
IOpHIMYEeCKOro Jjuua (Mpu Topade 3asBieHHs mnpenctaButesieM). CekpeTapb KOMHCCHHM H3TOTaBJIMBAET KOIHUIO
JOKYMEHTa, YJIOCTOBEPSIOIETO JINYHOCTh (PU3NYECKOTo JHIa (Ero MpeiCcTaBUTeNs ), IPEICTaBUTEINS IOPUANIECKOTO
TUIa, JOKYMEHTa, TOATBEPKAAIOMETO ITOJTHOMOYHS MPEICTABUTENS (PHU3NIECKOTO WIN IOPHUIUIECKOTO JHa (MpH
mo1ave 3asiBIICHUS IIPEACTABUTEICM ), i BO3BpAIaeT yKa3aHHBIE JOKYMCHTHL.

2.6.5. AnMUHUCTpaIHsI HEe BIIpaBe TPeOOBATh OT 3asIBUTEIIS:

1) npencraBneHus AOKYMEHTOB W HH(OpMAIMK HIM OCYIIECTBICHHUS JCUCTBHIA, MNPEACTABICHHE WIN
OCYIIECTBJICHHE KOTOPHIX HE MPETYCMOTPEHO HOPMATHBHBIMHU MPABOBBEIMH aKTaMH, PETYIHPYIOIUME OTHOIICHHUS,
BO3HHUKAIOIIUE B CBSI3U C IIPEIOCTABICHIEM MYHUIIUTIAIBHOHN YCIyTH;

2) MPEICTABICHUS JOKYMEHTOB M HH(OPMAIIUH, B TOM YHCJIE MOATBEPIKIAIOIINX BHECCHHUE 3asiBUTEIICM
TUIaThl 32 TNPEJOCTaBJICHHE MYHHUIMIAIBHON YCIYTd, KOTOPbIE HaXOISATCS B PACHOPSDKEHHH OPraHOB MECTHOTO
caMoyIpaBJeHusl MO0 MOJBEIOMCTBEHHBIX OpraHaM MECTHOTO CaMOYIIPaBJIEHHs OpraHu3alMi, Y4acTBYIOUIMX B
MPEIOCTABICHUN IPEAYCMOTPEHHBIX YacThio 1 craThu 1 ®PenepanbHoro 3akoHa ot 27 utonst 2010 r. N 210-d3 "O6
OpraHM3alMyd TPEIOCTABICHUS TOCYJAapPCTBEHHBIX W MYHHUIHUMANBHBIX YCIyr" MYHUIUOAIBHBIX yCIyr, B
COOTBETCTBHH C HOPMATHBHBIMH IPaBOBBIMH akTamu Poccuiickoit denepaui, HOPMATUBHBIMY PABOBBIMU aKTaMU
AnNTaiicKOro Kpas, MYHHIUNAIGHBIMHA IPABOBBIMH aKTaMH, 3a HCKJIIOUYEHHEM JOKYMECHTOB, BKIIOYCHHBIX B
ompenencHHBI JacTeio 6 crateu 7 DemepanpHoro 3akona ot 27 wmroms 2010 r. N 210-®3 "OO6 opranm3anuu
MPEeIOCTABICHUS TOCYAapCTBCHHBIX W MYHHIUNAIBHBIX YyCIyr" IepeueHb JOKYMEHTOB. 3asBUTEIb BIIPaBE
MPEICTABUTD



YKa3aHHBIC TOKYMEHTHI M WH(POPMAIMIO B OPraHbl, MPEIOCTABISIONINEG MYHHUIIMITAIbHBIE YCIYTH, IO COOCTBEHHOMN
UHUIIHATUBE;

3) ocyliecTBIEHHS ASHCTBHIA, B TOM YHCJIE COrJIAaCOBaHUN, HCOOXOIUMBIX IS MONYyUYCHHUS MYHHIIUTATbHBIX
YCIYr ¥ CBS3aHHBIX C OOpaIleHHEeM B HWHBIC TOCYIApCTBEHHBIC OpraHbl, OpPraHbl MECTHOTO CaMOYIPaBIICHUS,
OpraHM3allMH, 33 UCKIIOUECHHEM MONYYEHHS YCIYT U TMOJYYSHHs JOKYMEHTOB W WH( OPMAINH, IPEAOCTABISICMEIX B
pe3ynbTaTe MpenoCTaBICHHS TaKUX yCIYyT, BKIIIOUSHHBIX B IIEPEUHH, YKa3aHHBIE B yacTh 1 cratbu 9 dexepanbHOTO
3akoHa oT 27 uronsg 2010 r. N 210-®3 "OO6 opraHu3anuu MPeOCTABICHHUS TOCYAAPCTBEHHBIX W MYHUIIUTIATBHBIX
yemyr";

4) mpencraBicHHS TOKYMEHTOB W HH(pOpPMAIMH, OTCYTCTBHE M (WJIM) HETOCTOBEPHOCTH KOTOPBIX HE
VKa3bIBAIMCh TIPH NEPBOHAYAJIHHOM OTKa3e B IpHEME TOKYMEHTOB, HEOOXOMWUMBIX Ui IPEIOCTABICHUS
MYHHIIUNATBHON YCIYTH, TN00 B MPEIOCTaBICHAN MYHUIUTIAILHON YCIIYTH, 32 UCKIIOUEHHUEM CIEAYIOMINX CITyd aeB:

a) W3MCHEHHe TPeOOBaHMI HOPMATHUBHBIX MPABOBBIX aKTOB, KACAIOIIUXCS MPEAOCTABICHUS MYHHUIIUIIATBHON
YCIIyTH, TIOCJIEe IEPBOHAYATBHON OJa4X 3asBICHHS O IPEJOCTABICHUY MYHUITUIIAIBHON YCIIYTH;

0) Hamuuue OmMMOOK B 3asBJICHUU O MPEJOCTABICHUU MYHUIIUIAIBHOW YCIYTH U JOKYMEHTaX, MOJAaHHBIX
3asBHTEJCM IIOCIE IEPBOHAYANBLHOTO OTKa3a B MpHEME JJOKYMEHTOB, HEOOXOMUMBIX JUIS MPEJOCTaBICHHS
MYHUIUIATBHOW YCIYTH, TN00 B MPEJOCTABICHUNA MYHHUIIUIAIBLHOW YCIYTd UM HE BKIIIOUCHHBIX B MPEICTABICHHBIN
paHee KOMIUICKT JOKYMEHTOB;

B) HCTEUYCHHE CPOKa ACHCTBHUSA JOKYMCHTOB WM U3MEHEHHE WH(POPMAIMH TOCIe MEPBOHAYAIFHOTO OTKa3a B
IpreMe JOKYMEHTOB, HEOOXOMWUMBIX IUIS MPENOCTaBICHHS MYHHIUIAIBHOW YCIYTH, JUOO B IPEIOCTABICHUH
MYHHLIUTIAIEHOH YCITYTH;

I) BBIABICHHE JOKYMEHTAIHHO MOATBEPKICHHOTO (hakTa (MPU3HAKOB) ONIHOOYHOTO WIIM MPOTHBOIPABHOTO
nerctBus  (0e3eHCTBHSA) JOJKHOCTHOTO JIMIIA OpTaHa, MPEeJIOCTaBISAIOMIEIO0 MYHHUIUIAIBHYIO — YCIYTY,
MYHUITUTIAIBHOTO ClTyKaiero, pabotauka M®IL], paboTHHUKa OpraHH3aIuy, IPEeIyCMOTPEHHOH YacThio 1.1 cTaTtbm
16 ®denepansHoro 3akoHa ot 27 utossg 2010 r. N 210-03 "O6 opraHuzanuu NpeaoCcTaBICHUS TOCYAapCTBEHHBIX U
MYHHUIUIAIBHBIX YCIyT", IpU MepBOHAYAILHOM OTKa3¢ B MPHUEME JOKYMEHTOB, HEOOXOAMMBIX ISl IPEJOCTABICHHUS
MYHUIUIAIBHOW YCIyrd, JNOO B TPEJOCTABICHUW MYHUIMIIAIBHONW YCIYTH, O 4YeM B NHCBMEHHOM BHIC 3a
MOJIUCHI0 PYKOBOAUTENSA OpraHa, MPEAOCTABJISIONIEIO MYHHIUNAIBHYIO yCIyry, pykoBomutens MOI] mpu
MEPBOHAYATIHHOM OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOIUMBIX IS NPEJOCTaBICHUS MYHHUIUIIAIBLHOW YCIYTH,
b0 PYKOBOJUTENA OpraHU3AlMH, MPeaycMOTpeHHO# uyacThio 1.1 ctathu 16 denepasibHOrO 3aKoHa OT 27 HIOJNA
2010 r. N 210-®3 "O06 opranuzanuy MpeaoCTaBICHHS TOCYIAPCTBEHHBIX M MYHUIIUIAIBHBIX YCIYyT", YBEIOMIISCTCS
3asIBUTEIb, a TAKXKE MPUHOCSATCS M3BUHEHIS 32 TOCTaBICHHBIE HEYAOOCTBA.

5) mpenocraBieHus Ha OyMa)KHOM HOCHTENIE JOKYMEHTOB M HH(pOPMAIMH, 3JIEKTPOHHBIE 00pa3bl KOTOPBIX
paHee OBUTH 3aBEPEHBI B COOTBETCTBUHU C IMyHKTOM 7.2 dactu 1 ctathu 16 denepanbpHoro 3akona ot 27 uronsg 2010
Ne 210-®3 "OO6 opraHm3anuy MPEIOCTABICHUS TOCYNapCTBCHHBIX W MYHHUIHMITAIBHBIX YCIYT', 32 UCKIIOUCHHUEM
CIIyJaeB, €CIM HaHECEHHE OTMETOK Ha TaKHe NOKYMEHTHI JIN0O WX H3BATHE SBISCTCS HEOOXOIUMBIM YCIOBHEM
mpeaoCTaBJICHUSA MyHHLlHHaHI:HOﬁ YCIIyru, 1 UHbIX CJ1y4a€B, YCTAHOBJICHHBIX (I)e]lepaﬂbHLIMI/I 3aKOHaMH.

3a${BI/ITeHI/I B ICJIIX MMOJTYy4YCHUA MyHHHI/IHaHI)HOﬁ yciayru O6paHIaIOTC$[ B A,Z[MI/IHI/ICTpaIII/II-O, HCIIOCPECACTBEHHO
WM Yepe3 MHOro(yHKIMOHANBHBIN LIEHTp. B anekTpoHHON (hopMe MyHHIMNANBHBIE YCIYTH NPEIOCTABISIOTCS
croco0amMu, MPeayCMOTPEHHBIMU 4acThlo 2 ctatbu 19 ®enepanbHoro 3akoHa Ne 210-®3, ¢ wucmonb3oBaHHEM
CAUHOI'0 mopTaja TOCYAApCTBCHHBIX W MYHHUIHNAJIbHBIX YCIYI, PCrHOHAJIBHBIX MOPTAJIOB TOCYJAapCTBCHHBIX U
MYHUIIUIAIBHBIX YCIYT, O(pHUIHATBHBIX CAMTOB YKa3aHHBIX OPTaHOB B COOTBETCTBUHU C HOPMATHBHBIMH IPABOBBIMHU
aKTaMH, YCTaHABIUBAIOIIMMH MOPSIOK MPEI0CTABICHISI MYHUIIUIATBHBIX YCIYT.

2.7. OcHOBaHUS IS OTKA3a B IpHEMe JOKYMEHTOB 3aKOHOIATEILCTBOM HE TPE] YCMOTPEHEI.
2.8. HcuepnpiBaomuii TepevyeHbh OCHOBAaHHWHA JUIsi TPHOCTAHOBICHHS WM OTKa3a B IPEAOCTABICHUHU
MYHHUIUIAIBHON yCIyTH



2.8.1.  OcHOBaHMH AN MPHOCTAHOBICHUS MPEIOCTABICHUS MYHHIUIAIBHOH YCIYTH 3aKOHOIATENECTBOM
Poccuiickoit denepannu HE IPETYCMOTPEHO.

2.8.2. Hc4epnbIBaroniuii mepeuyeHb OCHOBAHUH JIJIsl OTKA3a B MPEIOCTABICHUN MYHHUIIUIIATHHON YCITYTH:

- €CJIi B ITMCBMEHHOM OOpallleHuH He yKa3daHa (aMuiIns 3asBHTeNs, HalpaBHBIIETo oOpalieHHe, WIN He
yKa3aH MOYTOBBIH ajpec, 0 KOTOPOMY JTOJIKEH OBITh HAIPABICH OTBET;

- €CJIM TEeKCT IMUCbMEHHOTO OOpallleHus He MOJAAETCs MPOUTCHHUIO U OHO HE NMOAJICKUT HAIMPABICHUIO HA
paccMOTpeHHe IOJDKHOCTHOMY JIMIy, O 4eM B Te4YeHHe CeMH JHell cooOuiaercss 3asBHTEIN0, HaNpaBUBIIEMY
oOparieHue, eciiy ero (paMHIUs U MTOYTOBBIH a/ipec MONAI0TCS TPOUTEHHUIO;

- ecid B NHCHMEHHOM OOpamleHHH 3asBUTENS COAEP)KHUTCS BOIPOC, Ha KOTOPHIA €My YIIOJHOMOYCHHBIM
OpraHOM MHOTOKPAaTHO [aBajJHCh IHUCHMEHHBIC OTBETHl II0 CYIIECTBY B CBS3M C paHee HAaNPaBIIEMbIMH
oOpameHusIMH, ¥ IPHU 3TOM B OOpamIeHHH HE NPUBOASTCS HOBBIC HOBOJABI WIH OOCTOSTENBCTBA, INIaBa CEIBCKOTO
MOCEJICHUSI B COOTBETCTBUU C paclpeiesieHHeM O0sI3aHHOCTEH BIpaBe NPHUHATH PEUICHHE O 0e30CHOBATEIbHOCTH
OUYepeIHOTO OOpaIleHrs W TMPEKpalleHHH IIEPENCKH C 3asBHTENEM II0 JAHHOMY BOIPOCY IIPH YCIOBHH, YTO
yKa3aHHOE OOpalleHHe W paHee HampaBisieMble OOpamleHIs] HapaBIUINCh B YIIOJTHOMOYECHHBIH opraH. O maHHOM
peIIeHUN YBeAOMIISIeTCS 3asiBUTENb, HAIIPABUBINUI 00OpalleHHE;

- eclIM OTBET MO CYIIECTBY IIOCTaBIEHHOIO BOIPOCa HE MOXET OBITh JaH 0e3 pasrialleHusl CBeIeHUil,
COCTaBJIIOIIMX TOCYIAapCTBEHHYI0 MM HHYI0 OXpaHieMyl (eaepaabHbIM 3aKOHOM TaiiHy, 3asBUTEIIO,
HaIpaBUBIIEMY oOOpallleHue, COOoOLIaeTcs O HEBO3MOXKHOCTH JaTh OTBET IO CYIIECTBY IIOCTABICHHOTO B HEM
BOIIPOCA B CBSI3U C HEJOMYCTUMOCTBIO Pa3IiIalleHusl yKa3aHHBIX CBEJICHUIH;

- eciy oOpallleHHe COACPKUT HEelleH3YPHbIe INO0 OCKOPOUTENbHbIE BRIPAKEHUS, YTPO3bl )KU3HH, 3A0POBBIO U
UMYIIECTBY IOJDKHOCTHOTO JIAIA, @ TAaKKe WICHOB €ro CEMbH. 3asBUTEII0 COOOIAeTCs O HEAOMyCTHMOCTH
3JI0yMOTPEOICHUS TIPABOM.

2.9. MyHununaibHas yciyra nmpeaocTaBiseTcs OSCIUIaTHO.

2.10. MakcuManbHEI CPOK OXHIAHHUS B O4Yepedd IpHU IMojade JOKYMEHTOB M IPHU IONYUYEHHH pe3yibTara
MpeIoCTaBICHHUS MyHUIUTIATBHON YCIIYTH COCTAaBISET 15 MUHYT.

2.11. MakcuMaNbHEIA CPOK PETUCTPALINH 3ASBICHUS O MPEIOCTABICHUN MYHHUIIUITATLHON yCIYTH:

1) npu HampaBlIEHWH 3aSBJCHUS U NPUIIATraeMBIX TOKYMEHTOB MOCPEACTBOM ITOYTOBOTO OTIIPABICHUS WU B
9JIEKTPOHHOM BHUJE uepe3 EINWHBIA MmopTan rocyJapCTBEHHBIX M MYHUIMNAIBHBIX ycuyr (QyHkuwmii) (manee -
IToprain), a Takxke yepe3 MHOTO(yHKIIMOHAIBHBIE EHTPHI - 3 (TPH) KaJICHIAPHBIX JTHS;

2) mpu JMYHOM OOpAaIleHUU 3asBUTENS - B IPUCYTCTBHUHU 3asABUTENS B IEHL OOpallleHHsI MAKCUMAIBHBIN CPOK
HE JI0JKEH IPEeBbIIIaTh 15 MUHYT.

2.12. TpebGoBaHHS K TIOMEIICHUAM, B KOTOPBIX MPEJAOCTABIACTCS MYHHUIMNAIbHAs yClIyra, K 3ally
OXXUIAHHSA, MECTaM IS 3allOJIHEHHUS 3aIpOCOB O IPEAOCTABICHWH MYHHIUMANBHOH YCITyrd, WH(POPMAIOHHBIM
CTeHIaM C o0pa3laMi WX 3alOJHEHHWS W IEePEYHEM JOKYMECHTOB, HEOOXOIMMBIX U MPEJOCTABICHHUS KaXKIOH
MYHHUITUIAIBHON YCIIYTH, Pa3MEIICHUIO U 0(OPMIICHUIO BU3yalIbHOM, TEKCTOBOW M MYJIbTUMEIHWHON MH(POPMAIIHH O
MOPSIAKE TIPEIOCTABICHUS TAKOH YCIyTH, B TOM YHCIE K 00ECIEUeHUIO MOCTYITHOCTH IJISI WHBATUAOB YKa3aHHBIX
00BEKTOB B COOTBETCTBHHM € 3aKOHOJIATEILCTBOM Poccuiickoit denepanyiv 0 CONMMAIbHOMN 3alTUTe HHBAIHIIOB.

2.12.1. HWudopmanus o rpaduke (pexume) pabOThI YIIOJTHOMOYECHHOTO OpraHa pa3sMemaeTcsl Mpu BXOJE B
3/1aHUE, B KOTOPOM OHO OCYILECTBIISIET CBOIO JIEATEIBHOCTD, HA BUIHOM MECTE.

3maHue, B KOTOPOM MpPEIOCTaBISETCS MYHHLIMIAIBbHASL YCIyra, IOJDKHO OBITH 0OOPYAOBAaHO OTAEIHHBIM
BXOJIOM ISl CBOOOHOTO HOCTYIIA 3asBUTENICH B IOMEIICHHUE.

Bxon B 3maHme nommkeH OBITH 00OpynOBaH HMH(OPMAIMOHHOM TaOnnM4koi (BBIBECKOMH), coiepxamieil
uH(pOpPMAIHIO 00 YIIOJTHOMOYCHHOM OpraHe, OCYIIECTBIISIONIEM MPEI0CTABICHHE MYHHUIUIIAIBHON YCIYTH, a TakKe
00opynoBaH yIOOHOH JISCTHUIICH ¢ TOPYYHIMH, MAHAYCaMH ISl OECIPENSATCTBEHHOTO IIEPEABIDKECHUS TPaKIaH.



Mecra npenocTaBieHHsT MYHUIMIAIBHOW YCIYI'H O0OOPYAYIOTCS C Y4eTOM TpeOOBaHMH JOCTYIMHOCTH IS
UHBAJIUJOB B COOTBETCTBUU C JCHCTBYIOIIMM 3aKOHOAATeNbCcTBOM Poccuiickoil denepanun o conuaabHOM 3aluTe
MHBAJIMJIOB, B TOM YHCIIE 00€CIIEYNBAIOTCS:

yCIIOBHUS [T OECIpensITCTBEHHOTO AOCTYNa K 00BEKTY, Ha KOTOPOM OPraHMU30BAaHO IPEJIOCTABIEHUE YCIYT,
K MECTaM OTJIbIXa U IPEJTOCTaBISIEMbIM yCIIyTaMm;

BO3MOJKHOCTb CAMOCTOSITEIBHOTO IEPEIBIKCHHUS II0 TEPPUTOPUN OOBEKTa, HA KOTOPOM OPTaHH30BAHO
IPEIOCTaBICHHUE YCIYT, BXOJa B TAKOW 0OBEKT M BBIXO0JIA U3 HETO, IIOCAIKH B TPAHCIIOPTHOE CPEACTBO U BBICAIKU U3
HETO, B TOM YHCJIE C HCIIOIb30BAHUEM KPEeCIa-KOSICKH;

COTIPOBOXKICHHUE WHBANHIOB, MMEIOIIUX CTOMKHE pPacCTpoiicTBa (YHKIHU 3PEHUS U CaMOCTOSITEIEHOTO
NEPEIBIKCHNUS, M OKa3aHUE UM IIOMOIIN Ha 00BEKTE, Ha KOTOPOM OPTaHHW30BaHO MIPEIOCTABICHIE YCIIYT;

HaJyIekKamiee pasMelieHrue oO0OpyAOBaHHMS W HoOcuTeled WH(pOpMaluu, HEOOXOAMMBIX I OOeCIeUYeHUS
OecHpensITCTBEHHOTO J0CTyNa WHBAIWAOB K OOBEKTY M NPEAOCTABISEMBIM YCIyraM C Y4eTOM OIpaHHMYeHHH HX
KHU3HEESTEIbHOCTH;

nyOonmupoBaHUe HEOOXOJUMOH AUl WHBAJIMIOB 3BYKOBOW M 3PUTENFHONH WH(pOPMALUM, a TakKe HaAINHUCEeH,
3HAKOB M MHOM TEKCTOBOH M rpaduueckoil MHPpOpMAIMK 3HAKAMH, BHIITOJHEHHBIMH Pelbe(HOTOYEUHBIM MPUPTOM
Bpaiins, gomyck cypaonepeBoIrKa U TUPIOCYPAOTIEPEBOTINKA;

JIOTIYCK Ha O00BEKT, Ha KOTOPOM OPTaHHU30BaHO IPENOCTABICHHUE YCIYr, COOAKH-IIPOBOJHUKA MIPU HATUUUU
JOKYMEHTa, TOATBEPKAAIONIET0 e¢ CIeUalbHOoe OO0ydYeHHe M BBIJABAEMOTO B MOPSAKE, YCTAHOBICHHOM
3aKOHOJaTenbCcTBOM Poccuiickoit @enepary;

OKa3zaHHWE pa0OTHHUKAMHU oOpraHa (y4pekKOeHHs), MPEeNOCTABIMIONIETO YCIYTH HACENEHUIO, IIOMOIIH
MHBAJHIaM B IPEOIOJIEHUHN 0apbepoB, MEIIAIONINX MOIYUCHUIO HMHU yCIYT HapaBHE C JPYTHMHU OpTaHAMHU.

[Tomemenus, B KOTOPBIX MPEAOCTABISICTCS MYHUIIUIIANBHAS YCIyTa, JODKHBI COOTBETCTBOBATH CAaHUTAPHO -
TUTHEHUYECKUM IpaBHJIaM W HOPMAaTHBaM, IIPaBHJIaM ITOKapHOH Oe30macHOCTH, Oe3omacHoCTH Tpyaa. [loMermenns
000pYAYIOTCS CHCTEMaMH KOHIWIMOHMPOBAaHMS (OXJIaXIEHHWS W HarpeBaHWs) W BEHTHIMPOBaHHUS BO3JyXa,
CPEICTBaMH OIOBEIICHUS O BO3HHUKHOBEHMHU Upe3BbIUaiHOIN cuTyanuu. Ha BHIHOM MeCTe PacloyiarailoTcs CXEMBI
pa3MeIleHus CPeCTB MOXKAPOTYLICHUS U ITyTel aBaKyanuu Jroaei. IlpegycmaTpuBaercst 060pyJoBaHHE JOCTYITHOTO
MeCTa OOILIIECTBEHHOT' O TTOIb30BaHU (TyaseT).

I[Homemenust M®I[ nns pabGoTel ¢ 3asBUTENSIMH OOOpPYIYIOTCSI 3JIEKTPOHHOI CHCTEMON YIpaBlIECHUS
ouepenplo, KOTOpas TMpPeAcTaBIsieT Cco0OH KOMIUIEKC INPOTrPaMMHO-ANMApPaTHBIX CPEICTB, IO3BOJSIOLINX
ONITUMU3UPOBATh YIpPaBICHHE OdYepeAsMH 3asBuTedeid. [lopsmok WCHONB30BaHHUSA AIEKTPOHHOW CHCTEMBI
VIIpaBICHUS MPEIyCMOTPEH aIMIHUCTPATHBHBIM PErIIaMEHTOM yTBEPIKIECHHBIM IpruKa3oM aupekropa MOLI.

2.12.2. TlpueM JOKYMEHTOB B YIIOJHOMOYEHHOM OPraHe OCYIICCTBIISICTCS B CICIMAIBHO 000PYIOBaHHBIX
MOMEIICHHUSX WU OTBEICHHBIX IJIS 9TOTO KaOMHETaX.

2.12.3. IToMenienus, npeaHa3HaYCHHBIC I NpHEMa 3asBUTEICH, 000pPYIyIOTCS HWH(POPMAIMOHHBIMH
CTEHJIaMH, COJIEpXKAIIUMU CBeAeHNUs, Yka3zanHble B noamyHkTe 1.3.3 Tloapaznena 1.3 PermamenTa.

WHpopMalmoHHbIe CTEH/IBI Pa3MEINAIOTCs Ha BUIHOM, JOCTYITHOM MECTE.

Odopmienne HHGOPMAIMOHHBIX JTUCTOB OCYIIECTBISIETCS YAOOHBIM Ausi urteHust mpudrom - Times New
Roman, ¢opmar nucra A-4; TekcT - mponuCHBIC OYKBBI, pa3MepoM ImpudTa Ne 16 - oObIUHBINA, HAUMEHOBAHHE -
3ariaBHbIE OYKBBI, pazMepoM mpugTa Ne 16 - KupHBIH, 07 - 1 cM BKpyroByro. TeKCTsl MaTepHaIoB JOJKHBI OBITh
HareuyaTaHbl 0e3 HCIpaBlieHui, HanOoee BaxkHast MH(GOPMAIIHS BBIIEISIETCS KUPHBIM mpudToM. [Ipu odopmiaerun
MHGOPMAIIMOHHBIX MaTepHaloB B BHJE 00pa3lOB 3asBICHUM HA MONYy4YeHHE MYHMLIUNAIBHON yciayru, o0pas3moB
3asIBIICHUH, epeuHeil TOKyMEHTOB TPEOOBaHUS K pa3Mepy mpudTa u (o pMaTy JIHCTAa MOTYT OBITH CHHKCHEI.

2.12.4. TlomemeHus Jyuisl TpUeMa 3asBHUTEICH JODKHBI COOTBETCTBOBATH KOMMOPTHBIM JUIS TpakKaaH
YCIOBUSIM U ONTHUMAIBHBIM YCIOBHSM pPa0OTHl JOJDKHOCTHBIX JIMI[ YHOJHOMOYEHHOTO OpraHa M JOJDKHEI
o0ecreunBaTh:



KOM(pOPTHOE PACIIOIOKEHHIE 3aIBUTEIS U JTOJDKHOCTHOTO JIMIIA YIIOJTHOMOYSHHOTO OPTaHa;

BO3MOXKHOCTB U YIOOCTBO O(OPMIICHUS 3aSBUTEIIEM THCHMEHHOTO OOpAIICHNUS;

TeneOHHYIO CBS3b;

BO3MOXKHOCTH KOITUPOBAHUSI JOKYMEHTOB;

JIOCTYII K HOPMAaTUBHBIM MIPABOBBIM aKTaM, PEryJIHPYIOIIUM IPEI0CTABICHAE MYHUITUTIATEHOW yCIYTH;

HaJM4YUe MMChbMEHHBIX MMPUHAIICKHOCTEH 1 Oymarnu Gopmata A4,

2125, Jlna oxupgaHus  3agBUTEISAMH  TpUeMa, 3allOJIHCGHUS HEOOXOAUMBIX JUIsl  TIOMy4YeHHUS
MYHHIWOAIGHOW YCIYTH JOKYMEHTOB OTBOZSTCS MecTa, OOOpyIOBaHHBIC CTYJIBSIMH, CTONaMU (CTOWKaMu) AJs
BO3MOXXHOCTH O(OPMIICHHS JOKYMEHTOB, 00ECIEUMBAIOTCS pydKaMH, OJIaHKaMu TOKyMeHTOB. KommdecTBO MmecT
OKUIAHHSA OTPEAEIACTCS HCXO U3 (PaKTHIECKOH Harpy3KH M BOZMOKHOCTH UX Pa3MEIICHHUs B TIOMEIICHUH.

2.12.6. Ilpuem 3asBHTENEH NpPH MPEAOCTABICHUHW MYHHUIIMINAIBLHOW YCIYTH OCYIIECTBIISICTCS COTJIACHO
rpaduky (pexumMy) pabOTHI YIMOTHOMOYEHHOTO OpraHa: eXKEIHEBHO (C NOHEACTbHUKA IO IATHUILY), KpOME
BBIXOJ/IHBIX U MPa3JHUYHBIX THEH, B TEUYCHHE pabouero BpeMeHH.

2.12.7. Paboyee MeCTO JOJDKHOCTHOTO JIMIA YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 32
MPeIOCTABICHHE MYHUIIUTIATBHOM YCIYTH, HJOTKHO OBITH 000PYIOBAHO MEPCOHATBHBIM KOMITBIOTEPOM C JTOCTYIIOM K
HHGOPMAIIMOHHBIM pecypcaM YIOJIHOMOYEHHOTO OpraHa.

KabuneTsl mpuema moirydaTesieldl MYHHUIMIIATBHBIX YCIYT IOJDKHBI OBITH OCHAIEHBI HH(POPMAIIMOHHBIMU
TabIMYKamMu (BBIBECKaMH) C YyKa3aHHEM HOMepa KaOMHeTa.

CrienuanrcThl, OCYIIECTRILIIOMINE IIPUEM TIOTydaTeNeld MyHUITUIAIBHBIX YCIYT, 00eCIeUnBaIOTCS THIHBIMA
HarpyAHBIMA WIACHTU(PUKAIMOHHBIMU KapTOuKaMu (03U KaMu) U (MITM) HACTOJIHHBIMH TaOJTMYKaMH.

2.12.8. TpeGoBaHus kK 00ECIEYCHHUIO JOCTYITHOCTH MPEIOCTABICHHUSI MYHHIIUIIAIBHON YCIYTH JJIS JIIOJEH C
OTPaHUYCHHBIMH BO3MOKHOCTSIMH.

YTIOTHOMOYEHHBIM OPTraHOM, NPENOCTABJIMIOIIMM MYHHUIUIIANBHYIO YCIyTy, 00eCIedYnBaeTcsi CO3IaHHe
WHBAIHMIAM CIEAYIONINX YCIOBUN JOCTYIMHOCTH:

a) BO3MOXHOCTh OSCIPEMATCTBEHHOI'O BXOa B MOMEIIEHHsI YIIOJTHOMOUSHHOTO OPraHa U BBIXOJIa U3 HHX;

0) BOBMOYKHOCTh CaMOCTOSITEJIBHOTO MEPEIBMKCHUS B MOMEIICHHUSAX YIOJHOMOYCHHOTO OpraHa B IENAX
JOCTyNa K MECTY TPEIOCTABJICHUS YCIYTH, B TOM YHCIE C MOMOINBI0 PabOTHHUKOB YIOJHOMOYCHHOTO OpraHa,
MPEeIOCTABISIONIET0 MYHHUIIMIIATBHYIO YCIYTy, aCCHCTUBHBIX M BCIIOMOTATENbHBIX TEXHOJOTHI, a TaKKEe CMEHHOTO
Kpecia-KOoJISICKH;

B) BO3MOXKHOCTP ITOCAQJIKH B TPAaHCHOPTHOE CPEICTBO M BHICAAKH U3 HETO IEpe]l BXOIOM B YIIOIHOMOYEHHBIN
Opran, B TOM YHCJIE C HCIHOJIH30BAaHHEM KpECIa-KOJSCKH H, NMPH HEOOXOAMMOCTH, C IIOMOIUIBI0 pPaOOTHHUKOB
YIOJTHOMOYEHHOTO OpPTaHa;

T) CONpPOBOXICHHE HMHBAIUIOB, HMEIOIIUX CTOHKHE paccTporcTBa (PYHKIWHU 3pEHUS U CAMOCTOSTEIHHOTO
MEPEeIBIKCHUS, M OKa3aHHUS UM IIOMOIIU B IOMEIICHUAX YIOTHOMOUYEHHOTO OpTraHa;

Il) CONEHCTBIEC WHBAJHIy IPH BXOAEC B IOMEIICHHE YHNOJHOMOUYEHHOTO OpraHa U BBEIXOIE M3 HETO,
HHGOPMUPOBAHUE MHBAIUIA O JOCTYIIHBIX MapIIpyTax 0OIIECTBEHHOTO TPAHCIIOPTA;

€) Hajexamiee pasmeleHue HOCHUTEJIEN uHdopmanumy, HEOOXOIUMOM VTS o0ecrieueHus
OCCIpensITCTBEHHOrO0  JOCTYNa HMHBAIWAOB K MYHUIUNAIBHOW yCIOyre, ¢ y4eTOM OrPaHHYCHHH  HX
KHU3HEACATEIPHOCTH, B TOM YHCJIC NyOJMPOBaHHUE HEOOXOAMMOMN JIs MONYYCHHUS YCIYTHU 3BYKOBOH W 3PUTENBHOM
uHpOpMAIMK, a TakXe HaANuced, 3HAKOB M HWHOW TEKCTOBOM U rpaduyeckod HHGOpMaLUU 3HAKaMHU,
BBITIOJTHCHHBIMH PEIbe(HO-TOUCUHBIM MIPUGTOM bpaiisis ¥ Ha KOHTpacTHOM (DOHE; MOMYCK CYPAOIEPEBOMAYUKA U
TU(DIOCYPIOTIEPEBOIINKA;

) oOecrieyeHne [OIMycKa B TIOMEIICHHWE YIOJHOMOYEHHOTO OpraHa, B KOTOPOM IPEAOCTABIISIETCS
MYHHIOUTAIBHOW yCIIyTa, COOAKHU-IPOBOJHWKA NpPU HAIWYHH JOKYMEHTA, MOITBEPXKIAIOMIETO €€ CIIeHHAIbHOE
oOydJeHue, BBIJAHHOTO MO (opMe M B MOPSAKE, YTBEPKICHHBIX MPHKa3oM MUHHCTEPCTBAa TPyda U COLMAIBHOMN
3amuThl Poccuiickoit ®enepaunn ot 22 uronsa 2015 r. Ne 386H;



3) OKa3zaHHe PabOTHHKAMHM YIIOJTHOMOYCHHOTO OpTaHa MHON HEOOX0ANMOM HHBAIHIAM IIOMOIIHU B
MPEOAOICHNN 0aphEPOB, MEIIAIOIINX ITOIYICHUIO UMH YCIIYT HapaBHE C IPYTHMH JHIIAMH.

2.13. Tloka3arenu JOCTYITHOCTH U KauyeCTBa MYHHUITUIIAIBHON yCIIYTH

2.13.1. OCHOBHBIMH TIOKa3aTeIIMH JOCTYIHOCTH M KadecTBa MYHHUIIUTIAIBHOW YCIYTH  SBJISIOTCS:

KOJIMYECTBO B3aUMOJECHCTBUM 3a8BUTENA C AOHKHOCTHBIMU JIMLAMU [P IPEJOCTaBICHUN
MYHULMIAIBHON YCIYTH U UX MPOJOJIKUTENBHOCT. B npouecce npeaocraBieHus MyHULUNAIBHON YCIyTH
3asiBUTENH BIpaBe 00pamaThes B YIOTHOMOUYEHHBIH OpTaH 0 Mepe HEOOXOANMOCTH, B TOM YHCIIC 32 IOIYICHHEM
uH(pOopMaIK O X0Je IPEIOCTABICHH] MYHULIUIIAJbHOU YCIIYTH;

BO3MO>KHOCTb ITOJJa4H 3aIIpOca 3asiBUTENS O MPEAOCTAaBICHUN MYHUIIUIAIBHON YCIYTH U BBIJAUYH
3asBUTEIISIM TIOKYMEHTOB TI0 pe3yibTaTaM MpeJoCTaBIeHUs MyHUIIMNIATbHOU yeinyru B MOII;

BO3MOKHOCTB JTH00 HEBO3MOXKHOCTD MOTYYCHHUS MYHUIUITATBEHON YCIYTH B IIOOOM TEPPUTOPHUATHHOM
Mo/ipa3ielIeHu OpraHa, MpeJoCTaBIIAIOIIEer0 MYHHIMIIAIBHYIO YCIYTY, IO BRIOOPY 3asBUTEIA
(3KCTEpPUTOPUATIHLHBIN IPUHIUIN);

BO3MOXKHOCTH ITOJTy4eHIS HHPOPMALINU O XOe MPEIOCTaBICHUS MYHHUIIUITAIHHON YCIYTH, B TOM YHUCIIE C
HCIOIB30BaHIEM OQHUIMAIHLHOTO HHTEPHET-caiiTe aAMUHUCTpanun, Equaoro noprana u PernonansHoro moprana;

YCTaHOBJIEHHE JOJKHOCTHBIX JIML, OTBETCTBEHHBIX 3a IPEAOCTaBIE€HNE MYHULIIMIIAIIBHON YCIIyTH;
YCTaHOBJICHHE U COOMOeHIE TPeOOBaHMI K TOMEIICHISIM, B KOTOPBIX MPEIOCTABIIACTCS yCIyTra; YCTAHOBICHHE U
coOIoIeHre CPpOKa MPEIOCTABICHNS MyHUITUIAIBEHOW YCITYTH, B TOM YHCIIE CPOKa OKUIAHUS B OUEpeId IpH IoJaue
3asBJIEHUS U NIPU NOJYUSHUH pe3yibTaTa NPeJOCTaBICHHUs] MYHULUIIAIbHON YCIIYTH;

KOJIMYECTBO 3asBIICHUN, MPUHATBIX C HCIOJIb30BAHHEM HWH(GOPMAIMOHHO TEICKOMMYHHKAIIMOHHONW CETH
00111ero Moyb30BaHus, B TOM 4ucie nmocpeactBoM EquHoro mopTana u PernoHansHOTO opTania.

2.13.2. Tlpu mpenocTaBlIeHUH MYHHUIMIAIBHONH YCIYTH IO JKCTEPPUTOPUATHHOMY MPHHIIMITY 3asBUTCIIH
(mpencraBuTeNN 3asABUTENS) UMEIOT MPaBo Ha oOpaieHue B M000it ML BHE 3aBUCUMOCTH OT MECTa PETUCTPAIHH
3asBUTENs (MIPEACTABUTENs 3asBUTENA) MO MECTy KUTEIbCTBA, MECTa HAXOXICHUS OObEeKTa HEIBHKHMOCTH B
COOTBETCTBHUH C JIEHCTBHEM IKCTEPPUTOPUATHHOTO MPUHIIUIIA.

[IpenocraBneHre MYyHHIMIIAIHLHOH YCIYTH TO SKCTEPPUTOPHAIBFHOMY MIPHHIUIY O00ECIedYnBacTCsS IPH
JUYIHOM OOpAIleHHUU 3asBUTENSA (IPEICTABHUTENS 3asABUTENA) MO MECTy NpeOBIBaHUS 3asBUTENS (IIPEICTaBUTEIS
sasBuTens) B M®I] ¢ 3asBiIeHHEM O TPEIOCTABICHUN MYHHIIMITAILHON YCIyTH.

2.13.3. BsamMmogeiicTBue 3agBuTeNs (€ro MpEACTaBUTENS) C  JIOJDKHOCTHBIMH — Junamu  MOI],
YHOJHOMOYEHHOTO OpraHa IpH MpeAoCTaBI€HUHM MYHHULMIAJIBHOM YCIYrM OCYILECTBIseTCA JABa pas3a - HIpH
npeacraBieHnd B MO®LI, ymoJHOMOUYEHHBI OpraH 3asBJIE€HUS CO BCEMU HEOOXOAUMBIMM JOKYMEHTaMHU s
MOJIy4eHUs] MYHUIUINAIBHOM YCIYIM M IpU IOJIYYEHUHU pe3yibTaTa INPEAOCTaBICHHS MYHHUIUIAIBHONH YCIyru
3asBUTCJICM HETIOCPCACTBCHHO. HpO}lOH)KI/ITCHLHOCTL OAHOI'0 BSaHMOﬂeﬁCTBHﬂ 3a4BUTEIA C JOJDKHOCTHBIM JIMIIOM
M®I], ynoJHOMOYEHHOIO OpraHa IIpU NPEAOCTABICHUU MYHMIMIAJIBHON YCIyrH He IpeBblmaeT 15 munyr. B
clyyae HampaBlieHUs 3asBJICHHUS MOCPEJACTBOM EIWHOTO mopTana B3aWMMOJEHCTBHE 3asBUTENS C JOJKHOCTHBIMU
muuamMu  M®II[, ynoJHOMOYEHHOIO OpraHa OCYIIECTBJISIETCS JBa pa3a - Ipu InpeicraBiaeHun B MOII,
YIOTHOMOYEHHBIH OpraH BceX HEOOXOMUMBIX TOKYMEHTOB I TOJYYCHHS MYHUIUNAIBHOW YCIyTH WM NpHU
MOJIy4YeHUH  pe3ysibTaTa  NPEeJOCTABICHHMS  MYHULUUNAIbHOW  YCIYrM  3asfBHUTENEM  HENOCPEACTBEHHO.
[IpogomKATENBHOCTh OTHOTO B3aUMOAEHUCTBHUS 3asBUTEIS C JOKHOCTHBIM TUloM M @I, ymomHOMOYEHHOT0 OpraHa
NP NPEJOCTABICHUY MYHULIMIIAJBbHOM YCIYTH HE NPEeBhIIAET 15 MUHYT.

3asBUTENSIM 00ECIIEYNBACTCS BOSMOXKHOCTD OICHUTD JOCTYITHOCTh W KA4eCTBO MYHHUIIUTIAIEHOW YCITYTH Ha
Enunom moprare.

2.13.4. Jlns nonydeHusI MyHHUIMITATHHON YCIYTH 3asBUTENH BIIpaBe oOpaTuthes B MOI] B cooTBeTCTBHH
co crarbeit 15.1 @enepanproro 3akona ot 27 uronst 2010 roga Ne 210-®3 «O06 opraHu3aiiy npeaocTaBICHUS
TOCYAapCTBCHHBIX U MYHUIIUIIAJIBHBIX YCIYT» IIYTEM IIOJa4Yn



KOMIUIEKCHOTI'O 3aIIpoca O IPEJ0CTaBICHUN HECKOIbKUX FOCYAaPCTBEHHBIX U (UIM) MYHUIUIAIBHBIX YCIYI».

2.14. Huple TpeOOBaHUA, B TOM YHCIE YYHTHIBAIOIINE OCOOCHHOCTH NPEIOCTABICHUS MYHHLIUIAIbHOM
YCIYyrH B MHOTOQYHKIMOHANBHBIX LEHTPaX, OCOOCHHOCTH MPEJOCTAaBICHHS MYHUIMIAIBHOW YCIyrH O
SKCTEPPUTOPUATIBHOMY INpUHIMNY (B  Ciydae, €CIM MYyHHMLUIANbHas YClIyra MpefoCTaBlseTcss IO
9KCTEPPUTOPUATBPHOMY MNPHUHLIMILY) U OCOOCHHOCTH MPENOCTABICHHUS MYHHLIMIIAIBHON YCIYrM B 3JICKTPOHHON
dbopme

2141, Jlns TonydeHWS MYHUIHIIAJBLHOW YCIYyTrd 3asABUTEISAM  IPEIOCTABISAETCS BO3MOXKHOCTH
MPEICTAaBUTh 3asBICHHE O MPEIOCTABICHHH MYHUIIMIAIBHOW YCIYTH W JOKYMEHTHI (COomepiKamiuecss B HHUX
CBEIICHHSI), HEOOXOIMMEBIC U MPEAOCTABICHUS MYHHIMIIAIBHON yCIyrH, B TOM dYHcie B (QOpMe DICKTPOHHOTO
JOKYMEHTa:

B YIIOJIHOMOUYEHHBIN Opray;

yepe3 M®II B ynioJIHOMOYEHHBIH OpraH;

MOCPEJCTBOM  HCIIOJIb30BaHMSA  HMH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHBIX  TEXHOJOTMH,  BKJIIOYas
UCIOIb30BaHUE, C MPUMEHEHHUEM 3JIEKTPOHHON MOAMHCH, BUJI KOTOPOHM MONKEH COOTBETCTBOBATH TPEOOBAHMSM,
ycraHOBIeHHBIM «IIpaBuiaMu HCHOJB30BAaHUS YCHICHHOW KBaIM(UIIMPOBAHHON SJIEKTPOHHON IOAMMCH NpH
oOpallleHHH 3a IOJyYeHHEM TOCYJapCTBEHHBIX U MYHMLUIAIBHBIX YCIYT», YTBEP)KICHHBIX ITOCTaHOBICHUEM
IIpaBurensctBa P® ot 25 asrycra 2012 r. N 852 "OO ytBepxnaeHuu llpaBuia HCNONB30BaHUS YCHUICHHOM
KBATH(UIIIPOBAHHOH 3IIEKTPOHHON TOIICH IpH 00paIleHu  3a MOIydeHHEM TOCYAapCTBEHHBIX U MYHHUITUIIATBEHBIX
yCIyT W O BHeceHHMH m3MeHeHHs B [IpaBmma pa3paOoOTKH W YTBEpKICHHS aIMUHHCTPATUBHBIX DPETIAMEHTOB
MPEeIOCTaBICHHUS TOCYIapCTBEHHBIX ycayr" (C M3MEHEHUSMHU U TOMOJHEHUSIMH) M TocTaHoBIeHHs llpaBuTenncTBa
P® or 25 wurons 2012 Ne 634 «O Bumax 3IEKTPOHHOW TOJIHCH, HCIMOJH30BAHUE KOTOPBHIX MOMYCKAETCA TMPH
oOpaleHun 3a MoIy9IeHuEeM TOCYAapCTBEHHBIX 1 MYHHINIAIBHBIX YCIyT» (Iajee - 3IeKTPOHHAs IMOATIHCH).

3asBIEHUS U JOKYMEHTHI, HEOOXOMUMBIE IS TPEIOCTABICHUS MYHUIHUIIATHHON YCIyTH, TIPEIOCTABI IeMbIe
B (opMe 3IIEKTPOHHBIX JOKYMEHTOB, IOJMMCHIBAIOTCS B COOTBETCTBHU C TpeboBaHuaMu crtateil 21.1 u 21.2
@enepanpHOro 3akoHa ot 27 utoinst 2010 roga Ne 210-D3 «O06 opranuzanuu NpegocTaBiICHUs TOCYIapCTBEHHBIX U
MYHHLIUOAIBHBIX yeIyr» u @enepanbHoro 3akoHa ot 6 ampenst 2011 roga Ne 63-03 «O06 31eKTpOHHOMN TOAIHCHY.

B cnydae HampaBieHus 3asBICHHM U JOKYMEHTOB B 3JIEKTPOHHOW (opMme ¢ Hcmonb3oBaHHeM EnuHoro u
PernonansHOro moprana, 3asBlI€HHE M JAOKYMEHTHI JOJDKHBI OBITh NMOANKCAHBI YCHJICHHON KBalU(UIIMPOBAHHON
JNEKTPOHHOM MOANHUCHIO, KOTOpPBIE JOMYCKAIOTCA K HCIOJIB30BAHHIO IpU OOpalieHHH 3a IOJIydeHHEM
MYHHUITUIAIBHON YCIIYTH, OKa3bIBAEMOU C IPUMEHEHHEM YCHUJIICHHON KBAJTH(UIIUPOBAHHON DJICKTPOHHOU IMOJITUCH, U
ONpENENSAIOTCs Ha OCHOBAaHMM YTBEPXKIAEMOM OpraHoM, NPENOCTaBJISIOUIMM MYHULUNAIbHYIO YCIyry, IO
cornacoBanuto ¢ dDenepanbHoil ciryk00i Oe3omacHocTH Poccuiickoit ®dexepanuu Moaenn yrpo3 0e30MacHOCTH
uHbOpMAI B WH(POPMAIMOHHOH CHUCTEME, HCIONB3YeMOH B IeNsIX MpHeMa OOpamleHHH 3a TOJXYYCHHEM
MYHULUNAIBHON yCIyTH U (WIM) MPEAOCTAaBIEHUS TAKON yCIYTH.

2.14.2. 3asButensM oOecrmednBacTCsS BO3MOXHOCTh IONyYeHUS WHQOPMAIMH O IIPEAOCTABIIEMOI
MyHULMNAIBHOHN yciyre Ha Equnom u PernonansHoM nopraie.

Jns monydeHHMs JOCTyna K BO3MOXKHOCTAM Ennnoro m PernonampHOro moprajna HEOOXOIMMO BHIOpaTh
cyosekT Poccuiickoit @enepannu, M TOCHE OTKPBITHS CHUCKAa TEPPUTOPHAIBHBIX (eAepalbHBIX OPraHOB
WCIIOJIHUTETIFHOW BIIACTH B 3TOM cyObekTe Poccuiickoit denepannn, opraHOB HCIOJHUTEIBLHOW BIACTH CyOBEKTa
Poccuiickoit @enepan 1 OpraHOB MECTHOI'O CAMOYIIPaBICHUS BHIOPATh aIMHHHUCTPALIMIO (YKa3aTh HANMEHOBAHUE
aJIMMHUCTPAIIUH COTIACHO YCTaBy) C IMEPEYHEM OKa3bIBAEMBIX MYHMIUIAIBHBIX YCIYT ¥ HH(OpMAIMEeH M0 KaK oM
yciyre.

B kapTouke KaXJ0H yCIIyTH COAEPIKUTCS OITMCaHNE YCIIYTH, IToApoOHas HHPOPMAIUS O TOPAIKe U CIIocobax
oOparieHus 3a ycinyroi, nepedeHb JOKyMEHTOB, HEOOXOAWMBIX Ul MOJYyYeHHs yCIyrd, HHQOpManus O CpoKax ee
WCIIOJIHEHHS, a TaKXKe OJIaHKH 3asBJICHUH U (POPM, KOTOPbIe HEOOXOJMMO 3aIlOJIHUTD JJIs1 OOpamIeHns 32 YCIyTOMH.



[Mogaua 3asBuTENEM 3ampoca U MHBIX JOKYMEHTOB, HEOOXOAUMBIX AJisS MPENOCTaBICHUS MYHULIMIAIbHOU
YCIIYTH, ¥ IPUEM TaKHX 3alPOCOB U IOKYMEHTOB OCYILECTBIIACTCS B CIEAYIOIIEM MOPSAKE:

mojava 3ampoca Ha TMPeAoCTaBleHWE MYHUIUINAIbHOM YCIyTH B DSJIEKTPOHHOM BHJE 3asBUTEIEM
OCYIIECTBIISIETCS Yepe3 JINYHbIA kabuneT Ha ExuaoM n PernonansHoM noprade;

Uit 0(OPMIICHHUST TOKYMEHTOB TOCPEINCTBOM ceTH «VHTEpHET» 3asBUTEI0 HEOOXOIUMO IIPOUTH MPOIEAYPY
aBropusanuu Ha Equnom n Permonansaom mopraie;

IUT aBTOPU3ALNU 3asBUTEII0 HEOOXOIWMO BBECTH CTPAaXOBOH HOMEp MHAMBUAYAIBHOTO JIMIIEBOTO CUETa
3aCTpaxOBaHHOTO JIMIA, BbIMaHHBIM [leHcuonHpiM (oHgoMm Poccuiickoit ®demepanuu  (rocyaapCTBEHHBIM
yupexaeHueMm) no Aunraiickomy kparo (CHWJIC), m maponb, MOMydYeHHBIH ToOCie perucTpanuu Ha EaumHOM H
PernonansHom noprarne;

3asiBUTENb, BEIOPAB MYHHIHUIIAJIBHYIO YCIYTy, TOTOBUT ITAKET AOKYMEHTOB (KOIHH B 3JICKTPOHHOM BHIIE),
HEOOXOAMMBIX ISl €€ MPeIOCTaBIICHU, U HAMPaBIsAET UX BMECTE C 3asBJICHHEM 4epe3 JINYHBbIA KaOWHEeT 3asgBUTENs
Ha Exunom u PernonanbHoMm noprane;

3asIBIICHUE BMECTE C JJICKTPOHHBIMH KONHSMH JOKYMEHTOB TMoOMazgacT B WHGOPMAIMOHHYIO CHCTEMY
YIOJHOMOYEHHOTO OpraHa, OKa3bIBAIOLIEro BHIOPAHHYIO 3asgBUTENIEM YCIYry, KOTOopasg oOecleuuBaeT MpueM
3ampocoB, OOpalleHnil, 3asBICHU U MHBIX JOKYMEHTOB (CBeJeHMi), mocTynuBmux ¢ Enqunoro u PermonampHOTrO
noprana 1 (UJM) Yepe3 CUCTEMY MEXBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOICHCTBHSI.

2.14.3. [lns 3asBuTENCH oOecneunBaeTCs BO3MOXKHOCTh OCYIIECTBISATh C HMCIOJb30BaHWEeM EmuHOrOo M
PernonanpHoro noprana nojiyueHue CBEIEHUH O XOJ€ BBIIOJHEHHUS 3alpoca O MPelOCTaBICHUM MYHHULMIIAIbHON
YCIIYTH.

CBeneHust 0 Xole M pe3yJibTaTe BBINOJIHEHHs 3alpoca O MPEJOCTABICHHMM MYHHULMIAJIBHON YyCIyru B
AIIEKTPOHHOM BHUJE 3asBHUTENIO MPEICTABIAIOTCS B BUIC YBEIOMIICHHUS B INYHOM KaOWHeTe 3asBUTENS Ha EnuHOM 1
Pernonansnom mopraie.

2.14.4. Tlpu HampaBiIEeHUHM 3asfBICHUS M JIOKYMEHTOB (COJep)KallMXci B HUX CBeleHHid) B Qopme
9JIEKTPOHHBIX JOKYMEHTOB B IMOpsAKE, MPEAyCMOTpeHHOM monamyHkToMm 2.14.1 mompasgena 2.14 PernamenTa,
obecreunBaeTcs BO3MOXKHOCTh HaIlpaBJICHUS 3asiBUTENIO COOOIICHUS B DJIEKTPOHHOM BUJE, MOATBEPKAAIOIIET0 UX
MIPUEM U PETUCTPALUIO.

2.14.5. MOIL] mnpu oOpamieHun 3asBUTeNs (MpEACTABUTENs 3asBUTENS) 3a MPEeAOCTaBICHUEM
MYHUIIUTIAIBHON  YCIYTHM OCYIIECTBJISIOT CO3/JaHHE DIEKTPOHHBIX O00pa3oB 3asABJICHUA U JOKYMEHTOB,
MPEICTABIIEMBIX 3assBUTENEM (TIPEACTABUTENEM 3asBUTEIS) U HEOOXOIMMBIX IS IPEJOCTaBICHHS MYHHUIIUITATEHON
YCIYIM B COOTBETCTBMM C AIMUHHUCTPATUBHBIM PEIJIAMEHTOM IPEAOCTABIEHUS MYHULUINAIBHOW YCIyru, M HX
3aBepeHHe C 1eJblI0 HalpaBjieHUs YNOJIHOMOYEHHBIH OpraH Uil NPUHATHS PpEUIeHUS O NPeNoCTaBICHUU
MYHHULUNAIBHON yCIyTH.

2.14.6. Tlpu oOpamenun B M®DI[ MyHHOHMIATbHAs yclyra MPEIOCTABIAETCA C YYETOM MPUHIIMIIA
AKCTEPPUTOPHATHLHOCTH, B COOTBETCTBHH C KOTOPBHIM 3asBUTEIH BIIpaBE BHIOpPATh A OOpalleHUs 3a I10JIyICHHEM
yeiyru MOILI, pacnofioXeHHBI Ha TEPPUTOPUH AJNTAHCKOrO Kpas, HE3aBUCUMO OT MECTa €r0 PEeTrHCTpaluu Ha
TepPUTOPHUH ANTACKOTO Kpasi, MeCTa PacloIOKeHHUS Ha TEPPUTOPHH AJITAHCKOTO Kpast 00bEKTOB HEJABUKHUMOCTH.

2.14.7. B nemsx MpeIOCTaBICHHUS MYHUIMNAIBHBIX YCIYI YCTAaHOBJCHHE JHYHOCTU 3asBUTEIS MOXKET
OCYIIECTBIATBCA B XOJ€ JWYHOTO MpHeMa MOCPEACTBOM MpeabABICHUS TMacropra TpaxaanuHa Poccuiickon
@enepaunn MO0 HHOTO MJOKYMEHTA, YAOCTOBEPSIOIIErO JIHYHOCTh, B COOTBETCTBHHM C 3aKOHOAATEIHCTBOM
Poccuiickoii ®enepanu wWiIM TOCPEJACTBOM HICHTHU(DHUKAIIMM W ayTeHTU(HKAUMU B aAMUHUCTpPALUU, C
HCITOJIb30BaHUEM WH(POPMAIIMOHHBIX TEXHOJIOTHH, IPEeIyCMOTPEHHBIX YacThio 18 crathu 14.1 denepanbHOro 3akoHa
ot 27 mtomst 2006 Ne 149-®3 «O6 nrdpopmannu, nHGOPMATUOHHBIX TEXHOJIOTUAX U O 3aIIUTe HHOOPMAIIUI.

2.14.8. Tlpu mnpemoCTaBICHWU MYHHIUMAIBHBIX YCIYT B JJICKTPOHHOH ¢Gopme wuaeHTHGHUKANHUI U
ayTEeHTH(HUKAIHS MOTYT OCYIIECTBISATHCS TIOCPEICTBOM:

1) enuHOl cucTeMbl UACHTHOUKAIMK U AyTeHTU()UKAIIMY WA UHBIX TOCYIAPCTBCHHBIX HH()OPMAIMOHHBIX
CHCTEM, €CJIH TaKUe TOCYIapCTBEHHbIC HHPOPMAIMOHHBIE CUCTEMBI B YCTAHOBJICHHOM



[IpaButensctBoM Poccuiickorn Dexpeparyim  mopsake 0OECICYMBAIOT B3aUMOJICHCTBHE C CIUHOW CHCTEMOU
UACHTU(DUKAIMY U ayTEHTH()UKAIMK, MPH YCIOBUU COBIAICHUS CBEJACHUN O (PU3UYECKOM JIMIE B YKA3aHHBIX
UH(POPMAIIMOHHBIX CUCTEMAX;

2) eAWHOW CHUCTEMbl WICHTU(GHUKAIMA W ayTeHTHQUKAIUMH ¥ eIUHONH WH()OPMAIMOHHOW CHCTEMBI
MEepPCOHANBHBIX JaHHBIX, oOecrneuuBarome o00paboTKy, BKiIO4as cOOp W XpaHEeHHE, OHWOMETPHUUECKHX
MEPCOHANBHBIX MAaHHBIX, WX MPOBEPKY W Iepemady WHGOpMAaIUU O CTEIEHH HX COOTBETCTBHUS IPEIOCTABICHHBIM
OMOMETPUIECKHIM MEPCOHANBHBIM JaHHBIM (QH3UIECKOTO JINIIA.

MyHumumansHas ycIryra He OKa3bIBacTCs B YIPEXKIAIOMIEM (IIPOAKTUBHOM) PEXKIME.

3. CocTaB, mocJIeI0BATEIHLHOCTh H CPOKH BBITMIOJHEHHS AIMHUHUCTPATHBHBIX MPOIERYP,
TpeOOBaHNS K MOPSAIKY UX BHITIOJTHEHHS, B TOM YHCJIe 0COOEHHOCTH BHINOJTHEHHUS
aJIMHUHHCTPATHBHBIX NPOLEAYP B JIEKTPOHHOH (hopme

3.1. TlpenocTaBieHue MYHUIIUNAIBHOW YCIYTH BKIIOYaeT B ceOs CIEAYIOIIHE aIMUHHCTPATHBHEIC
IPOLEYPHI:

1) npurem u perucTpanus 3asiBICHUS U PUIOKESHHBIX K HEMY JOKYMEHTOB;

2) paccMOTpeHHE 3asBICHHS U JOKYMEHTOB, MPUHATHE PELICHHS O Jaue MHChbMEHHBIX DPa3bsCHEHHUH M0
BOTIPOCAaM MPUMEHEHNUS MyHHUIUITaIHHBIX TPABOBEIX aKTOB O HAJIOTaX M cOOpax;

3) HampaBlieHHE Pe3yIbTATOB PACCMOTPEHUS 3asIBICHHSL:

- NHCHEMEHHOE pPa3biACHEHHWE II0 BOIPOCaM MPUMEHEHWS MYHUIUMNAIBHBIX IMPABOBBIX AaKTOB O HAloOrax M
cbopax;

- MUCBMEHHBIN 0TKa3 B MPEJI0CTaBICHUN MYHULIUIIATBHON YCIYTH.

3.2. [lpuem u peructpaims 3asiBICHUS U MPUIOKESHHBIX K HEMY JJOKYMECHTOB

3.2.1. OcHoBaHHeM ]I Ha4aja aIMAHUCTPATHBHON MPOIEIYPHI SBJISETCSA NOCTYIUICHHE B A IMUHUCTPAIIHIO
3asBJICHUS U IPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

3.2.2. 3asBiieHHE, NOCTYNHBIIEE HEMOCPEIACTBEHHO OT 3asBUTENSA, MOCPEACTBOM (HAKCHUMUIBHON WM
MOYTOBOM CBA3M MPUHUMAETCS U PETUCTPUPYETCS B J€Hb MOCTYIUICHHUS CHEIUATUCTOM, OTBETCTBEHHBIM 3a MPHEM
JOKYMEHTOB AIMHUHHCTpanuu. [Ipu nmuaHOM OOpalieHnu 3asBUTENST B YTOTHOMOYCHHBIH OpraH IO €ro Mpocbde
JIeTaeTcsl OTMETKA O IIpHEMe 3asBIICHISI Ha KOIMH WIH BTOPOM 3K3EMIUIIpE C YKa3aHHEM JaThl IPHeMa 3asiBICHUS.

3.2.3. Ilpu nuuHOM OOpaIICHUU 3asSBUTENb MPEIBAPUTEIHHO MOXKET HOTYIUTh KOHCYIHTAIHIO CHECIIHAICTA
AIMUHHCTpANNH, OTBETCTBEHHOTO 32 MH()OPMHUPOBAaHUE, B OTHOIICHUU IMOPSAIKA MPEACTABICHUS M MPAaBHILHOCTH
o(opMIICHUS 3asBJICHHUS.

3.2.4. B nmeHp peructpanuy 3asBICHUS yKa3aHHOE 3asABJICHHE C MPHIOKEHHBIMU TOKYMEHTaMH CIEIHAIUCT,
OTBETCTBEHHBII 32 IpUeM JOKYMEHTOB AJIMHUHHUCTPAIUU TIEpelaeT PYKOBOJUTENIO Y IOJTHOMOYEHHOT'O OpraHa.

3.2.5. PesynpTaTOM BBINOJHEHHUS] AIMHHHUCTPATUBHOW TPOUEAYPHl SABISETCS TMOJyYEHUE 3asBICHHUS C
MPUIOKEHHBIMU K HEMY JOKyMeHTaMu [ TaBe aIMUHUCTpAIIUH.

3.3. PaccmoTpeHue 3asiBICHHS U IOKYMEHTOB, IPUHATHE U HANIPABJICHHUE 3aSBUTEIIO PEIICHHUS.

3.3.1. OcHoBanueM i Haudana aJMHHHUCTPATUBHOM IPOLEIypHl SBISCTCS IOJyYEHHE 3asBICHUS U
MpuJIaraeMbIX K HEMY JTIOKYMEHTOB [ TaBoi aAMUHUCTpaLIUH.

3.3.2. T'maBa agMHHHCTpalMK HE TO37HEe pabodero IHS, CIACAYIOIIEro 3a JHEM Iepeaadd 3asBICHUS H
IpHUaraeMbIx K HEMY JOKYMEHTOB, OIPENeNsieT CIIeHAINCTa, OTBETCTBEHHOTO 33 PACCMOTPEHUE 3asiBICHUS (Ianee
- OTBETCTBEHHBIN HCIIONHATENb), IIyTEeM HAJIO0KCHUSI COOTBETCTBYIONICH BU3bI Ha 3asBJICHUE W NepeaacT yKa3zaHHBIC
JOKYMEHTBI CIIELUATIUCTY, OTBETCTBEHHOMY 3a MPEJOCTABICHUE MYHULUIAJIBLHOW YCIyru (fajnee - OTBETCTBEHHBIN
UCIIOJIHUTED).

3.3.3. OTBETCTBECHHBIH UCHOTHHUTEIh PACCMATPHUBACT 3asBJICHHE C MPIJIOKEHHBIMU K HEMY JOKYMEHTAMHU H
0pOopMIISET TUCHbMEHHOE Pa3bSICHCHHE.

OTBeT Ha BOMPOC MPEAOCTABISAETCS B MPOCTOM, YETKOW M MOHATHOW (popMe 3a MOAMUCHIO PYKOBOIUTEIS
YIIOJTHOMOYEHHOTO OpTaHa JIM00 JHIIA ero 3aMeIIaonero.



B otBere Takxke ykaspiBaeTcs (GaMHIMS, HMMs, OTYECTBO, HOMEp TeledoHa JMOJDKHOCTHOTO JIHMIA,
OTBETCTBEHHOT'O 3a IMOATOTOBKY OTBETa Ha oOpaiieHue.

IIpn paccmoTpeHnn oOpalieHUs YHOJHOMOYEHHOE JIOJDKHOCTHOE JIMIIO BIIpaBe IPUBJIEKAaTh HWHBIX
JOJDKHOCTHBIX JIMI YIIOJTHOMOYEHHOTO OpraHa JiIsl OKa3aHUsS METONYECKOH U KOHCYIbTaTHBHOM ITOMOIIH.

OtBer Ha oOpatieHne 3asBUTENs MOAMUCHIBACTCSI PYKOBOANUTENIEM YIOJIHOMOYEHHOTO OpraHa B CpoK He Ooiee
2 pabounx IHEH C MOMEHTa MOTyYSHHS MPOEKTa OTBETA OT OTBETCTBEHHOTO HCITOTHUTEIIS.

[locme moammcaHWs OTBETa CHEIHMAINCT, OTBETCTBEHHBIH 3a MpPHEM W PETHCTPALHI0 JOKYMEHTOB,
PETUCTPUPYET OTBET B IKypHaJle PETUCTPAIlMM KOPPECIOHACHIWH C MPHUCBOCHHEM HCXOMAINIETO HOMEpa W
HaAIpaBISIET agpecaTy I0 IMoYTe JIU00 BpydaeT agpecaTy JUIHO B TedeHrne | pabodero qHsI ¢ MOMEHTA HOIIHCAHNS.

OTtBer Ha oOpamieHWe, MOCTymamliee B (opMme dJICKTPOHHOTO JOKYMEHTa, HampaBiisercs B (opme
AIIEKTPOHHOTO JOKYMEHTA IO a/Ipecy 3JEKTPOHHOH IMOYTHI, yKa3aHHON B 0OpalleHuH WIH B MHCEMEHHON (Qopme 1o
MIOYTOBOMY aJIpecy, YKa3aHHOMY B OOpallleHHH.

3.4. Cpok UCIIOJIHEHHSI MYHUIUTIAIEHON YCIIyTH.

MakcUMaNbHBIH CPOK HCIIOJNHEHHs aJMUHHCTPATUBHOM NPOLEAYpHl COCTaBIseT IBa MecsAla C JaThl
TIOCTYIUICHUS 3asBICHHUS.

3.5. Pe3ynbraToM agMHHUCTPATUBHOW POLEAYPHI SBISAETCS:

1) wampaBnenue au00 Mepenaya perieHus AJIMHHUCTPALUH O Jade MHChMEHHBIX Pa3bsICHEHHUI IO BOMPOCcaM
MpPUMEHEHN MyHHUIUITaIbHBIX IPABOBBIX aKTOB O HAJIOTaX M cOOpax;

2) wHampaieHue Ju0O0 mepeaada peleHns AIMHUHUCTPALUU 00 OTKa3e B jadye MUChMEHHbBIX Pa3bsICHEHHI M0
BOIIPOCAM MMPIMEHEHUSI MYHUITUIIAIBFHBIX IPABOBBIX aKTOB O HaJorax u cOopax.

3.6. IlepeyeHp agMUHHCTPATUBHEIX HpoOIenyp (IEHCTBHUIl) MpH MPemOCTaBICHHH MYHHIUMAILHBIX YCIYT B
3JICKTPOHHOH (opMme

3.6.1. Ilpm HampaBlIeHWH 3asBICHUS O MPEIOCTABICHHUH MYHHUIIUNIAIHHOW YCIYTH B DJIEKTPOHHOHW (opme
3asBUTENh (HOPMHUPYET 3asBICHHE HA MPEJOCTaBICHHE MYHHLUITAIBHON yCIyru B (hopMe JIEKTPOHHOTO JOKYMEHTa
W TIOAINKUCHIBACT €ro JJIEKTPOHHOW MOJNHCHI0 B COOTBETCTBUH ¢ TpeOoBaHmsmMu PenepanpHoro 3akoHa «O0
9JIEKTPOHHOM moanucky. [Ipu HarpaBiIeHNH 3asBJICHUS O IPEIOCTaBICHNH MYHUIIUIIAIBHON YCIYTH B JIEKTPOHHOM
(dopme 3asBHTENb BIIpaBe IMPHUIOKHUTh K TAaKOMY 3asBICHHIO JOKYMEHTHI, HEOOXOIMMBIE Ul IPEIOCTAaBICHHUS
MYHHUIMIIAIEHON YCIYTH, KOTOpble (QOPMHUPYIOTCS U HANpaBISIOTCA B BHJIE OTACIBHBIX (hailJIoB B COOTBETCTBUU C
TpeOOBaHUSMU 3aKOHOJATelbcTBA. lIpM HampaBlieHMH 3asBICHHS W IpHIaraeMblX K HEMYy JOKYMEHTOB B
AIIEKTPOHHON (OpMe TpPEACTaBUTENEM 3asBUTEIS, ACUCTBYIOIIUM Ha OCHOBAHHH OBEPEHHOCTH, ITOBEPEHHOCTH
JIODKHA OBITH TIpeAcTaBiIeHa B (opMe DSIEKTPOHHOTO JOKYMEHTa, IOAMHCAHHOTO OJIIEKTPOHHOW ITOATHCEHIO
YIOJTHOMOYEHHOTO JINIIA, BBIJABIIETO (TIOIICABIIET0) TOBEPEHHOCTS.

3.6.2. TlpemocTaBieHre MYHHIIMITAILHON YCIyrH B 3JEKTPOHHOW (opMe BKIIOUaeT B ceOs Cleayroniue
aJIMUHUCTPATUBHBIC TPOIICIYPHI:

1) npuem 3asBicHUS M TOKYMEHTOB (MH(pOpMAIHK), HEOOXOAMMBIX JJIsl MPEJOCTABICHHUS MYHHUIMIATbHON
YCIYTH;

2) TpoBepKa MeHCTBUTENLHOCTh YCUICHHOW KBATH(HUIHPOBAHHON 3JIEKTPOHHOMN MOMUCH;

3) o06paboTka 1 mpeIBapUTENHEHOE PACCMOTPEHUE TOKYMEHTOB: (JOPMHUPOBAHUE IIEKTPOHHBIX TOKYMEHTOB H
(I/IJ'II/I) OJICKTPOHHBIX O6pa3OB 3asABJICHUS, NOKYMCHTOB, MPUHATBIX OT 3asABUTCIIA, KOIUM OOKYMCHTOB JIMYHOTI'O
NPOUCXOXKICHUSA, TMPUHATBIX OT 3aABUTCIIA (HpeZ[CTaBI/ITeJ'ISI 335[BI/IT€J'I$[), 3aB€pCHUC SHCKTpOHHOﬁ noANMNChIO B
YCTaHOBJICHHOM TIOPSJIKE;

4) mpuHATHE PEUICHUS O MOATOTOBKE BHIMUCKH, YBEIOMJIICHHUS;

5) HampaBieHHE 3aABUTEII0 YBEIOMIICHHS O MPHEME 3asBJICHHUS WM OTKa3a B MpPHEME K PAaCCMOTPEHHIO
3asIBIICHUS;

6) dbopMupoBaHUEe pe3yNbTaTa NPEAOCTABICHUS MYHUIIMIAIBHON YCITyTH;

7) manpaBneHue (Bbl1aua) pe3yabTara.

3agBHUTENs BIIpaBE OTO3BAaTh CBOE 3asABICHHE Ha JIIO0OH CTagWM pacCMOTPEHUs, COTJIACOBAaHUSA WIH
MOJTOTOBKH JIOKYMEHTA.



3.7. Tlopsimox OCymIeCTBICHHUS B AJIEKTPOHHOH (hopMe, B TOM YHCIE C HCIOJNBb30BaHWEM EnuHOrOo moprana
FOCYIapCTBEHHBIX U MYHUITUIATBHBIX YCIYT (QYHKIIHI), A AIMUHACTPATUBHBIX POLETyp (IEHCTBHI) B COOTBETCTBUU
¢ momoxeHusmu crtatbu 10 @enmepanpHoro 3akona ot 27 wmrons 2010 r. N 210-®3 "O6 opranmzanuu
MpeI0CTaBIeHUS TOCYIapCTBEHHBIX U MYHUIIUTAIBHBIX YCIyr".

IlpueM u perucTpauus 3ampoca OCYIIECTBIAIOTCS JODKHOCTHBIM JIMIIOM YIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOTO 32 PETHCTPAITHIO.

[Tocne peructpanum 3ampoc HampaBiSIETCS B YIOJIHOMOYEHHBINM OpraH, OTBETCTBEHHBIM 3a MPEIOCTABIICHHE
MYHULIUAMAIBHOW YCITyTH.

YTIOIHOMOUYEHHBI OpraH o0ecrneYnBaeT NpPHEeM JOKYMEHTOB, HEOOXOIUMBIX JUIS TPEJOCTaBIICHUS
MYHHUIMIIAIBHON YCIIYTH, H PETHCTpaIlrio 3ampoca 0e3 HeoOXOAUMOCTH IOBTOPHOTO IPEICTABICHUS 3asBHTEIIEM
TaKuX JOKYMEHTOB Ha OyMa)>KHOM HOCHTEIIC.

B cnyuyae mocTymuieHUs 3asiBICHHS W TOKYMEHTOB, YKa3aHHBIX B mojpaszieine 2.6 pasmena 2 PernmameHnra, B
JNEKTPOHHON QopMme ¢ wucnoip3oBaHMeM EnuHoro u PermonampHOro moprania, MOINHCAHHBIX YCHJICHHOM
KBATH(QUIIMPOBAHHON  JJIGKTPOHHOW IOANKCHIO, JOJDKHOCTHOE JIMIIO, OTBEYAIONIee 3a IPEJOCTaBICHHE
MYHHUIUIAIBHON yCIyTH:

- TpOBepseT ACHCTBUTEILHOCTh YCHICHHON KBaNIU(DUIMPOBAHHOM 3JIEKTPOHHOMN TOJIIKUCH C UCTIOIb30BaHHEM
cpeactB MHGOPMALMOHHOW CHUCTEMBI TOJIOBHOTO YAOCTOBEPSIOLIETO IIEHTpPa, KOTOpas BXOJUT B COCTaB
uHpacTpyKTypsl, oOecreunBamIeld WHPOPMAIMOHHO-TEXHOJIOTHYECKOE B3aUMOACHCTBUE NEHCTBYIOIIUX W
co371aBaeMbIX HH()DOPMAITMOHHBIX CHCTEM, UCTIOIB3YEMBIX IIJIS TIPEIOCTABICHHS YCIIYT.

- (opMHUpPYET AIEKTPOHHBIC TOKYMEHTHI U (WJIH) 3JIEKTPOHHBIE 00pa3bl 3asBIICHUS, TOKYMEHTOB, IPUHATHIX OT
3asABUTENS, KOMUH JOKYMEHTOB JIMYHOTO IMPOHMCXOXKICHHUS, MPUHATHIX OT 3asBUTENs (TPEIC TAaBUTESA 3asABUTENS),
obecrieuynBas X 3aBEPECHUE JIICKTPOHHOH MOIMUCKHIO B YCTAHOBICHHOM IOPSJIKE.

Cpok aagMHUHHWCTPATHBHOW MPOIEAYpPHl IO MPHUEMY 3asBICHHAS W MPUIAraeMbIX K HEMY TOKYMEHTOB,
perucTpanuu 3asBICHUS U BbIJAYE 3asBUTENIO PACIUCKHA B MOJYYEHUU 3asBJICHUS M JOKYMEHTOB, B TOM YHCIE C
ucnosib3oBanueM Ennnoro n PernonanbHoro noprana - 2 HS.

IIpu mosydyeHun 3ampoca B 3JEKTPOHHONH (opme B aBTOMATHUYECKOM PEXUME OCYIIECTBISETCS (OpMaTHO -
JIOTUYECKUHA KOHTPOJb 3aIlpoca, MPOBEPsAETCs HAIM4YME OCHOBAHWW NJI1 OTKa3a B NpPHUEME 3alpoca, YKa3aHHBIX B
noapasnene 2.7 Pasnena Il HacTosero AIMUHUCTPATUBHOTO PErjiaMeHTa, a TakKe OCYIIECTBISIOTCS CIeAYyIOIIne
JIeHCTBHUS:

1) npu HagMYMHd XOTSA OBl OMHOIO W3 YKa3aHHBIX OCHOBAaHMN IOUKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
MpENOCTaBICHNEe MYHUIUIIAIIGHOW YCIYTH, B CPOK, HE MPEBBIMIAIOIINN CPOK NPEHAOCTABICHUS MYHHIUTATHLHON
YCIIyTH, TIOATOTABINBAET MICEMO O HEBO3MOXKHOCTH MPEIOCTABICHIS MYHUIIUITAIIBHOW YCITYTH;

2) TpW OTCYTCTBHH YKa3aHHBIX OCHOBAHMH 3asBHUTEIIO COOOIIACTCS MPHUCBOEHHBIN 3alpPOCy B 3IIEKTPOHHOM
(hopMe YHUKaIBHBI HOMEp, IO KOTOPOMY B COOTBETCTBYIOIIEM pasjaeiie ExmHoro m PermonanbpHOro moprana,
O(UITHANTBHOTO caliTa 3asIBUTENI0 OYJIET IpecTaBiecHa HHPOPMAIIHS O XOJ€ BBIMOJTHEHHS YKa3aHHOTO 3aIpoca.

Pe3ynbraToM agMUHUCTPATUBHOM MPOLEAYpPHI MO MpUEMY 3asBIICHUS M MPHIAraeMbIX K HEMY JOKYMEHTOB,
perucTpanuu 3asiBICHHUSI W BbIIaye 3asBUTENIO PACIUCKH B MOJYUYCHUU 3asiBJICHUS W JIOKYMEHTOB, B TOM YHCIIE C
ucrnoyib3oBaHueM EnnHoro u PernoHansHOTO nopTana, siBsieTcsl IPUEM U PETUCTPaIns 3asiBICHHS U MPUTIaraeMbIX K
HEMY JIOKYMEHTOB.

Ilocne mnpuHATHS 3ampoca 3asiBUTENsI JOJKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha MPEIOCTABICHUE
MYHHUIUIAIBHON YCIyrd, CTaTyc 3ampoca 3asBHTENs B JUYHOM KaOuHeTe Ha EjquHoMm u PermonanmbHOM mopTaie,
oUIHATBHOM caliTe OOHOBJISAETCS 10 CTATyCa KIIPHUHATOY.

IIpu npenocTaBiIeHUY MYHHIIUTIATLHOW YCIIYTH B JICKTPOHHOU (popMe 3assBUT €JTI0 HAIIPaBIISACTCH:

a) YBEIIOMJICHHE O 3aIllMCH Ha IPUEM B YIIOJIHOMOYEHHbIN oprad uin MOILI;

0) yBeAOMJIECHHE O TIPHEME W PETUCTPAIMM 3ampoca M HWHBIX JIOKYMEHTOB, HEOOXOJUMBIX IS
MPEOCTaBICHUS MYHHUITUTIATLHON yCITYTH;

B) yBEJOMIICHHE O Havyaye MpoIeaypbl IPelOCTaBICHUS MYHUITUNIATBHON YCIIYTH;



I') yBeIOMJICHHE 00 OKOHYAHUHU IPEJOCTABICHUS MYHHIHIIATHHON yCIyru TMOO MOTHBHPOBAHHOM OTKa3€ B
IpHueMe 3arpoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABIICHUS MYHUIINITAIFHON) YCIIyTH;

€) yBeIOMJIGHHE O pe3yiabTaTax pacCMOTPEHHS TOKYMEHTOB, HEOOXOOMMBIX [UIS IPEIOCTAaBICHUS
MYHHULUIAIBHON yCIIyTH;

) YBEIOMJICHHE O BO3MOXXHOCTH MONYYUTH PE3yIbTaT MPEOOCTABICHHS MYHUIIUNAIBHOW YCIyrH JIu0O
MOTUBUPOBAaHHBIN OTKa3 B IPEJOCTABIEHUH MYHULUIIAIBHON YCIIYIH;

3) YBEIOMIIEHHE O MOTUBHPOBAHHOM OTKa3€ B IIPEIOCTABICHIH MYHHIIUTIAIBHOHN YCIyTH.

Ecim B pesynbrare mpoOBepKH KBATM(UIUPOBAHHOHW TOAMHMCHA OYAET BBIIBICHO HECOOIIOJCHUE
YCTaHOBJICHHBIX YCIIOBUU MpPU3HAHUS €€ ACHCTBUTENBHOCTH, TOJDKHOCTHOE JIULO YIOJIHOMOUYEHHOTO OpraHa yciyru
B TeUeHHUE 3 JHEH co JHS 3aBepIlICHHs MPOBEASHUS TaKOH NPOBEPKU MPUHUMAET pelieHre
00 OoTKaze B MpHEME K PAaCCMOTPEHHMIO 3asBJIEHUS 3a IOJYy4YeHHEeM MYHUIUNAIbHOW YCIyrd U HamnpaBiseT
3asiBUTENI0 YBEJOMJICHHE 00 3TOM B 3JEKTPOHHOH (opMe C yKa3aHHEM IYHKTOB cTaTtbu 11 denepampbHOro 3akoHa
«O0 31MeKTpOHHON MOIMUCHY», KOTOpble MOCIY)XHJIM OCHOBAaHHMEM JJii NPUHATHA YKa3aHHOTO peuieHus. Takoe
YBEIOMJICHHE IMOAMUCHIBACTCS KBATH(UIIMPOBAHHON MMOANUCHIO TOKHOCTHOTO JIMIIA YIOJTHOMOYEHHOTO OpTaHa U
HAIpPaBISIETCS 110 aAPECy dIEKTPOHHOH MOYTHI 3asgBUTENS INOO B €ro JINYHEIN KabuHeT Ha EnuHoM n PernonaarHOM
nopraie.

[Tocne moxy4eHus yBeIOMIICHUS 3asSBUTENb BIIPaBE OOPaTUTHCS MMOBTOPHO C 3asABICHUEM O MPEIOCTABICHUH
MYHULUNAIBHON YCIIYI'H, YCTpPaHUB HapyIIEHHs, KOTOpbIe IOCIYXWIM OCHOBAaHHMEM [UIs OTKa3za B IpUEME K
PacCMOTPEHHUIO IEPBUYHOTO 3asIBICHUS.

IIpu monmade 3asBIEHUS B 3JICKTPOHHOM BUAC Ul NOJIYYEHMs MOJIMHHUKA pe3yJbTaTa MpPeJOCTaBICHUS
MYHUIIUTAIBHONH YCIIYyI'H 3asBHTENb MPUObIBaeT B aJIMHUHUCTPAIMIO JUYHO C JOKYMEHTOM, YIOCTOBEPSIOIIUM
JINYHOCTb.

NHdopmamus 0 TpoOXOokKIAEHUH AOKYMEHTOB, @ TakKXe€ O MPUHATHIX PEIICHUAX OTPaXaeTcs B CHUCTEME
3NEKTPOHHOTO JOKYMEHTO000POTa B JIEHb MPUHATHS COOTBETCTBYIOIUX PEIICHHUH.

Cpox HCHOJHEHMS aJAMMHUCTPATUBHOW MpOLEAYphl MO BbIJAYE 3aSBUTEIIO pe3yiabTaTa MpPEJOCTaBICHUS
MYHUITUIIBHON yCIIyTH - 1 paboumii eHb.

3.8. TlepeueHb aIMMHUCTPATUBHBIX MPOIEAYp (IEeHCTBHIA), BEITOTHAEMBIX M®I]

[Ipu oOpameHnu 3asBUTENS C 3asBIEHHEM M JOKYMEHTaMH, YKa3aHHBIMH B moxpaszene 2.6 pasgema Il
PernamenTa B M®L] npenocTaBicHie MYHHIMITAILHON yCIYTH BKIIOYAeT B ceOs CIeAYIOMNe aIMUHUCTPATHBHBIC
MIPOLIEIYPBHI:

1) mpuem 3asBICHUS U MPHIATAEMBIX K HEMY JOKYMEHTOB, PETHCTpALMsl 3asBJICHUS U Bblavya 3asBHUTEIIO
PACTIUCKH B TIOJyYEHUH 3asBICHUS U IOKYMEHTOB;

2) TepeBo B 3JEKTPOHHYIO (JOPMY M CHITHE KOIMHUH ¢ JOKYMEHTOB, IPEICTABICHHBIX 3aABUTEIEM, OANUCH U
3aBepeHHe NMevYaTbio (IEKTPOHHOH MOANUCHIO);

3) nmepemaya KyphepoM 3asBIICHHMs M IPUIIAraeMbIX K HEMy HOKYMeHTOB u3 M®I] B ymogHOMOYEHHBIH
opras;

4) mepenaya KyppepoM MakeTa JOKYMEHTOB U3 YIOJTHOMOYEHHOTO oprana B M®II;

5) Bbiava (HampaBCHUE) 3aIBUTEITI0 PE3ybTaTa MPEIOCTABICHUSI MyHUIUITATBHON YCIYTH.

3asBUTENs BIPaBe OTO3BATH CBOE 3asBJICHHE Ha JIFOOOW CTAIUN PaCCMOTPEHHUS, COTITACOBAHUS HITU
MOJTOTOBKH JTOKYMEHTA, O0OPaTUBIIKNCH C COOTBETCTBYIOMINM 3asBiieHHeM B MOII.

3.9. Tlopsaa0oK BBIMOTHEHHUS aIMHHHCTPATUBHBIX Mpouenyp (neicteuiil) MOI]

3.9.1. Tlpu npueme 3asBJICHHS U NIPUIIAraéMbIX K HEMY TOKyMEHTOB paboTHUK MOII:

HHPOPMUPYET 3asBUTEICH O MOPSAKE MPEIOCTABICHUS MYHUIIMITATHHON YCIYTH B
MHOTO(YHKIIMOHAJIBHOM ILIEHTPE, O XOJ€ BBHINOJHEHHUS 3aIpoca O NPEAOCTABICHUH MYHHMIUIAIBHOM yCIyrH, IO
WHBIM BOTIPOCaM, CBS3aHHBIM C MPEJ0CTABICHUEM MYHUIIUTIATBHON YCIIYTH, a TAKXKE KOHCYJIbTUPOBAHHE 3asBUTEICH
0 TIOPSAKE MPEIOCTaBICHUS MYHHUIIMITAILHON YCITyTrd B MHOTO()YHKIIMOHATILHOM LIEHTPE;

MPUHUMAET 3ampoc 3asBUTENICd O TMPEAOCTABICHUHW MYHHUIMNAIBHOW YCIYTH W HHBIX JIOKYMEHTOB,
HEO0OXOAMMBIX JIJISl IPEIOCTaBICHUs] MYHULIUIIAJIbHOU YCIYTH;



YCTaHABIMBAET JINYHOCTh 3asBUTENS, B TOM YHCIE MPOBEPSET NTOKYMEHT, YAOCTOBEPSIOUUNA JUYHOCTD,
MIPOBEPSIET TOTHOMOYHS 3asIBUTENSA, B TOM YHCIIE TIOJTHOMOYHMS IIPEACTABUTENS IEHCTBOBATH OT €r0 UMEHH,;

MpOoBepAeT HAIMYUE BCEX HEOOXOJUMBIX JTOKYMEHTOB HCXOMS M3 COOTBETCTBYIOIIETO MEepeyHs TOKYMEHTOB,
HEOOXOAMMBIX JIsI IPEJOCTABICHHS MYyHUITUIAIBHON YCIIYTH;

MIPOBEPSAET COOTBETCTBUE MPECTABIEHHBIX JOKYMEHTOB YCTAHOBJIEHHBIM TPEOOBaHUAM, YIOCTOBEPAICH, YTO:

JOKYMEHTBl B YCTAHOBJIEHHBIX 3aKOHOAATEIbCTBOM CJlydasgX HOTapHaJbHO YIOCTOBEPEHBI, CKPEIJICHBI
neJaTsMu (TIpH HAIMYHUH TI€YaTH), UMEIOT HalJeKallue MOAMUCH CTOPOH WM OMpEeIeNIeHHBIX 3aKOHOAATEeIhCTBOM
JOJKHOCTHBIX JIUIL;

TEKCTHI JOKYMEHTOB HAIIMCAaHBI pa300pUHBO;

(hamunny, IMEHA U 0TYEeCTBA (PU3UICCKUX JIMII, aIpeca UX MECT )KUTEIHCTBA HAIIMCA HEI IIOJTHOCTEIO;

B JOKyMEHTaX HET NOJYUCTOK, IIPUIIUCOK, 3aU€PKHYTHIX CIIOB U HHBIX HE OTOBOPEHHBIX B HUX UCIIPaBJICHUIH;

JIOKYMEHTBI HE HCTIOJHEHBI KapaHAalloM;

JIOKYMEHTBl HE HMMEIOT IOBPEKJICHHUM, HalWyue KOTOPHIX HE ITO3BOJISIET OJHO3HAYHO HCTOJIKOBATH UX
collepKaHue;

CPOK JEHCTBUS JOKYMEHTOB HE UCTEK;

JOKYMEHTBI CcoJiepKaT HWH(GOPMALHMI0, HEOOXOAMMYI JUIsl MPEeJOCTaBICHUS MYHULUNAIBLHON YCIyTH,
YKa3aHHOU B 3asIBJICHUU;

JOKYMEHTHI TIPEACTABICHBI B IOTHOM 00BEME;

3asIBIICHHE COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBaHHSIM K €T0 (hopMe U BUAY; IIPH OTCYTCTBUU O CHOBAHHIMA
IUTSE OTKa3a B IIpHUeMe TOKYMEHTOB 0(hOPMIISET ¢ MCIIOIB30BAHUEM CUCTEMEI DJICKTPOHHOM OYepen PaclucKy O
IpreMe JOKYMEHTOB, a IPH HAJIMIWU TAKUX OCHOBAHUH - pacHuCcKy 00 OTKa3e B IpHeMe TOKYMEHTOB.

Pabotauk M®I] oT IMeHHU 3asIBUTEIISI 3aII0JHSET 3asBJICHUE 110 COOTBETCTBYIOMEH hopme. PaboTHrk M®I]
MIEPEBOJNT B AICKTPOHHYIO (POPMY U CHIMAET KOIIHHU C JOKYMEHTOB, IIPEACTABICHHBIX 3asIBUTEIEM, MTOIMUCHIBACT I
3aBepseT MeYaThio (3JEKTPOHHOHN MOJIUCKHIO).

3asBUTENb, MPEJACTABUBIINN JOKYMEHTHI JIJISl TIOJyYEHUS MYHUIIUTAIBHON yCIyTH, B 00S3aTEIHLHOM MOPSIIKE
uHpopmupyercs padboTHukoM MOILI;

0 CpPOKE MPEeAOCTAaBIECHUS MYHUIIMNIATBHON YCIYTH; O BO3MOXHOCTH OTKa3a

B MPEIOCTABICHUN MYHUIIUIIAIIbHON YCIYTH.

Ecnu mpencraBneHHble KONMMM JOKYMEHTOB HOTapHajbHO HE 3aBEpPEHbl, COTpyAHUK ML, cinuuB Komuu
JOKYMEHTOB C WX TOUIMHHBIMHU 3K3EMIUIIPAMHU, 3aBEpsCT CBOCH MOAMUCHIO C YKAa3aHWEM (aMIJIUN W MHHUIHAAIOB U
CTaBUT LITAMII «KOIIHS BEPHa».

3.9.2. Tlepenaya nokymeHToB U3 M®Il B aAMUHUCTPALMIO OCYIIECTBISAETCA HE MO3JHEE OJHOr0 padodyero
JHA, CIIEAYIOIIEro 3a JHEM IpueMa JOKYMEHTOB, Ha OCHOBAaHUM pPEECTpa, KOTOPBbIM cOCTaBise€TCS B [JBYX
3K3EMIUIApaxX U CONEPKUT JaTy U BpeMs [epeaayu.

IIpu npueMe NJOKYMEHTOB CHELHAIHUCT YIOIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a MPHUEM U PErUCTPaLUIO
JOKYMCHTOB, IIPOBEPACT COOTBETCTBUEC U KOJIUYCCTBO JTOKYMCHTOB C JOaHHBIMHU, YKAa3aHHBIMU B pPEECTpE,
IMPOCTABJIACT AaTy, BpEMA MOJYUCHHA JOKYMEHTOB U MMOAIHUCH.

IIpu nepenade nakera JOKyMEHTOB CIELUATIUCT YIOJHOMOUYEHHOTO OpPraHa, IPUHUMAIOIIUM UX, IPOBEPSET B
IMPUCYTCTBUU KYpbEpa COOTBCTCTBHUEC U KOJIMYCCTBO JOKYMCHTOB C JaHHBIMU, YKa3aHHBIMU B PECCTPEC, MMPOCTABIIACT
JlaTy, BpeMs IMOJyYeHHs] JOKYMEHTOB W MOANUCH. IIepBbIN 3K3eMIUISIp peecTpa OCTaeTcs y AOIKHOCTHOTO JIHMIIA
YIOJHOMOYEHHOTO OpTaHa, BTOPOW - TOJMJIEXKHT BO3Bpary Kypbepy. MHopMmainus o MOIXy4eHUH ITOKYMEHTOB
3aHOCHUTCA B DJIIEKTPOHHYIO 0a3y.

3.9.3. Ilepenavya HIOKYMEHTOB U3 YIOJIHOMOYECHHOTO oprana B M®Il ocymecTBisercss He TO3aHEE
CIEYIOUIETrO THS Ha OCHOBAHUHU PEeCTpa, KOTOPBIM COCTABIACTCS B ABYX 3K3EMILIApaX.

IIpu mepenave makeTa JOKyMEHTOB paboTHHK M®LI, mpruHUMAIOMKN UX, IPOBEPSACT B MPUCYTCTBUU Kyphepa
COOTBCTCTBHUEC U KOJIMUCCTBO JOKYMEHTOB C TaHHBIMH, YKa3aHHbBIMU B PEECTPE,



IIpoCTaBlIAe€T JAarTy, BpeMs MONY4YeHUs [OKYMEHTOB M noxanuch. IlepBeli 3K3eMIULIp peecTpa oOCTaercs y
noikHOCTHOTO nuna ML, BTOpoll - mMomIexuT BO3Bpaty Kypbepy. MHbopMmarus o MOJydeHHH TOKYMEHTOB
3aHOCHUTCSA B IEKTPOHHYIO 0a3y.

3.9.4. M®I] ocymiecTBIseT BhIIAYY 3asABUTEIIO pe3ylbTaTa MPEJOCTABICHUS MYHHUIMITATBHONW YCIyTH, B
TOM YHCJE€ BblJaya JOKYMEHTOB Ha OyMaXHOM HOCHUTENE, MOATBEPKAAIOIINX COAEepKaHUEe dJIEKTPOHHBIX
JOKYMEHTOB, HAINpPAaBJICHHBIX YIOJIHOMOYEHHBIM OpPraHOM B MHOTO(QYHKIHMOHAJIBHBIH LEHTP IO pe3yjbTaTam
MPEeA0CTaBIECHUS MYHUIIUTNIANBHBIX YCIYT OpraHaMu, IpelOoCTaBIsSIOUIMMU MyHULIUTIAJIbHbBIE YCIYTH, a TaK)Ke Bblayda
JOKYMEHTOB, BKIIIOYasl COCTABJICHUE Ha OyMa)KHOM HOCHTENIC U 3aBEPEHHE BBHIMTUCOK M3 MH()DOPMAIMOHHBIX CUCTEM
OpraHoOB, IPEJOCTABIISIIOIINX MYHUIIMIIAIbHBIE YCIYTH.

Jlist monydeHuss JOKYMEHTOB 3asBUTENb NpuObBacT B MO®Il J1HYHO ¢ JOKYMEHTOM, YIOCTOBEPSIONINM
JIUYHOCTb.

OcHoBaHueM [Jid Havalla aJIMUHUCTPATUBHOM TIpomeaypsl siBiseTcss mnonydenne MODI[ pesynpraTa
MIPEeA0CTaBICHUS MYHULIMIIAJIIBHON YCIYTH.

[Ipu BeITave MOKYMEHTOB Ao KHOCTHOE Juio M®II;

yCTaHaBJIMBAET JUYHOCTh 3asBUTEJIS, IPOBEPAET HAIMYUE PACTUCKHU (B CIIy4yae yTepH 3asBUTENEM PACIUCKH
pacrmeyaTbiBaeT C HCIOJIB30BAHHEM IIPOIPAMMHOIO 3JIEKTPOHHOIO KOMIUIEKCAa OAMH JK3EMIUISP PACIUCKU, Ha
00paTHOM CTOpOHE KOTOPOH AeliaeT HAANNCh KOPUTHHAN PACITUCKU YTEPSIH», CTAaBUT ATy W MOJIINCH);

3HAKOMHUT C COJIep>KaHUEM JJOKYMEHTOB U BBIJAET HX.

3.9.5. B cmyuae oOpamieHuss 3asBUTENsS 32 [PEJOCTaBICHHEM MYHHIUIAIBHON yCIyru IO
JKCTeppUTOpHalbHOMY NpuHIuny MOII:

- IPUHUMAET OT 3asIBUTEJIS 3asBJIEHUE U JOKYMEHTBI, IPEICTAaBIICHHbIE 3aBUTEIIEM;

- OCYILECTBIISIET KONMPOBaHUE (CKaHUPOBAHUE) TOKYMEHTOB, IPEIyCMOTPEHHBIX YacThIO 6 CTaThU
7 ®enepanpHoro 3akoHa oT 27 wutonsg 2010 roma Ne 210-®3 «OO6 opraHu3ali NPeAOCTaBICHUS
roCyAapCTBEHHBIX M MYHULMIAIBHBIX YCIyr» (Hajee - AJOKYMEHTHI JIMYHOTO MPOUCXOXKIEHHUSA) U MPeACTaBIECHHBIX
3asBUTEJEM, B Clly4ae, €Cld 3adBUTENIb CaMOCTOSTENIbHO HE€ NpPEICTaBUJ KONUU JOKYMEHTOB JIMYHOIO
MIPOUCXOXKJIEHHUS, @ B COOTBETCTBUU C aJIMUHUCTPATUBHBIM PErIaMEHTOM NPEJOCTABICHHUS] MyYHULUMIIATbHONW yCIyTH
JUIs  ee IPeJOoCTaBIeHHS HEOOXOAUMO TMpPEACTaBICHME KONHM JIOKyMEHTa JIMYHOTO MPOUCXOXKICHHUS (3a
HCKIIFOYCHHUEM Clly4as, KOrJla B COOTBETCTBHM C HOPMATHBHBIM MPAaBOBBIM aKTOM JJisi TMPEJOCTaBJICHUS
MyHHL[HHaHLHOﬁ yciayru HCO6XO}Z[I/IMO NpeaAbABICHUC HOTapUaJIbHO yI[OCTOBepeHHOﬁ KOIMMUHU AOKYMCHTaA JUYHOI'O
MIPOUCXOXKICHNUS).

- (opMupyeT 3NEeKTPOHHBIE JOKYMEHTHI U (MJIM) 3JIEKTPOHHBIE 00pa3bl 3asBICHHUs, JOKYMEHTOB, MPUHSATHIX
OT 3asABHUTCIIA, KOITUH AOKYMCEHTOB JIMYHOTO IMPOUCXOKICHUA, IIPUHATHIX OT 3aABUTCIIA (HpeZ[CTaBI/ITeJIH 33$[BI/ITGJI$[),
obecrneunBas UX 3aBepeHUE dICKTPOHHON HMONICHIO B yCTAHOBICHHOM MOPSIKE;

- C HUCIOJNH30BaHHEM HH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX TEXHOJIOTUH HAIPABISAET AICKTPOHHEIC
JOKYMEHTBl M (WJIM) 3JIEKTPOHHbIE 00pa3bl JTOKYMEHTOB, 3aBEPEHHBIE YIMOIHOMOYEHHBIM JOJIKHOCTHBIM JIMLIOM
MHOTO(YHKIIHOHAJIHHOTO IICHTPA, B aIMUHUCTPALIHIO.

3.9.6. B ciyyae oOparmieHusi 3asiBUTENS 3a MPEJOCTABICHHEM MYHHIHIAILHOW YCIYTH IO MpUEMY
3a4BUTEIICH IO MPEIBAPUTEIBHON 3alIUCU

B neiaax mpeaoCTaBJICHUSA MyHHHI/IHaHLHOI)‘I yciayru OCYUICCTBJIISICTCA npuem 3asBUTEIICH 1o
[IpeABapUTEIbHOM 3alUCH.

3anuchk Ha IpUEM NPOBOAUTCA NocpeacTBoM Ennnoro n PernonansHoro noprana.

3asBUTENIO NPEIOCTABIAETCS BO3MOXKHOCTH 3allUCH B JI0ObIE CBOOOJHBIE AJSI NMpHEMa JAaTy U BpeMs B
npeaenax ycranosiaeHHoro B M®I] rpaduka npuema 3asBuTesnei.

M®I[ ne BmpaBe TpeOOBAaTH OT 3asBUTENS COBEPIICHUS WHBIX JICHCTBHH, KpoMe MPOXOXKICHUS
UICHTU(OUKAOUNA H AyTEHTU(PUKAIMK B COOTBETCTBHH C HOPMATUBHBIMH MPAaBOBBEIMH aKTaMu Poccuiickoi
denepannu, ykazaHUsS [eIH TpUeMa, a TakKe TMPEIOCTABICHUS CBEICHHM, HEOOXOMUMBIX IUII pacdera
JUTATEIEHOCTA BPEMEHHOTO HHTEPBAla, KOTOPEIH HE00X0UMO 3a0pOHUPOBATH [UIS I pHEMa.



dopmupoBaHue 3ampoca 3asBUTEIEM OCYIISCTBISETCS MMOCPEICTBOM 3alONHEHUS JJICKTPOHHOH (HOPMEI
3anpoca Ha Exunsiii 1 PernoHanbHbIi mopTall, opuuuaibHoOM caiiTe 6€3 HeoOXO0IUMOCTH TOTIOJHUTENBHON TO1auu
3arpoca B Kakoi-nmbo nHoit hopme.

Ha Enunom wu PerumonampHOM moOpTane, OQUIMAIBLHOM caiiTe pa3MEmalTcs oOpaslbl 3aloJHECHUS
3NEKTPOHHOM opMBI 3ampoca.

®opmatHO-IOTHYECKass TMPOBEpKa C(HOPMUPOBAHHOTO 3alpoca OCYIIECTBISETCS aBTOMATHYECKH IIOCHE
3aIlOJIHEHUS 3asABUTENEM KaKIOTO M3 TOJEeH 3JIeKTpOHHOW ¢opmbl 3ampoca. Ilpu BBIIBICHHH HEKOPPEKTHO
3aIOJIHEHHOTO TIOJISL IEKTPOHHOM (OPMBI 3ampoca 3asBUTEIb YBEIOMIISETCS O XapaKTepe BBIIBICHHON OMIMOKH U
MOpsIZIKE €€ YCTPaHEHHUSI IOCPEACTBOM HH(POPMAIHMOHHOTO COOOUICHHS HEMOCPEACTBEHHO B AJIEKTPOHHOH (opme
3ampoca.

[Ipu popmMupoBaHUH 3ampoca 3asBUTEII0 00ecIeunBaeTCs:

a) BO3MOXHOCTb KOIMMUPOBAHUS U COXPAHEHUS 3alpoca U WHBIX JTIOKYMEHTOB, YKa3aHHBIX B mofapasjaeine 2.6
Pazgena 2 nHacrosmiero AIMUHHUCTPATHUBHOTO perjaMeHTa, HEOOXOAMMBIX MJIA MPEeJOCTABICHHUS MYHHIIUIAIbHON
YCIIYTH;

0) BO3MOXKHOCTH 3aIlOJIHEHHUS HECKOJbKHUMH 3asBUTEISIMH OJHOW DSJIEKTPOHHOW (OpMBI 3ampoca Mpu
oOpallleHIH 3a yCIIyraMu, IPeANoNaraliiMy HalpaBiIeHUe COBMECTHOTO 3alIpoca HECKOJIbKUMU 3assBUTEISIMU;

B) BO3MOKHOCTb Ie4aTh Ha OYMa)KHOM HOCHUTEJEe KOTHH 3JIEKTPOHHON (hOpMBI 3ampoca;

T) COXpaHEHHE paHee BBEICHHBIX B JJCKTPOHHYIO (OpMYy 3ampoca 3HAYeHWH B JIFOOOW MOMEHT I10
KEIAaHUIO TMONB30BATElNsI, B TOM YHCJIEC IPU BO3HHKHOBEHHH OHIMOOK BBOJA M BO3BpaTe ISl IIOBTOPHOTO BBOJA
3HAYCHHUH B JIEKTPOHHYIO POPMY 3aIpoca;

J1) 3arojHEHWEe TIoJied OJJICKTPOHHOH (OpMBI 3ampoca JO Havala BBOJa CBEICHUU 3asgBUTEIEM C
HCITOJIb30BAHUEM CBEACHHM, pa3MENIeHHBIX B (elepaibHON rocynapcTBeHHOW HHGOpMaIMoHHO#N cucteMe «EnnHas
cucreMa WIACHTH(DHKAIMW ¥ ayTeHTH(QUKAIHH B UHPpaAcTpyKType, oOecleunBammeld WHHOPMAIIHOHHO -
TEXHOJIOTUYECKOE  B3aUMOJCUCTBHE HMH(QOPMAIMOHHBIX  CHCTEM, HCIOJIB3YyeMBIX JJis  IPEeAOCTaBICHUs
TOCYAApCTBEHHBIX M MYHHULIMNAIBHBIX YCIYT B AJIEKTPOHHOU dopMe» (manee - enuHas cucTeMa MICHTU(UKAIIUU U
ayTeHTU(UKauu), U CBeJeHUH, onyO0iInKoBaHHbIX Ha EquHoM u PernonanpHOM moprane, opUIIMaIbHOM caiiTe B
4acTH, Kacarouleicsl CBelIeHn, OTCYTCTBYIOIINX B €IMHOM cUCTeMe HIeHTU(HUKAIIUU U ayTeHTU()UKAIUY;

€) BO3MOXXHOCTb BEPHYThCS Ha JHOOOH M3 3TANOB 3alOJHEHHUs 3JIEKTPOHHON (popmbl 3ampoca 6e3 morepu
paHee BBeICHHON MHPOpMaIINH;

’K) BO3MOJKHOCTH JOCTyIA 3asBHUTENsS HAa EnwHOM m PermomampHOM mopTane win oQUIHATFHOM caiTe K
paHee TIOJAaHHBEIM UM 3alpocaM B TeUEHHE HE MEHEee OHOTO T0/a, a TAKKe YaCTHYHO C(OPMHUPOBAHHEIX 3aIPOCOB -
B TCUCHHE HE MEHEe 3 MECSIICB.

3.10. INopsmok mcmpaBIIeHUsT AOMYIICHHBIX ONEYATOK M OMIMOOK B BEITAHHBIX B PE3YJIbTATE MPEIOCTABICHISI
MYHHIUTATBHON YCIYTH JOKYMEHTaxX

OcHOBaHHEM I Havaja aJIMUHUCTPATHBHOH WPOIENYpPHl SIBISACTCS MpEACTaBICHHE (HAIpaBIICHUE)
3asBUTEIEM B YTOJIHOMOYEHHBIM OpPTaH B IPOU3BOJBHON (opMe 3asBieHUS 00 HCIpaBiICHUH ONEYaTOK W (WIIK)
OIMOOK, JOMYIICHHBIX B BBIIAHHBIX B PE3yNbTaTEe MPEIOCTABICHIS MyHUIIMIIATBHON YCIYTH JOKYMEHTAaX.

JlomKHOCTHOE JHIIO YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEAOCTAaBICHHE MYHHIIMIIAIbHOMN
YCIIYTH, pacCMaTpUBaeT 3asiBIECHUE, IPEIICTABICHHOE 3asiBUTENIEM, U MPOBOAUT MPOBEPKY YKA3AHHBIX B 3asBICHUU
CBEJICHUH B CPOK, HE TIPEBBIMIAIONINI 2 pabodynX JHEH C 1aThl perucTpalliid COOTBETCTBYIONIETO 3asBICHUSI.

Kpurepuem npusaTHs pelieHus IO aJMUHUCTPATUBHOM MpOLEAYpE SBISETCS HaJIMYUE WIM OTCYTCTBUE
TaKUX OTNEYaTOK U (WJIH) OIIHOOK.

B ciydae BEISBIEHUS HOMYUIICHHBIX ONEYAaTOK M (WIH) OMHOOK B BRIIAHHBIX B PE3yNbTATE MPEIOCTABICHIUS
MYHULUNAIBHON YyCIyrH JOKYMEHTaX JOJDKHOCTHOE JIMIO YIIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a
MPEeAOCTaBIECHUE MYHULIMIAIBHON yCIyry, OCYLIECTBIISET UCIPABICHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK,
HE MPEeBBIMIAIIUN 5 padouux JTHEH ¢ MOMEHTA PETUCTPAIIMH COOTBETCTBYIOIIETO 3asIBICHHUS.



B cmyuae orcyrcTBHA omedaTok W (MiK) OMIMOOK B JOKYMEHTAX, BBIIAHHBIX B PE3ylIbTaTe MPEIOCTABICHHUS
MYHHLOUOAIGHOH YCIYTH, MJOJDKHOCTHOE IIMII0 CTPYKTYPHOTO IOApa3fefieHus YTOJTHOMOYCHHOTO OpraHa,
OTBETCTBEHHOE 3a IPEJOCTABICHHE MYHWIUIIANBLHOW YCIYTH, MHCBMEHHO COOOIIAeT 3asBUTENI0O 00 OTCYTCTBHHU
TaKuX OIMedaToKk W (WIM) OmMHUOOK B CPOK, HE TPEBBIIAIONINN 5 pabdoyumx JHEH C MOMEHTa pPETrHCTpAIHH
COOTBETCTBYIOLIETO 3asBICHMUS.

PesynpraToM agMHHHCTPAaTUBHOM HPOIENYPH SBISCTCS BhIJAYa (HAINPABICHUE) 3asBUTEIIO HCIIPABICHHOTO
B3aMCEH paHee BBIIAHHOTO JOKYMEHTA, SIBISIOMIETOCS PE3YIbTAaTOM MPEIOCTaBICHISI MYHHUIUIIAIHLHON yCITyTH, WIN
co001IeHne 00 OTCYTCTBUM TAaKHX OMEYATOK M (MIJIH) OMIHOOK.

4. ®opMBbI KOHTPOJISI 32 HCIIOJHEHHEM aJMHHUCTPATUBHOIO perjiaMeHTa

4.1. Tlopsamox OCYIIECTBICHHS TEKYIIETO KOHTPOJS 32 COONIONEHHEM U HCIOJHEHHEM OTBETCTBCHHBIMU
JIODKHOCTHBIMH JIMIIAMH TIOJIOKEHUH periiaMeHTa W WHBIX HOPMATHBHBIX IPABOBHEIX aKTOB, yCTaHABIMBAIOIINX
TpeOOBaHIS K IPEAOCTABICHNI0 MYHUITUIIATEHON YCITYTH, & TAKXKE IIPUHATHEM UMHU PELICHAN.

JOKHOCTHBIE JHIA, MYHHIUNANBHBIC CIyXallWe, YYacTBYIOIIHE B MPEJOCTABICHHH MYHHIIUIAIBHOU
YCIIyTH, pYKOBOJACTBYIOTCS ITOJIOKEHUSIMH HACTOSIIIEro Permamenra.

B J0mMKHOCTHBIX periiaMeHTax JOJKHOCTHBIX JIMI, YYacTBYHOIIMX B NPEIOCTaBICHUH MYHHIIMIIATbHON
YCIIYTH, OCYIIECTBISAIOMUX (YHKIUH IO MPEJAOCTAaBICHUI0 MYHHUIMIAIBHONW yCIyTH, YCTaHABIMBAIOTCS
JOJKHOCTHBIE 00S3aHHOCTH, OTBETCTBEHHOCTh, TPEOOBAHMSI K 3HAHUAM U KBaJTU(UKALUU CIIEHUATUCTOB.

JloMKHOCTHBIE JUIIa OPraHoB, YYacTBYIOUIMX B TPEIOCTABICHHH MYHHUIMIAIBHONW YCIyrd, HECYT
MEPCOHANBHYI0 OTBETCTBEHHOCTh 3a WCIIOJIHEHHE aJMUHUCTPATHUBHBIX MPOIEAYpP H COOJNIOJCHHE CPOKOB,
YCTaHOBIIGHHbIX HacTosiiiuM Permamentom. Ilpum mnpegocTaBieHMHM MYHHIMNAIBHON YCIYTH TpaxIaHUHY
rapaHTHPYeTCs ITPaBO Ha TOJIYYCHHE HH(POPMAIHWKM O CBOMX IIpaBaX, OOSM3aHHOCTAX W YCJIOBUSAX OKa3aHUS
MYHHLOUTAIGHOW yCIYTH; 3aIIUTy CBEICHUH O MEPCOHAJIBHBIX JAaHHBIX; YBAXHUTEIHHOE OTHOIICHHE CO CTOPOHEI
JTOIKHOCTHBIX JIHII.

Texymuit KOHTPOIb ¥ KOOPAMHALHUS ITOCIEIOBATCIHHOCTH IEHCTBHU, OMpPENSICHHBIX aIMUHUCTPATHBHBIMH
MpOIEeAypaMH, MO MPEIOCTABICHUI0 MYHHUIMIIATHHONH YCIYTH HOJDKHOCTHBIMH JINLIAMHU YIOJHOMOUYEHHOI'O OpraHa
OCYIIECTBIISIETCSI TOCTOSHHO HEMOCPEICTBEHHO MOJDKHOCTHBIM JIMIIOM  VIIOJTHOMOYEHHOTO OpraHa IIyTeM
MIPOBEICHHUSI POBEPOK.

[IpoBepkr MOMHOTHI W KauecTBa MPEJAOCTABICHUS MYHHUIIMNAIHHOW YCIYTHM BKIIOYAIOT B ceOsl MpoOBEJEHUE
MPOBEPOK, BBISBICHHWE M YCTpPaHEHHE HApYyIICHWW MpaB 3asBUTENed, pPacCMOTPEHHE, MPHUHATHE pEUICHUN W
MOATOTOBKY OTBETOB Ha OOpalieHUsl 3asBUTENICH, COAepkKalINX *KamnoObl Ha JedcTBus (Oe37eiicTBUE) U pelieHus
JIOJKHOCTHBIX JIUI] YIIOJTHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIX 3a MPEJAO0CTABICHUE MYHUIIUIIATLHON YCIYTH.

4.2. TlopsA0K ¥ MEPUOIUYHOCTD OCYIIECTBICHHUS TUIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK MOITHOTHI U KauecTBa
MPEeIOCTaBICHUSI MYHUITUIAIBHOW YCIYTH, B TOM YHCIIE TMOPSIIOK U (POPMBI KOHTPOJS 332 TMOJHOTOW M KauyeCTBOM
MPeIOCTaBICHAS MYHUIIUTIATBHOMN YCIIYTH.

KoHTpois 3a MoIHOTO# 1 Ka4eCTBOM MPEIOCTABICHI MYHUIIUITATFHON yCIYTH BKIIOYAET B ce0sI MPOBEIECHUE
TUTAHOBBIX ¥ BHEIJIAHOBBIX TPOBEPOK.

[I7anoBBIe W BHEIIAHOBHIC IPOBEPKH MOTYT IIPOBOJUTHCS TJIABOH, 3aMECTHTENEM TJABBHL, KYPHPYIOIIUM
YIOJTHOMOYEHHBIN OpTaH, uepe3 KOTOPEIH MPeI0oCTaBIsAeTCS MyHHUIUITAIbHAS YCIIyTa.

[IpoBeneHne TMJIAaHOBBIX MPOBEPOK, IMOJHOTHI M KadecTBa MPEJOCTaBICHUS MYHHUIUTMAIBHOW YCIyTH
OCYIIECTBIISIETCS B COOTBETCTBUH C YTBEPKICHHBIM I'papikoM, HO HE peKe OJIHOTO pas3a B To/l.

BHemiaHoBbIE TTPOBEPKH MPOBOASATCS MO OOpalleHUSIM IOPUAMYECKUX M (U3MYECKHX JIUI] C Kajo0aMu Ha
HapylieHHe WX MpaB U 3aKOHHBIX HHTEPECOB B XOJ€ NPENOCTABICHHUS MYHHUIIUNIAIBHOW YCIYTH, a TakXKe Ha
OCHOBaHWH IOKYMEHTOB M CBEJICHUH, YKa3bIBAIONINX HA HAPYIICHUE UCTIOJHEHHUS PeriiaMenra.

B xoze nnaHOBBIX U BHEIJIAHOBBIX MPOBEPOK:



MpoBepsieTCs 3HAHUE OTBETCTBEHHBIMH JIMIAMH TpeOOBAaHWMH HacTosmero PerimaMeHTa, HOPMAaTHBHBIX
MPaBOBBIX AKTOB, YCTAHABIHUBAIOLIUX TPEOOBAHMS K IPEIOCTABICHUIO MYHULIUIIAIbHON YCIyTH;

MIPOBEPSIETCS COONIOACHUE CPOKOB U TIOCIEA0BATEIbHOCTH UCIIOTHEHHS aIMUHUCTPATUBHBIX MPOLIEYD;

BBISABIIAIOTCS HapylleHUs IMpaB 3asBUTENed, HENOCTaTKW, [OMyUIeHHble B XOJe MNpeAoCTaBlIeHUs
MYHHIUTAIEHOW YCITYTH.

4.3. OTBeTCTBEHHOCTh MOJDKHOCTHBIX JIMII OpraHa, IPeJOCTaBJMIOMIEI0 MYHHUIIMIAIBHYIO YCIyTy, 3a
pemeHus W nedctBus  (Oe3neiicTBUE), TpPHHUMAaeMble (OCYIIECTBIIEMbIE) HWMHU B XOJ€ TIPEIOCTABJICHHS
MYHHLIUTAIEHON YCITYTH.

[lo pesympraTam NOPOBENEHHBIX IMPOBEPOK B CIydae BBIABICHUS HAPYLIICHHUS IOPSIKA MPEIOCTABICHHUS
MYHHLIWOAIEHOW YCIYTH, IIpaB 3asBUTENCH BUHOBHBIC JIMIA MPHUBICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHOJaTensCcTBOM Poccuiickoit denepanuu, 1 IPHHUMAIOTCSI MEPHI IO YCTPAaHEHHUIO HAPYIICHHH.

JlomKHOCTHBIE WA, MYHHUIMIAIbHBIE CIIyXKalllhe, y4YacTBYIOLIWE B MPEJIOCTAaBICHUU MYHHIMIIAIbHON
YCIIYT'H, HECYT IepCOHAIbHYI0O OTBETCTBEHHOCTb 3a IMPHUHATHE pelleHus u JjAeictBus (Oe3neiicTBue) mnpu
MPEeAOCTaBICHUU MYHULIUTIAIbHOMN YCIYyTH.

[lepconanbHas OTBETCTBEHHOCTh YCTAHABIMBAECTCS B JOJDKHOCTHBIX PpErJIAMEHTaX B COOTBETCTBHH C
TpebOoBaHUIMU 3aKOHOAaTeNnbcTBa Poccuiickoii @eaepanuu.

4.4. TlonoxxeHus, XapakTepHU3ymoline TpeOOBaHUS K MOPAAKY W (popMaM KOHTPOJSA 3a IpPENOCTaBICHHEM
MYHHIWTAIEHOHW YCIIYTH, B TOM YHCJIE CO CTOPOHBI TpaklIaH, HX 00beTUHEHUN U OpraHu3aIuit

KonTpoms 3a mpemocraBieHHEM MYHUIIUNATBHOW YCIYTH OCYIIECTBISAETCS B (QopMe KOHTPOII 3a
cOOIONEHNEM  TIOCIEOBATEIFHOCTH  ICHCTBHUH, OIpPENENICHHBIX AaIMUHHCTPATHBHBEIMH  MPOIEAYpaMU  II0
HCIOJTHCHUI0O MYHHIUTMAIBHON YCIyTH, M TPUHATHEM pPEIIeHUH MOKHOCTHBIMH JIUIAMH, ITyTeM IPOBEICHUS
MPOBEPOK COOIIOJCHHS U UCIIOTHEHHS TOJKHOCTHBIMHY JINIIAMH YIIOJTHOMOYEHHOTO OpraHa HOPMAaTHUBHEIX MPAaBOBBIX
akToB Poccuiickoit @eneparnuu, AnTalicKOro Kpas, a Tak)Ke MOJIOKeHn PermamenTa.

[IpoBepka Takxke MOKET MPOBOJAUTHCS IO KOHKPETHOMY OOpAIllEHUIO IPpaKJaHUHA WIH OPTraHU3alliH.

[Mopsimok 1 hopMbl KOHTPOJIA 32 MPEAOCTaBICHUEM MYHUIIUTIAIBHON YCIYTH JOJKHBI OTBEUATh TPEOOBAHUSIM
HEIPEPHIBHOCTH U IeUCTBEHHOCTH (3P (HEKTUBHOCTH).

'paxxgane, ux oObEAMHEHHMS W OpraHHU3alMd MOTYT KOHTPOJIWPOBATh MPEAOCTABICHUE MYHHIIMIAIBbHON
YCIIYTH IIyTeM IOJIy4YeHHUs! MUCbMEHHON U YyCTHON MH(OPMAIK 0 pe3yibTaTaX MPOBEAECHHBIX IPOBEPOK U MPUHATHIX
0 pe3yJbTaTaM IMPOBEPOK Mepax.

5. JlocyneOHblii (BHecy1eOHbIIi) MOPSAI0K 00:KaJJ0BAHUS PellieHUi U AelicTBUIl (De31elicTBHA)
Anvunucrpannu, M®II, opranun3amnuii, ykazanupix B yactu 1.1 cratbu 16 @enepajbHOro 3akona ot 27 uiwJs
2010 roga Ne 210-®3 «O06 opranuzanuu NpeaoCTaBJIEHUS FOCYIAPCTBEHHBIX U

MYHUIUTAIBHBIX YCJIYI», 2 TAKKE UX T0JKHOCTHBIX JUI, MyHHITHNAJIbHBIX CJIYKAIIHAX,
pPabOTHUKOB.

5.1. Hudopmanms mius 3asBUTENIS O €ro MnpaBe IOJaTh >kaloOy Ha pemeHus W (WIH) IeWCTBHS
(6e3neiictBue) Aaqmunuctpanuu, M®II, oprann3anuii, ykazaHHeix B yacTd 1.1 ctathu 16 @exepanbHOro 3aKkoHa OT
27 nrons 2010 roga Ne 210-@3 «O0 opraHM3aIiuy NpeaOCTaBICHUS FOCYIapCTBEHHBIX U MyHUIIUIIANBHBIX YCIYT», &
TaKkKe WX JODKHOCTHBIX JIWIl, MyHUIIUIIANBHBIX CIYXKalluX, paOOTHUKOB MPH MPEIOCTABICHUU MYHHUIUIATbHON
yCIyTH.

3asBUTENIL MMEET MPABO Ha J0CyaeOHOe (BHeCcymeOHO€e) 00KamoBaHUue pEIICHUH U AeUcTBHiA (Oe3aeicTBrs ),
MPUHATHIX (OCYIIECTBISIEMBIX) AAMUHUCTpALUEH, JOMKHOCTHBIM JUIIOM AJIMHHHCTPAIUH, JTHOO MYHHUIIUTATHHBIM
cayxamum, M®II, pabotHukom M®L], a Taxke OpraHuzalUsIMH, NPEeIyCMOTpEHHbIMH 4YacTbio 1.1 crtateu 16
®enepanbHoro 3akoHa No 210-D3, unum ux



pabOTHUKAMHM B X0/I€ TIPEIOCTABICHU MyHUIIUITAIBHON yCIyTH (anee - nocynedHoe (BHecyieOHOe) 00)KaIoBaHHE).

5.2. Tlpeamer xamoOkI.

[IpeameTom nocyneOHOro (BHECYneOHOTO) 00XKaNOBaHUA 3asiBUTENIEM PEIICHU U NeicTBUi (0e3aeicTBus)
AIMUHHUCTpANNY, JOJDKHOCTHOTO JHIIA AIMUHHCTPAIHHY, JIUO0 MYHUIUNAIBEHOTO ciyxamero, M®L], paborHuka
M®OII, a Takxe opraHuzanuii, IpelycMOTpeHHBIX YacTbio 1.1 ctathu 16 denepanbHoro 3akona Ne 210-d3, unu ux
PaOOTHHKOB SIBJISICTCS KOHKPETHOE PEIICHHE WU JieicTBUe (0e3/1elicTBHE), TPUHATOS WU OCYIISCTBICHHOE UMU B
XO0JIe PEIOCTABICHUS MYHUITUIIAIBHOW YCIIYTH, B TOM YHCIIE B CICAYIOMINX CIydasx:

1) HapylieHre cpoKa perucTpanud 3ampoca O MPEAOCTABICHUH MYHHUIMNAIBHOW YCIyrd, 3ampoca,
ykazaHHoro B cratbe 15.1 ®@enepansHoro 3akona Ne 210-D3;

2) HapyuIeHHEe CpOKa MPeNOCTaBJICHUs] MYHHLUIAIbHON yciyru. B ykazanHoMm ciyuae pocyneOHOe
(BHEcyneOHOE) 00XaOBaHHE 3asgBUTENIEM pelleHul u AeiicTBuil (0e3neiicteus) M®PII, paborarnka M®IL] Bo3M0OxHO
B Clly4yae, ecli Ha MHOTO()YHKIMOHAJIBHBIH LIEHTp, pemieHns u aelcTBusa (0e3neiicTBHE) KOTOPOrO 0OXKaIyroTCs,
BO3JIOKEHa (YHKIHS MO MNPEAOCTABIECHHIO COOTBETCTBYIOIIEH MYHHIMNAIBLHOW YCIYrM B TOJIHOM OOBeMe B
nopsiaike, onpeaeseHHoM 4acTeio 1.3 ctatbu 16 denepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHHMe Yy 3asBHUTETs JOKYMEHTOB WIM HHGbOpPMAalHMu nub0 OCYIIECTBICHHS [IeHCTBHI,
MpeCTaBICHUE WM OCYIIECTBIEHHE KOTOPBIX HE MPelyCMOTPEHO HOPMAaTHBHBIMU NMPaBOBBIMH akTaMu Poccuiickoit
denepanvy, HOPMATUBHBIMU IIPAaBOBBIMH akTamu CyObekTOB Poccuiickoit ®enepanuu, MYyHUIUNAIbHBIMU
MPaBOBBEIMH aKTaMU JJISI IPEJOCTaBICHUS TOCYIaPCTBEHHONW WIH MYHHIIUTIANBHOHN YCIIyTH;

4) oTka3 B mpueMe [OKYMEHTOB, IPEJCTABICHHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMH MPABOBBIMH
aktamu Poccuiickoit denepannui, HOPMATUBHBIMH TIPABOBBIMU aKTaMu AJNTaCKOro Kpasi, MYHHIIUTAIbHBIMA
MPaBOBBEIMH aKTaMU IJISI IPEJOCTaBICHAS TOCYIaPCTBEHHOM YCIYTH, Y 3asBUTEII;

5) oTka3 B mpenoCTaBIeHHMM MYHHIMOAIBHON YCIyTH, €CIH OCHOBAaHHS OTKa3a HE MPeIyCMOTPEHBI
(denepabHBIMA 3aKOHAMH W TIPUHATHIMH B COOTBETCTBHH C HUMH HHBIMH HOPMATHBHBIMH IIPAaBOBBIMH aKTaMHU
Poccuiickoii ®eneparuu, 3aKOHAMH W WHBIMH HOPMATHBHBIMH MPaBOBBIMH akTamu AJTafickoro Kpas,
MYHHULUIAIBHBIMU [IPABOBBIMH aKTaMHU. B ykazaHHOM ciydyae ocyaeOHoe (BHECY1eOHOE) 00KanoBaHUE 3asiBUTEIEM
pemenuit u  geiictBuit  (O6e3neiictBus) MOL[, paborHuka MOPI[ Bo3MOXHO B cCiy4ae, ecld Ha
MHOTO(YHKIIMOHANBHBINA IIEHTP, PEelleHud U AeicTBus (O6e3aeiicTBHE) KOTOPOro 00KaIyrTCs, BO3IOKEHA (PYHKIUS
M0 TNPEJOCTAaBIEHHIO COOTBETCTBYIOIEH MYHHIMIAIBHON YCIYTd B IIOJIHOM 0OBeMe B TOPSAIKE, ONpEAeICHHOM
yacTblo 1.3 ctateu 16 @exnepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHHUE C 3aABUTEIS IPU IPEAOCTABICHUN MYHUIUIIATIBHOW YCIYTH [UIATHI, HE IPEAYCMOTPEHHO
HOpPMAaTHWBHBIMHU TPABOBHIMU akTaMu Poccuiickoit denepanvyu, HOPMATUBHBIMHA TPABOBBIMH aKTaMu AJTalCKOTO
Kpasi, MyHUIIUITaIbHBIMHU PAaBOBBIMU aKTaMH;

7) oTka3 AJIMMHHCTPAIMH, JOJDKHOCTHOTO uila AnMmunuctpanun, M®II, paborauka M®II, opranuzamuii,
mpexycMOTpeHHBIX dacThio 1.1 cratem 16 ®enepanpHoro 3axkona Ne 210-D3, wmu ux paOOTHHKOB B HCIIPABICHUU
JOMYIIEHHBIX MMH OIIEYaTOK M OIMMOOK B BBIJAHHBIX B pE3yNbTaTe INPEIOCTABICHUS MYHUIIUNATBLHOW YCIIyTH
JOKYMEHTax JIn0O0 HapylIeHHEe YCTAaHOBJIECHHOTO CpoKa TaKMX HCIpaBieHuil. B ykazanHoM ciydae nocyaeOHOe
(BHecyneOHOe) 00x)aloBaHHUE 3asgBUTENIEM pellleHnid U nerctBuii (0e3aeiicteus) M®LI, pabotHuka M®I] Bo3MOXKHO
B ciydae, ecnu Ha M®II, pemerus u neiictBus (6e3aeiicTBre) KOTOPOTO 00KaIylOTCs, BO3JIOKEHA (YHKIHS IO
npeaoCTaBJICHUIO COOTBCTCTByI-OH.lCﬁ MyHHHHHaJILHOﬁ YCJIYTd B IIOJTHOM o0neMe B NopsAaAKE, ONPEACIICHHOM YaC ThIO
1.3 cratbu 16 @enepanpHoro 3akoHa Ne 210-D3;

8) HapymeHue CpoKa N nopstaika BblAa4u JOKYMCHTOB 1o pe3yjibTaTaM mpeaoCTaBJICHUSA
MYHHIIUTAIEHOH YCITYTH;

9)  OpPUOCTAaHOBIIEHHE MPEIOCTABICHHUS MYHUIMIAIBHOW YCIYTH, €CIIM OCHOBAHHSI MPHUOCTAHOBICHUS HE
MpeIyCMOTPEHB (elepalbHbBIMH 3aKOHAMH ¥ IPHUHATBIMH B COOTBETCTBHH C HHUMH HWHBIMH HOPMATHBHBIMHU
MpaBOBEIME akTamu Poccuiickoit deneparuu, 3aKkOHAMA U HHBIMA HOPMAaTHUBHBIMHU MPABOBBEIMH aKTaMH AJTaiiCKOTO
Kpasi, MyHHUIIUITaTbHBIMU IIPABOBBIMH aKTaMu. B



yKa3aHHOM ciy4ae aocyneOHoe (BHecyaeOHOe) o0xaloBaHHME 3asBUTENEM pelleHuid u neictBuil (Oe3meiicTBus)
MOII, pabornuka M®IL] Bo3zmoxkHO B ciyyae, eciu Ha M®II, pemenus u geiictBus (0e3meicTBHE) KOTOPOTO
00XKATYIOTCSI, BOJIOKECHA (PYHKIHS IO MPEIOCTABICHUIO COOTBETCTBYIONIEH MYHHIUMAIBHON YCIYyTH B MOJHOM
o0beMe B MOpsIIKE, ONpeAeIeHHOM uacTbio 1.3 crtateu 16 @enepanbHoro 3akoHa Ne 210-D3;

10) TpeboBaHue y 3asBHUTENs MNPH MPEAOCTABICHHH MYHHUIMIAIBHOW YCIyrd JOKYMEHTOB HIIH
nH(pOpPMAINH, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKAa3BIBAIHCH NPH IEPBOHAYATHHOM OTKa3e B
mpueMe JOKYMEHTOB, HEOOXOOUMBIX Ui NPEIOCTaBICHUS MYHUIUIAIBHOW YCIYrH, JNHOO B M PEIOCTaBICHHUU
MYHULIMIATBHON YCIYTH, 3a WCKIIOYEHHWEM CJIydaeB, MPEAyCMOTpPeHHBIX NTyHKTOM 4 wactu 1 crtateu 7
®denepanpHoro 3akona ot 27 wmross 2010 . N 210-®3 "OO6 opraHu3amuy TMPEIOCTABICHHUS TOCYNapCTBEHHBIX H
MYHUIIUNIBHBIX yenyr" (mamee - ®enmepanbHbiii 3akoH Ne 210- ®3). B ykazanHoMm ciiydae pocyneOHOe
(BHEcyneOHOE) 00XaOBaHHE 3asgBUTENIEM pelleHul u AeiicTBuil (0e3neiicteus) M®PII, paborarnka M®IL] Bo3M0OxHO
B clly4yae, eclii Ha MHOTO(YHKLIHMOHANBbHBIA LEHTp, pelleHus U JeicTBus (6e31eiicTBuEe) KOTOPOro 00XKalyrTCs,
BO3JIOXKEHA (DYHKITUS MO MPETOCTABICHHUIO COOTBETCTBYIOIIUX MYHHIIUIIATHHBIX YCIYT B IIOJTHOM 00beME B TIOPSIIKE,
onpezaeneHHOM dacThio 1.3 crateu 16 denepanbHoro 3akoHa Ne 210-D3.

Opras, mpeIoCTaBISIOUINN MyHULIUIIAIbHYIO yenyry, M®II, opranusanuu, ykasaHHbIe B YaCTH
1.1 crateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, a Takke UX JAOHKHOCTHBIE JHIA, MyHUIIUNAIbHbBIE CIyXallue,
PaO0OTHUKH U YIOJTHOMOYEHHBIE HA PACCMOTPEHHUE KATOOBI JOKHOCTHBIC JIUIA, KOTOPHIM MOXET OBITh HalpaBlieHa
xaoba

5.3. XKamoba wnHa pemenuss u gedcTBug  (Oe3mecTBUE) JAODKHOCTHBIX —JIMI  AJIMHUHHCTpAIUH,
MYHHIWTAIBHBIX CIY)KAIINX ITOAAETCS 3asgBUTEIEM B AJIMHUHUCTPAINIO Ha UM TIaBbl AqmuHACTpanuu, MOL] mubo
B OpraH TOCyIapCTBEHHOW BiacTH (OpraH MECTHOTO CaMOYIpaBJiCHHS) AJNTAHCKOTO Kpas, SBISIOMUNCS
ydpennTereM MHOTO(QYHKIHOHAIBFHOTO LEHTpa (Jajee - ydpeauTels MHOTO(QYHKINOHATIHHOTO IIEHTPA), a TaKXKe B
OpraHu3anuy, IpeaycMoTpeHHbIe YacThio 1.1 ctatem 16 @enepansroro 3akona Ne 210-D3.

5.4. B cnyudae eciu 00XanyroTcs pelleHus U JaeicTBusa (O0e3aeiicTBue) pyKoBOIUTENST AJIMUHUCTPAIIUH,
*anoba MoJaeTcs B BBIIECTOALINIM OpraH (B MOPSAKE TOTYNHEHHOCTH).

[Ipu OTCYTCTBMM BBIIECTOSIIErO0 oOpraHa kajo0a ToJaeTcs HEMOCPEACTBEHHO PYKOBOIUTEIIO
AJMUHUCTpPALIHH.

5.5. XKano6s1 Ha pemenus u neictBus (6e3geiictBue) padorHuka M®L] momarTCs pyKOBOAMUTENIO 3TOTO
MOILI. Xano6sl Ha pemienus u nevictus (0esneiicteue) ML nomarotcst yupeautento MOPL] unu A0MKHOCTHOM Y
JUIY, YIOJTHOMOUYEHHOMY HOPMAaTHBHBIM IPaBOBBIM aKTOM AJTaiickoro kpas. JKamoObl Ha pemieHus W JeHCTBHS
(be3meticTBrE) paOOTHIKOB OpraHU3aNNH, MPEIyCMOTPEHHBIX YacThio 1.1 cTaten 16 ®enepansHoro 3akona Ne 210 -
@d3, moar0TCs PYKOBOJIUTEISIM 3THX OPTaHU3aIIHN.

5.6. [Topsimok mogadm U pacCMOTPEHUS KAITOOBI.

OcHoBaHHEM AJIs1 Havaja IPOIEayphl JOCYAeOHOTO (BHECYAEeOHOTO) 00’KaJOBaHUs SBISETCS IMOCTYIUICHHE
KaNOOBI, TIOJJAHHOW B MUChMEHHON (popMe Ha OyMaXHOM HOCHUTEINe, B 3JICKTPOHHOUW (opMe, B YIIOITHOMOYCHHBIN
OpraH Mo pacCMOTPEHHIO JKaJIOObI.

5.7. XKanoba Ha pemieHuss wu geiictBus  (OesznmelcTBHe) AJIMUHHUCTpPALMH, JOJDKHOCTHOTO — JIMIIA
AJIMUHUCTpAIMK, MYHUIIUIAIBHOTO CIYXKaIero, PYKOBOJIUTENsSI AIMHHHUCTpAIlMH, MOXET OBITh HANpaBJIeHA IO
moute, dyepe3 M®DI[, ¢ wucnonb3oBaHMEM HH(POPMALMOHHO-TEIEKOMMYHUKAMOHHON cetn  «MHTEepHETY,
odpunuanpHOro caita AJAMUHUCTpanud, (QeaepanbHOW TOCYIapCTBEHHOW HHGPOPMAIMOHHOW cUcTeMbl «ExuHbIN
MOpTaJl TOCYHApCTBEHHBIX W MYHHIMNAIBHBIX ycuyr (¢yHkmumif)» mubo Iloprama rocynapcTBEHHBIX U
MYHHIOUOAIBHBIX yCIyr ((yHKOWA) Antafickoro Kpas, a TakKe MOXKET OBITh MPHHATA NPH JTUYHOM IpPHEME
3asIBUTEIIS.

3asBUTENIO0 00€CIEeYNBACTCS BO3MOKHOCTh HAIIPABJICHUS XKAJIOOBI Ha pelIcHHusS W JelcTBUs (Oe3melicTBuE)
AIMHUHHCTpaLUH, AOJHDKHOCTHOTO JUIa AJIMUHUCTPALUH, MYHULUIIATBHOTO CIIYXAIero B COOTBETCTBUU CO CTaThel
11.2 ®epepanpHoro 3akona Ne 210-®3 ¢ wcmomp3oBaHWEM TOpTala (eAepalbHOW ToCYyIapCTBEHHOM
HH(POPMAIIMOHHONW CHCTEMBI, 00SCIIEUUBAIOIICH TpoIlece AOCYAeOHOTO (BHECYNeOHOr0) 00KaNOBaHUS PEIICHUN U
neiicTBuii (0e31efCTBYS), COBEPUICHHBIX IPH



IIPEIOCTaBICHUHU IOCYJapCTBEHHBIX U MYHUIMIAIBHBIX YCIYI OpraHaMu, NPeJOCTaBIISIOLIMMHU rOCYJapCTBEHHbIE U
MYHHUIUIAJIbHBIE YCIYTU, UX JOJDKHOCTHBIMH JIMLIAMH, T'OCYAAPCTBEHHBIMH M MYHULUIAIbHBIMU CIYKALUIUMHU C
UCIIONIb30BaHNEM HH()OPMallMOHHO-TEIEKOMMYHHUKAIMOHHON ceTn «lMHTepHeT» (nmamee - cucreMa aocyaeGHOro
o0>kajoBaHusl).

5.8. Xano6a na pemenus u aerictBus (0esnerictue) MOILI, paborauka M®I[ MoxeT ObITH HampaBlIcHA IO
1o4re, C WCIOJb30BaHWEM HH(OPMAIMOHHO-TEJIEKOMMYHHKAIMOHHON ceTn «lHTepHeT», opUIMANbHOrO caiTa
M®LI, ¢enepanbHOi rocyJapcTBEeHHOH WH(QOPMAMOHHON cucTteMbl «EXWHBIA TOpTanm rocyJapCTBEHHBIX |
MYHUIUNATBHBIX yeayT (pyHKimid)y», [loprana rocy1apcTBEHHBIX U MYHHUIIMITATBHBIX YCIYT (QyHKIUIT) AnTaiickoro
Kpasi, a TaKXKe MOXKET OBITh IPUHSATA MIPH JIUIHOM MIPHEME 3asIBUTEIIS.

5.9. JKanoba Ha pemeHus U AeiicTBUA (0e31eiCTBUE) OpTaHU3aIUH, IPETyCMOTPEHHBIX YaCThIO
11 crathu 16 @enepanbHoro 3akona Ne 210-03, a takke WX paOOTHUKOB MOXET OBITH HAIpaBJICHA IO
[0YTe, C HCIOIH30BAHHEM HH(POPMAIMOHHO-TEICKOMMYHHKAIIMOHHON cetn «MHTepHET», O(QHUIMAaTbHBIX CAaWTOB
3TUX OpraHu3anui, QexepanbHOW TOCYymHapcTBEHHOW wWH(OpManmumoHHOHW cucTeMbl «EmmHBIN  mopTtan
TOCYIapCTBEHHBIX W MYHUIWNAIBHBIX ycuyr (pyHknuii)y», [loprama rocynapcTBEHHBIX M MYHUIUIIATBHBIX yCIYT
(pynkumii) Antaiickoro Kpas, a TAKKe MOXKET OBITh IPUHATA MPU JINTHOM TIPUEME 3aIBUTEIIS.

5.10. XKamoba, moctynmuBmias B AIMUHHCTPAIMIO IMOJIJICKUT PETHCTPALUU HE MO3JHEE CICIYIOIIET O
pabodero AHs cO IHS €€ MOCTYIUICHHUS.

B caywsae mnomaum 3asBuTeneM kano0bl uepes MOILl, M®IL] obecneunBaer mnepepady xajaoObl B
AJIMUHHCTPALMIO B MOPSIAKE U CPOKHU, KOTOPHIE YCTAHOBJIEHBI COTJIallIeHHMEM O B3aumojeiicteuu mMexay MOIL] u
AnMUHHMCTpanuei, Ho He M03Hee CIeIYIOIero pabo4ero JHs cO AHA MOCTYIUICHUS JKalo0bl.

5.11. JKanoGa nomxkHa COIEPKATh:

1) HammeHoBaHHME AIMHHUCTpAIMH, TODKHOCTHOTO JHIA AJMHUHHCTPALHH, JIHOO MYHHIUIIAIBHOTO
ciyxariero, M®II, ero pykoBoaurens u (W) pabOTHHUKA, OpraHU3alnid, MPeayCMOTPEHHBIX YacThio 1.1 cTaThu 16
®denepanpHoro 3akoHa Ne 210-03, ux pykoBoauTteneid u (W) paOOTHUKOB, PelIeHUS U NeicTBUs (Oe3meicTBue)
KOTOPBIX 00KaIIYIOTCS;

2) damunuio, uMsl, 0T4eCTBO (TIOCIeHEee - IPU HAIUYHMH), CBEACHUS O MECTE JKUTEIbCTBA 3asBUTENS -
(uznyeckoro auia 1160 HaUMEHOBAHHE, CBEJICHUSI O MECTOHAXOXKICHUH 3asBUTEINS - IOPUINYECKOI0 JIHUIA, a TAKXKE
HOMep (HOMepa) KOHTaKTHOro TenedoHa, aapec (aapeca) IEKTPOHHON MOUTH (MPU HAJUYMUK) W MOYTOBBIN ajpec,
10 KOTOPBIM JOJKEH OBbITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBeaenus 00 00XKaTyeMbIX PENICHUSX U JcicTBUsAX (Oe3aelcTBUM) AIMUHUCTPALUH, TOKHOCTHOTO
muna  AJAMUHUCTpanuu, Jub0 MyHHIMIanbHOTO chyxkamero, M®Il, paborHuka MOPIl, opranuzamnuii,
npeaycMOTpeHHBIX YacThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, ux pabOTHUKOB;

4) [0BOIBI, HA OCHOBAaHWH KOTOPBIX 3asBUTENb HE COIJACEH C pelieHHeM U JeiicTBueM (Oe3neiicTBHEM)
AIMUHHCTpANNH, JAOJDKHOCTHOTO JHIAa ATMUHHCTPANH, JTHOO0 MYHHIHIIATBHOTO ciyxamero, M®ILI, paboTauka
M®II, opranuzauuii, npegycMoTpeHHbIX dacThio 1.1 ctatbu 16 denepanbHoro 3akoHa oT 27 uronsg 2010 roga Ne
210-®3 «O06 opraHm3anyy TPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHHIUNAIBHBIX YCIYT», UX pPaOOTHUKOB.
3asBUTEIEM MOTYT OBITH MPEICTABICHBI JOKYMEHTHI (IIPH HAIWYHH), MOITBEPKIAIOIIAE JOBOIBI 3asiBUTENS, JTHOO
UX KOIIHH.

5.12. Cpoxku paccMOTpeHHs KaJl0ObI.

Kanoba, moctynusmmas B Aqmuauctpanuto, MOLL, yupeaurento MPLI, B opranuzaium, npeaycCMOTPEHHBIE
gacteio 1.1 ctateu 16 @epepanpHoro 3akoHa Ne 210-®3, nubo B BBIIIECTOSIIMN OpraH (IpU €ro HaJW4HH),
MOJUICKUT PACCMOTPEHHIO B TCUCHHE ISATHAAATH pabOUYuX JHEH co JHS €€ PeTUCTpalliy, a B Cilydae 00KaloBaHuUs
oTkaza Agmunuctpauuu, MOILI, opranusanuii, npenycMoTpeHHbIX YacTbio 1.1 crateu 16 denepanbHoro 3akona Ne
210-03, B npreMe JOKYMEHTOB Y 3asBUTENS JHUO0 B HCIPABICHUH JOMYIICHHBIX ONEYaTOK M OMIMOOK WM B CIIydae
00>aoBaHusI HAPYIICHUS] YCTAHOBIEHHOTO CPOKa TAKWUX MCHPABICHUHA - B TEUCHHE IATH pabodmx JHEH cO ITHS ee
perucrpanuu.



5.13. TlepeyeHb OCHOBAHWU AJIs MPHOCTAHOBJICHUS PACCMOTPEHUS KalloOBI B CIydae, €ClIM BO3MOXXHOCTh
IIPMOCTaHOBJICHMS IPELyCMOTPEHA 3aKOHOAAaTeNbCcTBOM Pocculickoit denepanuu.

OCHOBaHUS JJIs NPUOCTAHOBIICHUS PACCMOTPEHHUS KaJIOOBI OTCYTCTBYIOT.

5.14. Pe3ynbTaT pacCMOTPEHHUS KaJIOOBbI.

ITo pe3ynbraTaM pacCMOTPEHUS KaJIOObl MPUHUMAETCS OJHO U3 CIEIYIOIINX PEIICHUN:

1) xanoba ymoBieTBOpsieTcs, B TOM uucie B (GopMe OTMEHBI IPUHATOTO pEIleHHs, HCIPaBICHUS
JOOMYIIEHHBIX OIEYaTOK M OIMMOOK B BBIAAHHBIX B pE3yJIbTaTe IPEIOCTABICHUS MYHHIWUNAIBHON YyCIyTH
JOKYMEHTaX, BO3BpaTa 3asBUTEIIO NEHEKHBIX CPENICTB, B3UMaHHE KOTOPHIX HE HPEAYyCMOTPEHO HOPMAaTHBHBIMU
nmpaBoBeIMH akTamMu Poccuiickoit @Deneparuu, HOPMATHBHBIMHU TIPaBOBBIMH aKTaMU AJTalCKOro Kpas,
MYHUIIUIATEHBIMA IPaBOBBIMH aKTaMHU;

2) B yIOBJIETBOPEHUH JKaJ00BI OTKa3bIBAETCSI.

5.15. AnMuHHUCTpanus OTKa3bIBaeT B YIOBJICTBOPCHHUHU KaloObl B COOTBETCTBHHM C OCHOBAaHHSIMH,
PEeIyCMOTPEHHBIMU MYHUITUITAIEHBIM IPABOBBIM aKTOM.

5.16. MO®Il otka3siBaeT B  YAOBJICTBOPCHHUU JKAIOOBI B  COOTBETCTBHM C  OCHOBaHHUSIMH,
npeayCMOTPeHHBIME [lopsinkoM.

5.17. ApamuHucTpauus ocTaBiseT kajgo0y ©0e3 oTBeTa B COOTBETCTBHM C  OCHOBAaHHIMH,
PEeIyCMOTPEHHBIMU MYHUITUITAILHBIM PABOBBIM aKTOM.

5.18. M®I] ocraBaseTr xano0y Oe3 oOTBeTa B COOTBETCTBUU C OCHOBAaHUSMH, IPEIYCMOTPECHHBIMH
Ilopsaxom.

5.19. B cmydae ycTaHOBJIGHHS B XOJi¢ WJIHM IO Pe3yJbTaTaM PacCMOTPEHHUS KaJoObl MPU3HAKOB COCTaBa
AIMUHUACTPAaTUBHOTO TIPABOHAPYIICHUS WIM MPECTYIUICHUS IOJDKHOCTHOE JIHIO, pabOTHHK, HaJIeleHHBIe
MIOJIHOMOYHSMH TI0 PACCMOTPEHHIO Xano0, He3aMeINIUTENFHO HANpaBISIIOT MMEIOIIHECsS MaTepHalbl B OPraHBI
MIPOKYpPATYpPHL.

5.20. Topsmok MHGOPMHUPOBAHUS 3asIBUTEIS O PE3YJIbTAaTaX PACCMOTPEHUS JKAIOOBL.

He no3zanee aHs, caenyromero 3a JHEM INPUHSATHS pelIeHus], yKa3aHHOTo B yacTu 5.14 Hacrosiero pasaena,
3asIBUTEIIO B MUCHBMEHHOM (OpME U 10 KEJTAHHUIO 3aABUTEINS B SJICKTPOHHOH ( OpMe HAIIPABIAETCS MOTUBUPOBAHHBIN
OTBET O pe3yJbTaTaxX PaCCMOTPEHHUS KalI0ObI.

5.20.1. B cnywyae mpu3HaHUs >Kalo0bl HOJJIEXallell yJOBIETBOPEHHIO B OTBETE 3asBUTEIIO HaeTcCs
uHpopMaIMsE O JCHCTBHAX, OCYIIECTBISEMBIX OpPraHOM, NPEJOCTABIIIOIIAM MYHUIUNAIBHYIO — YCIYTY,
MHOTO(YHKIIMOHAIBHBIM IIEHTPOM JIMOO OpraHu3aiuer, mpeaycMoTpeHHo# JacTeio 1.1 ctatbu 16 denepanbHOro
3akoHa ot 27 mtonsg 2010 r. N 210-®3 "OO6 opraHu3anuy MpeaOCTABICHUS TOCYIaPCTBECHHBIX W MYHHIIMIIATHHBIX
ycryr", B IEJAX He3aMeUIUTENBHOTO YCTPAHEHNUS BEISIBICHHBIX HAPYIICHUH MIPH OKa3aHUH MYHUITUNATBEHOW YCIIYTH,
a TakKe IMPHUHOCSATCS W3BUHEHHUS 32 JOCTaBJICHHBIE HEyHoOCTBAa W yKa3bIBaeTcs HWH(OpMAIUs O NATbHEHUIIHX
IOEHCTBHUSX, KOTOpPBIE HEOOXOAWMO COBEPIINTH 3asABUTEII0 B IENAX MOIYYCHHs TOCYNApPCTBEHHOW WIH
MYHUIIUTIATEHONW YCITYTH.

5.20.2 B cnyuae mpusHaHUS *KanoObl, HE MOJJIeKAIIEH YIOBIETBOPCHHIO, B OTBETE 3asBUTEIIO NAIOTCS
apryMEHTHUPOBAHHBIE PA3bSICHEHUS O IPHYMHAX MPHHATOTO pEHIeHHsA, a Takxke HHGOpMalus O MOpaIKe
00>aloBaHMsI IPUHATOTO PEIICHUS.

5.21. B cmyuae ecnu xanoba Obljia HampaBjieHa B JIEKTPOHHOM BHUJIE MOCPEICTBOM CHCTEMBI JOCYAEOHOTO
00>kajoBaHMs C HCIOJIb30BaHUEM HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW ceTn «MHTEpHET», OTBET 3asBHUTEIIO
HaMpaBJIsieTCs TOCPEACTBOM CHCTEMBI JOCYIeOHOT0 00XKaTOBaHUS.

5.22. Tlopsaok o0xaoBaHHs PEIICHHUS 110 Kao0e.

3asBUTENIM HMEIOT IPaBO 00KaJOBaTh PEHICHUS U JeHCcTBUS (Oe3eicTBIE), TPHHITHIE (OCYIIECTBIIIEMbIC)
AIMUHHCTpanneH, MTOMKHOCTHBIM IJUIIOM AJIMHHUCTPAllUU, MYHHIHIATBHBIM chayxamumu, MOILl, paboTHHKOM
M®II, a Takxe opraHu3alusiMu, IpeaycCMOTpEeHHbIMH YacTbio 1.1 cratbu 16 @enepanbHoro 3akona Ne 210-03, unu
uX pabOTHHKAaMH B CyIl, B TOPSAKE M CPOKH, YCTAHOBIICHHBIE 3aKOHOIATENILCTBOM Poccuiickoit @enepanun.

5.23. IlpaBo 3asBuTens Ha MONy4YeHHUE WHGOPMAIUH U TOKYMEHTOB, HEOOXOIUMBIX Ui OOOCHOBAHUS U
paccMOTPEHHUS KATOOBI.

3asgBUTENM HMMEIOT TMpaBo oOpaTuthcss B AamumamHCcTpanuio, MO®Il, a Takke opraHu3zaluio,
npeaycMoTpeHHyto yacTteio 1.1 crateu 16 @enepansHoro 3akona Ne 210-D3, 3a nonyueHuem



MHQOPMAIK ¥ JOKYMEHTOB, HEOOXOAUMBIX Ui 0OOCHOBAaHMSA M PacCMOTPEHH XajloObl B MUCBMEHHOH (opme 1o
MOYTe, C HCIONb30BAHUEM MH(OPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW ceTH «MHTepHEeT», O(QUIMAIbHOrO caiTa
AnvmuHUCTpanuy, odunuansHoro cairta MO®IL, ¢enepanpHO rocynapcTBeHHOW WH(POPMAIIMOHHON CHCTEMBI
«EauHbIil mopTan rocygapCTBEHHBIX M MYHHLIMIANBHBIX yciuyr (¢dyHkuuii)», Iloprama rocymaapcTBEHHBIX U
MYHULIUNAIBHBIX yCIyr (pyHKIuit) AnTalickoro kpas, a Takke Ipu JIUYHOM IpueMe 3asBUTEIS.

5.24. CniocoOb1 H”HGOPMHUPOBAHUS 3asgBUTENICH O TIOPSAAKE MOJaYN U PACCMOTPEHHUS JKal0OBbI.

Unpopmammio o0 mWOpsaKe TMONAaYM W PACCMOTPEHHS KaloObl 3asBUTENH MOTYT IIOJYYHUTh Ha
HH(POPMAIIMOHHBIX CTEHJaX PACHOJIOXKEHHBIX B MECTaX MPEJOCTaBICHN S MyHHIUTIANBHON YCIYTH HETIOCPEICTBEHHO
B AJIMHHHCTpAIluU, Ha OQUITHAIBHOM caiiTe AnMuHucTparnuu, B M®II, a Takke opraHu3anuu, MpeayCMOTPEHHON
gacthto 1.1 ctateu 16 denmepanpHoro 3akona Ne 210-®3, B denmepasbHON rocynapcTBeHHOW HH(POPMAaIMOHHOM
cucteme «EnMWHBIN mOpTal rOCyAapCTBEHHBIX U MYHHIIUTIANBHEIX yeayT (pyHKIui)», Ha IlopTane rocyqapcTBeHHBIX
U MYHUIUNAIBHBIX YCIyT ((pyHKIMIA) AnTalickoro kpas.



[Ipunoxxenue 1 kK AAMUHUCTPATUBHOMY pETIaMEHTy

(¢popma 3asaBiIeHUS

B
(yka3aTh HaMMEHOBaHHE YTIOJIHOMOYECHHOTO OpraHa)
oT
(®UO dpusmueckoro auna)
(®PUO pykoBOIUTEIISI OPTAHU3AIINH )
(anpec)
(KOHTaKTHBIN TesedoH)
3ASIBJIEHUE

o 1a4Ye NMCbMEHHBIX pa3"b$ICHeHI/Iﬁ mo BOIpocaM NpUMEHECHU MYHUITUITAJTbHBIX
NPaBOBBIX AKTOB 0 HAJIOrax M cOopax

[Mpoiy AaTh pa3bsiCHEHHE O BOPOCY

3aaBUTEID:

(®.1.0., nomxHOCTh MpeAcTaBUTeNs (MOAMKCH) opuandeckoro guna; ®.1N.0. rpaxaaHuHa)

«» 20 r. MII.



